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TepMuHbI 1 onpeneneHus

TepMuHbI 1 onpeaeneHunst, UCNoSb3yeMble B HACTOALLIEM aAMUHUCTPATUBHOM pErflaMeHTe
no npenocTaBneHutd MyHuuunanbHonm ycnyrun  «[lpepoctaBneHne B 6e3Bo3Me3gHoe
nonb3oBaHMe uMyLlecTBa (3a WCKIHOYEHMEM 3EMENbHbIX Y4YacTKOB), Haxogsiweroca B
MyHMUMNanbHON coBCTBEHHOCTM, ©e3 npoBedeHus Topros» (ganee — AAMUHUCTPATUBHBIN
pernameHT), ykasaHbl B [MpunoxeHnn 1 K HacTosieMy AAMUHUCTPATUBHOMY PErfiaMeHTy.

|. O6wWwme nonoxeHus

1. [lMpedmem pezynupoeaHusi AOMUHUCMPamMuUeHo20 peaslameHma

1.1. AOMWHUCTPaTMBHLIN  perfnameHT yCTaHaBnuBaeT CTaHOapT MpeaocTaBneHns
MyHuumnaneHon ycnyrn «lpepoctaBneHne B 6e3B03Me3qHOE MOSfb30BaHME MMyLLecTBa (3a
NCKMIOYEHMEM 3EMESbHbBIX YYaCTKOB), HaxogswWerocs B MyHuMumnanbHOn cobcTBeHHoCTH, 6e3
npoeefeHua ToproB» (ganee — MyHuumMnanbHas ycnyra), coctas, NOCNeaoBaTeNbHOCTb U
CPOKM BbIMOMHEHNA aOMUHUCTPATUBHBIX npoueayp Mo npegoctaeneHntio MyHuumnansHoOM
ycnyrn, TpeboBaHWs K MOPSAKY  MX  BbINOSIHEHWS,  OCOOEHHOCTM  BbIMOSIHEHWS
aAMMHUCTPATUBHBIX NMpoUeayp B 3MEKTPOHHOW hopme, a Takke OCOBEHHOCTM BbIMOMHEHUSA
aAMUHUCTPATUBHBLIX Mpouedyp B MHOrOMYHKUMOHAmnbHbIX  LEHTpax npeaocTaBreHus
rocyAapCTBEHHbIX M MyHUMLMNanbHbIX ycnyr Mockosckon obnactu (ganee — MOLL), B Tom uncne
OpPMbl  KOHTPONA 3@ UcCnonHeHneM  AAMWHUCTPATUBHOIO perfnameHTa, AocygaebHbin
(BHecyaebHbIN) nopsagok obkanoBaHWs pelueHun n gencteuin (6esgencTeuin) AGQMUHUCTpaLnn
Tangomckoro myHuuunanbHoro pavioHa MockoBckon obrnactn (ganee — AAMUHUCTpaUus),
AOIMKHOCTHbIX NUL AOMUHUCTPALMK, YNONHOMOYEHHbIX cneuymanmctoB MOL.

2.  Jluya, umerowue npaeo Ha nosyyeHue MyHuuyunanbHou ycnyau

2.1. MpaBo Ha nonyvyeHne MyHuumMnNanbHOM yCNyrn MMeT topyanyeckue nuua (ganee
— 3aaBuTtens).

2.2. Kateropuu nvu, nMeroLwmx npaso Ha nosydeHne MyHuumnansHoOW ycrnyri:
2.2.1. TocypapcTBeHHble BHEDOOOKETHLIE (OHADI.

2.2.2. TocypapCTBEHHblE U MyHULMNASbHbIE YYPEXOEHUS.

2.2.3. Hekommepuyeckne opraHumsauum, cosfaHHble B (bopMe accouuauun u COH30B,
PENUrMo3HbiX M O6LECTBEHHbLIX OpraHu3aumn (06beguHeHuin) (B TOM Yucne nonuTudeckune
napTun, OOLLECTBEHHbIE OABMXEHUHA, OOLWECTBEHHbIE (POHAObI, OOLLECTBEHHbIE YYpeXOeHUs,
opraHbl OOLECTBEHHON CaMoAenTeNbHOCTU, NpodeccMoHanbHble COK3bl, UX 00beaMHEHUS
(accoumauus), nepBuYHble NPOGCOIO3HbIE OpraHmsauumn), obbeanHeHus paboToagartenen,
ToBapuwecTBa COOCTBEHHMKOB XWUMbHA, COLUMANBbHO OPUEHTUPOBAHHbIE HEKOMMEpPYECKMe
opraHusauun, npu ycrioBMM OCYLLECTBIIEHUA UMW OEATENbHOCTU, HANpPaBNEHHOW Ha pelleHne
coumanbHbIX Npobnem, passuTre rpaxkgaHckoro obuiectsa B Poccunckon degepauum, a Takke
BUOOB AeATeSNIbHOCTU, NpedyCcMOTpeHHbIX cTatben 31 denepanbHoro 3akoHa ot 12.01.1996 Ne
7-03 «O HEKOMMEPYECKMX OpraHn3aLmsax».
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2.3. WHTepecbl nuu, YyKasaHHblXx B MyHKTe 2.1 HactodAwero ALMWUHUCTPATUBHOIO
perrnameHTa, MOryT MpeacTaBnsTb MHble NUua, AEUCTBYKOWME B MHTepecax 3asBuTens Ha
OCHOBaHWW [OOKyMEHTa, YOOCTOBEPAIOLWEr0O €ro MnofiHOMoYus, nNuMbo B COOTBETCTBUM C
3aKoHO4aTeNbCTBOM (3aKOHHbIE NpeacTaBuTenu) (danee — npeacraBuTens 3asgBuTens).

3. TpeboeaHusi kK NOPsIOKy UHhOPMUPOBAHUSI O NOpsiOKe NpPedocmaessIeHus!
MyHuyunanbHoOU ycryau

3.1. NHdopmaumss o Mecte HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX TenedoHax,
agpecax oduumanbHbix cantoB B ceTn WHTepHeT AMWHUCTpauMM W OpraHusaumn,
y4yacTByHOLWMX B MNpeaocTtaBneHnn wn  MHGOOPMUPOBaAHMM O NOpPsSiAKE NpeaoCTaBreHUs
MyHuumnanbHon ycnyrn npuseneHsl B [punoxeHun 2 Kk Hactoswemy AAMUHUCTPATUBHOMY
pernamMmeHTy.

3.2. [MopsiAOK MOMyYeHus1 3anHTepecoBaHHbIMU NULAMKU MHGOPMaUUK No BOMpocam
npegpoctaeneHns  MyHuumnanbHOM  ycnyru, CBeLeHUMW O  Xode  NpefoCTaBrieHus
MyHuuMnanbHOW ycnyrn, nopsigke, oopMe M MecTe pasMelleHnsa mHdopmaumm O nopsiake
npegpoctaBneHns MyHuumnaneHoOW ycnyrn npumBefeHbl B [lpunoxeHun 3 K HacToswemy
AOMUHNCTPATMBHOMY perfiameHTy.

Il. Cranpapt npegoctaBneHms MyHnuunanbHoOM ycnyru

4. HaumeHosaHue MyHuyunanbHol ycnyau

4.1. MynuumnanoHas ycnyra «[llpepoctaBneHne B 6€3BO3ME3QHOE MOSb30OBAHUE
nmyLLecTBa (3a MCKMOYEHMEM 3eMefbHbIX YYacTKOB), HaxOAdALWerocs B MyHMUMMAnbHON
cobcTBeHHOCTH, Be3 NpoBeAEHNS TOProBy .

5. OpeaHbI u opeaHu3ayuu, y4acmeyrouue 8 npedocmaessieHuUU
MyHuyunanbHou ycnyau

5.1. OpraHomM, OTBETCTBEHHbLIM 3a npegocTaBneHne MyHuuunanbHOM ycnyru, siBAseTcs
AgmuHucTpaumsa. 3aaBuTenb obpawaeTtca 3a nonyyvyeHnem  MyHuumnaneHOM ycnyrm B
AOMWHUCTPAaLMIO MyHULMNANbHOIO panoHa nnn ropoAckoro okpyra, B CO6CTBEHHOCTU KOTOPOro
HaxoguTcs ncrnpawmnBaeMmoe NMyLecTBo.

5.2.AomynHucTpaumna obecneumBaeT npegoctasneHne MyHuumnaneHon ycnyrm Ha 6Gase
pernoHanbHOro nopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckon obnactu
(nanee — PIIMY), a Takke Ha 6asze MOL| B yacTu Bblgaun pesynbTaTa nNpeaocTaBreHUs
MyHuumMnansLHOM ycnyru.

5.3. AoMuHuCTpaums He BrnpaBe TpeboBaTb OT 3asButens (npeacrasutensa 3assutens)
OCYLLECTBNEHN [OEeNCTBUA, B TOM YUCREe CorfacoBaHUin, HeobxoauMblx ANS MOMy4YeHus
MyHuuMnanbHON ycrnyrn N cBsi3aHHbIX C ObpalleHneM B MHble rocyapCTBEHHbIE OpraHbl Uu
opraHbl MECTHOrO camMoynpaBneHus, opraHmsaunm.

54. B uenax npepoctaBrneHnsa  MyHuuunanbHonm — ycnyru  AgMUHUCTpauums
B3aUMOLENCTBYET C:

5.4.1. ®epnepanbHom Hanorosou cnyxéon Poccun ana noaTeepXaeHuns
NpUHaANeXXHocTn 3asBUTENS K KaTeropun opnandeckmx nuu,.



5.4.2. YnpaBnenuem ®enepanbHOM Cry>KObl rOCyAapCTBEHHOW perucTpaumm, kagactpa u
kapTtorpacdoum no MockoBckon obnactu gna  nonydeHus ceegeHun 13 EguHoro
rocygapCTBEHHOIO peecTpa HeABMKUMOCTU B OTHOLLEHUN UCNpALLMBaEMOro UMyLLLECTBA.

6. OcHoeaHus Ons obpaweHusi u pe3ysibmamsi npedocmaesieHus
MyHuyunansHolii ycnyau

6.1. 3asasutenb (NpegctaButens 3asBuTtens) obpawaetca B AQMUHUCTpaLMIO
nocpeactsom PIIIY 3a nonyyeHnem B 6e3BO3Me3qHOE MOfb30BaHME uMyLlecTBa (3a
NCKIMIOYEHMEM 3eMESbHbIX YYaCTKOB), HaxogsiLerocsa B MyHuUUMNanbHOM COBCTBEHHOCTM 6e3
npoBeLEeHNS TOProB..

6.2. PesynbTatom npegocrtasneHns MyHuumnansHOW yCryru iBNAeTcs:

6.2.1. [oroBop 6€3B0O3ME3OQHOINO MOSMIbL30BAHUA WMYLLECTBOM (ganee - [OOroBop)
(MpunoxeHune 4 k HacTosAweMy AOMUHUCTPATUBHOMY PErNIAMEHTY).

6.2.2. PeuweHune 06 oTtkase B npegocrtaBneHnn MyHuumnansHon ycnyru. (Mpunoxenune 5
K HacTtosweMy AOMUHUCTPATUBHOMY perfiameHTy).

6.3. Pesynbtat npepoctasneHna MyHUUMMNANbHOW YCyrn, yKasaHHbIW B MyHKTe 6.2.1.
HacToswero AQMMHUCTPATMBHOIO pernameHTa ogopmnseTca Ha BymaxxHOM HocuTene B ABYX
aK3emnnsgpax, MnoAnucCbiBaeTCca YMNONHOMOYEHHbIM OOJHKHOCTHLIM NuoM  AgMUHUCTpaUUn,
3aBepsieTcq neyaTtbio U HanpasnseTca B MOL ana Belgayn.

6.4. [loroBop cyMTaeTcs 3akMiOYEeHHbIM C MOMEHTa ero noanucaHus OByMs
CTOPOHaMM.
6.5. PesynbTtat npegocrasnenHns MyHMunnanbHOW yCryry, ykasaHHbIA B NyHKTe 6.2.2.

HacTodwero AOMWHUCTPATUBHOIMO perfameHTa B  BUAE  OMIEKTPOHHOIO  AOKYMEHTa,
NOAMUCAHHOIO YCWUITEHHOW KBanuMUUMPOBAHHOW 3NEKTPOHHOW MNOAMUCHIO YMOSIHOMOYEHHOro
AOIMKHOCTHOrO nuvua AMUHUCTpauuu, HanpasnseTca cneuywanuctoMm AgmMuvHucTpauum B
Nn4YHbIN kKabunHeT 3asBuTtens (npeacTtasutens 3aasutens) Ha PITY.

6.5.1. B cnyyae Heobxogumoctn  3agBuTenb (NpeactaButenb  3aaBUTENs)
OOMOMHUTENBbHO MOXET MoNyyYnTb pesynbTarT npegoctaBneHMs MyHMUMNaneHOM yCnyru,
yKasaHHbli B MNyHKTe 6.2.2. HacToswero AAMUHUCTPATUBHOIO pernamMeHTa, npuv YycrnoBuu
yKasaHus COOTBETCTBYIOLLEro cnocoba nonyyeHus pesynbTata, yepe3d MLl B atom cnyyae
cneuynannuctom MOL| pacnedaTbiBaeTCs KONWS 3MEKTPOHHOIO AOKYMEeHTa Ha 6GyMaxHoM
HocuTene, 3aBepsieTcs NOoANUCLIO YNOSTHOMOYeHHoro crieumanucta MeL n nevateto MOL,
BblaaeTcs 3aasutento (npegcrasutesnto 3asaButens).

6.6. ®akT npepocrtasneHna MyHuUunansHOM YCnyrm C NPUIOXeHWeM pesyrbTaTa
npepocTtaBneHns MyHuumnanbHon ycnyrn dukcupyetcs B Moayne okasaHus ycnyr eauHoum
NHPOPMALMOHHOM CUCTEMBI OKa3aHUs roCyAapCTBEHHbIX U MyHULMNAnbHbIX ycnyr MockoBcKown
obnactn (nanee — Moaynb okasaHusa ycnyr EVC QY).

6.7. B 6ymaxHom Buge pesynbTaT npegoctaBneHns MyHuumnanbHOW ycnyrn XpaHuTcs
B AAMUHUCTpaUUN.

7. Cpok peaucmpayuu 3asiesieHusi

7.1. 3aaBneHue, nogaHHoe B aNekTpoHHon opme vepes PITY go 16:00 paboyero axHs,
pernctpupyetcsa B AODMUHUCTpaummn B AeHb ero nogayun. lNpu nogade 3aasnenuns vepes Py



nocne 16:00 pabo4vero aHA nNnbo B Hepabounin OeHb, pernctpupyeTtcs B AOMUHUCTPAUUKN Ha
cnegyrowmnn paboymii aeHb.

8. Cpok npedocmaeneHuss MyHuyunanbHoU ycryau
8.1. Cpok npepoctasneHna MyHuumnaneHoW ycnyrn coctaBnseT 11 pabounx pHen
C Aatbl pernctpauum 3aseneHms B AQMUHUCTPaLUN.

9. lNMpaeoebie ocHoeaHusi npedocmaeneHusi MyHuuunanbHoU ycnyau

9.1. OCHOBHbIM HOPMaTUBHbLIM MNPaBOBbLIM aKTOM, PEerynupylowmmM npegoctaBneHme
MyHuumnansHon ycnyru, <aBndetca ®PepepanbHbii  3akoH oOT  26.07.2006 Ne135-03
«O 3aWmTe KOHKYpPEHLNNY.

9.2. CnMCOK WHbIX HOPMAaTMBHbIX akTOB, MPUMEHSIEMbIX NpWU NPeaocTaBeHnn
MyHuumnansbHon ycnyrn npusegeH B [lpunoxeHnn 6 K Hactodwemy AOMWUHUCTPATUBHOMY
pernameHTy.

10. AUcyepnbiearouwuli nepeyeHb OOKyMeHmMoe, Heo6xo0umbix Ons
npedocmaeneHusi MyHuyunanbHoUl ycrnyau

10.1. Ons npepoctaenexnms MyHuumnaneHon ycnyrn 3aasutenem (npeacraBUTenem
3asBuTtensa) HesaBMCMMO OT KaTeropum 3aaBUTENss W OCHOBaHMA Ana  obpalleHus
npeacraBnsaeTcs:

10.1.1. YcTaB opraHusaumn.

10.2. B cny4yae obGpaweHnsa 3a nonyyvyeHnem MyHuumnanbHOW ycnyrm HENnocpeacTBEHHO
camum 3asiButenem, AOMNOSHUTENBHO K AOKYMEHTY, ykazaHHoMy B nyHkTe 10.1.1. HacToswero
AOMUHUCTPATMBHOIO pernameHTa, NpeacTaBnsanTca cnegyowme obs3aTenbHble AOKYMEHTI:

10.2.1. 3aseneHune, nognucaHHoe J3agasutenem ([punoxeHne 7 K HacToswemMy
AOMMHUCTPaATMBHOMY pErfameHTy).

10.2.2. [JokyMeHT, yOOCTOBEPSIOLLMI MMYHOCTL 3asBUTENS.

10.3. [pu obGpaweHun 3a nonyyvyeHnem MyHuMUMNANBLHON YCNyrM npeacTaBUTENEM
3agBuTens, YMNOMIHOMOYEHHOrO Ha cAady [OOKYMEHTOB UM MOfydeHue pesynbTaTta
npegoctaBneHns MyHuumMnansHOM ycnyrn, AONONHUTENbHO K JOKYMEHTY, YKadaHHOMY B NMYyHKTE
10.1.1. HacTodwero AOMUHUCTPATUBHOIO perfameHTa, npeactaBnalTca — cregyoowme
obs3aTenbHble JOKYMEHTHI:

10.3.1. 3agBneHue, noanucaHHoe 3asBUTeENEM.

10.3.2. [lJokyMeHT, yAoCTOBEPSAIOLMI NIMYHOCTb NpeacTaButTens 3asButens.

10.3.3. [lokyMeHT, nogTBEPXAatoLWMIA NOTHOMOYNSA NpeacTaBuTens 3aaBuTens.

10.4. Tlpu obpaweHun 3a nonydeHnem MyHuuMNanbHONM ycnyrn npeacTaBUTENs
3asBuTens, ynorHOMOYEHHOro Ha nognucaHve 3asBneHuss U caady OOKYMEHTOB, a Takxke
nonyyeHve pesynbTata npegoctasneHns MyHUUMNaneHOW ycnyri, AOMOMHUTENbHO K
AOKYMEHTY, ykasaHHomy B nyHkte 10.1.1. HacToswero AOMWHUCTPATMBHOIO perflaMeHTa
npeacTaBnAwTCA creaylwme obasatenbHble JOKYMEHTbI:

10.4.1. 3asBneHue, nognnucaHHoe npeacrtasutenem 3asBuUTens.

10.4.2. [1okyMeHT, yAOCTOBEPSAOLMI NMNYHOCTb NpeacTaBuTens 3asiBuTens.

10.4.3. JokymeHT, noaTBEpPXAatoLwmI NONHOMOYNSA nNpeacTaButTens 3asaBuTens.



10.6. OnucaHne [OOKyMeHTOB npuBegeHo B [lpunoxeHnn 8 K HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy.

11. Ucyepnbiearowuli nepeyeHb OOKyMeHmMoe, Heo6xoo0umbix Ons
npedocmaeneHust MyHuyunanbHoU ycnyau, Komopbie Haxo0simcsl 8
pacnopspkeHuu Opz2aHoe ennacmu, Op2aHo8 MecmHo20 caMoyrnpaessieHus unu
OpezaHu3zauuu

11.1. Ona npepoctasnennsa MyHuumnaneHoOW ycnyru AOMUHUCTpaUMen 3anpallvBatoTcs
cnegyouime HeobxoanMble JOKYMEHTbI, HAXO4sALWMECS B Pacnops)XeHUN OpraHoB BiacTu:

11.1.1. Bbinucka u3 EagnHOro rocygapCTBEHHOro peectpa  lpuanyveckux nuy, ums
deneparnbHON Hanorosow cnyxobl Poccun.

11.1.2. Bwinucka w13 EagunHOro rocygapCTBEHHOro peectpa  HeOABWMXMMOCTM  Ha
ncnpawwmBaeMoe uMyLLECTBO U3 YnpasneHus PegepanbHon cnyxObl rocyaapCTBEHHOM
pernctpauun, kagactpa u kaptorpadum no MockoBckon obnacTu.

11.2. [JOKyMeHTbIl, yka3aHHble B nyHkTe 11.1. MoryT 6bITb NpeacTaBneHbl 3asBUTENEM
(npencrasutenem 3asBuTens) no cobCTBeHHON MHUMUMaTtuMBe. HenpeacrasneHne 3assuTtenem
YKa3aHHbIX LOKYMEHTOB He SIBNSIeTCA OCHOBaHWEM AN OTkasa 3aaBuTento (npeactaBuTento
3assutens) B npegoctasneHnn MyHuumnansHom ycryri.

11.3. AoMrHUCTpaums, He Bnpaee TpeboBaTb OT 3aaBuTens (npeacraBuTens 3asBuTens)
npeacTaBneHNa AOKYMEHTOB 1 MHGOPMaLUMK, YKadaHHbIX B HACTOSALLEM MYHKTE.

11.4. AoMynHUCTpaums, He Bnpaee TpeboBaTb OT 3aaBuTens (npeacraBuTens 3asBuTens)
npeaocTaBneHns WHOpMauUM W OCYLLECTBNEHUS OEWUCTBUW, He NpeayCMOTPEHHbIX
HacCToOALWMM AOMUHUCTPATUBHBLIM PErfTaMeEHTOM.

12. Uc4epnbisarowjuli nepeyeHb OCHOBaHUU OJisl omKa3a 6 npueme u peaucmpayuu
doKyMeHmos, Heob6xodumbix Ons npedocmaesneHuss MyHuyunanbHoU ycryau

12.1. OcHoBaHUAMM ONs OTKasa B NpuMeme U peructpauun OOKYMEHTOB, HEOBXOOMMbIX
Ansa npegoctasneHs MyHUUmMnaneHOM ycnyru, SBstoTCA:

12.1.1. ObpalleHne 3a npegoctasneHnemMm MyHULMNanNsHOM yCnyrn, He NpeaoCcTaBsSeMon
AOMUHMCTpaUnen.

12.1.2. ObpalleHune 3a npegocrtasneHmem MyHuuunanbHoW ycnyrm 6e3 npeabsaBneHus
AOKYMEHTa, MNO3BOSIAKOWEro YCTaHOBUTb JIMMHOCTb §Nuua, HEMNOCPEeACTBEHHO MNOAaloLLero
3asBneHue.

12.1.3. [JokymMeHTbI cogepkaT NOAYMCTKN N UCMIpaBneHna TeKCTa.

12.1.4. [OKymMeHTbl WMEKT WUCNpaBfeHUsi, He 3aBepeHHble B YCTAHOBIIEHHOM
3aKkoHO4aTeNbCTBOM MOPSAKE.

12.1.5. [OKymMeHTbl cogep)aT [MOBPEXOAEHUs, Hannyine KOTOpbIX He no3BonseT
O[IHO3HAYHO UCTOSKOBAaTb UX COAepXKaHue.

12.1.6. [OKyMEHTbl yTpaTunu Cuily Ha MOMEHT oOpalleHns 3a npenocTaBfEHMEM
MyHuumnanbHoM ycnyru.

12.1.7. HekoppekTHoe 3anofniHeHne obs3aTtenbHbIX MNonen B 3asBNeHun, B criyvyae
obpaleHna npeactaBuTena 3asBUTENS, YMNOMHOMOYEHHOrO0 Ha nojadvy [OKYMEHTOB MU
nonyyeHue pesynbTaTta npegocrtasneHnss MyHUUMnansHOM yCcnyru.



12.1.8. ®opma nogaHHoOro npeacraBuTenieM 3asdBUTENS, YNOSIHOMOYEHHOro Ha nogady
AOKYMEHTOB UM nosiydeHne pesyrnbTaTa npegoctaBneHns MyHuumnansHon ycnyru, 3asiBneHuns
He cooTBeTCcTByeT bopme 3asiBNneHusi, yCTaHOBMEHHON AAMUHUCTPATUBHBLIM perfameHToM
(MpunoxeHune 7 kK HacToAweMy AOMUHUCTPATUBHOMY pernameHTy).

12.1.9. lNpencraBneH HenosHbIN KOMMNEKT OOKYMEHTOB B COOTBETCTBUM C MyHKTOM 10
HacTosiwero AQMUHUCTPATMBHOIO perfnamMeHTa.

12.1.10. HekoppekTHOe 3anonHeHne obsizatenbHbIX nonen B gopme 3aasneHus Ha Py
(oTcyTCTBME 3anofiHEHWUS, HEAOCTOBEpHOE, HenorHoe nuMbo HenpasuibHOE npenCTaBneHne
cBefeHun, He COOTBETCTBYIOLLNX TpeboBaHusM, YyCTaHOBMEHHbIM HaCTOALLMM
AOMUHUCTPATMBHBIM perfnameHTom).

12.1.11. MNpencraBneHne HEKaYeCTBEHHbLIX WITM HEAOCTOBEPHLIX 3fIEKTPOHHBLIX 00Opa3oB
AOKYMEHTOB, He [MO3BONAWNX B MOMHOM oO6beMe npoyuTaTb TEeKCT [AOKyMeHTa u/vnu
pacno3HaTb PEKBMU3UTbI JOKYMEHTA.

12.2. PeweHne o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOAUMbIX N9 NpefocTaBfeHus
MyHuumnansHon ycnyrun, odopmnaeTcsa no gopme cornacHo lNpunoxeHuto 9 K HacTosiwemy
AOMUHUCTPATMBHOMY perfiaMeHTy, MOANUCbIBAeTCA YNONIHOMOYEHHbIM AOMKHOCTHBIM SIMLOM
AOMUHUCTPaLMM M HaNpaBnsieTCs B NU4YHbIN KabuHeT 3aaBuTtens (npeactaButens 3asBuTens)
Ha PIIY He no3gHee nepsoro paboyero AHsA, creayowero 3a gHeM nogadn 3asaBreHus.

13. Ucyepnbiearowuli nepeyeHb OCHOB8aHull 0519 omKa3a e npedocmassieHuu
MyHuyunanbHoOU ycrnyau

13.1.0cHoBaHVsiMK Ang oTKasa B npegoctasneHnn MyHuumnanbHON yeryrn aBnatoTCs:

13.1.1. Hanuune npoTuBOpeuMBbIX cBeOeHUA B 3adABNEeHUN U MNPUNOXKEHHBIX K HeMy
AOKyMEHTaXx.

13.1.2. HecootBeTcTBMe KaTeropun 3aaBUTENsS KPyry Ivu, YyKasaHHbIX B MyHKTe 2.2.
HacTosiwero AQMUHUCTPATMBHOIO perfnamMeHTa.

13.1.3. HecootBeTcTBME [OOKYMEHTOB, VYKa3aHHbIX B nyHkTe 10 HacTosuwero
AOMWHUCTPATMBHOIO  perfiameHTa, no  dqopMe unuM  codepxaHuio  TpeboBaHusM
3akoHogartenbcTBa Poccuinckon ®egepaunn.

13.1.4. 3agBneHne nogaHo NUUOM, HE MMEKLWMM NMOMHOMOYNIA NPeACcTaBnsaATb MHTEPECHI
3assutens.

13.1.5. lNpuHATOE paHee pelleHWe O Nepepade MMyLLECTBa PYroMy Mnosib30BaTesNto, B
OTHOLLEHMM UCNpaLINBAEMOro UMyLLecTBa.

13.1.6. NcnpawmBaemoe nmMyLLeCcTBO HaxXo4AUTCA B NOSIb30BaHUN Y TPeTbEero nuua.

13.1.7. Heob6xoanmocCTb MCNOMb30BaHUA MMYLLIECTBA, NpegnonaraemMoro K nepegade B
6e3B03Me3gHOe NoNb30BaHWe, A8 rocyAapCTBEHHbIX (MYHULMNANbHbIX) HYXA.

13.1.8. VcnpawmBaemoe nmyLLECTBO He ABNSETCS MyHMUMNANbHON COBCTBEHHOCThLIO.

13.1.9. MyHMuunanbHOe MMYLLECTBO NOANEXUT CHOCY.

13.1.10. Hannune Ha paty nogayv 3asiBEeHUs peLlleHus O NuUKBugaummn saasutens -
IOPUONYECKOro Nnua UNuM Hanuvyue pelleHust apbuTpaxHoro cyga O Npu3HaHuM 3aaBuTens -
topngudeckoro nuua, 6aHKpOToM 1 06 OTKPLITUM KOHKYPCHOIO NPOU3BOACTBA.

14. Om3bie 3asienneHus1 Ha npedocmassieHue MyHuyunanbHoU ycnyau
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14.1 3agsutenb (nNpegcrtaButens 3asBUTENS) MMeeT MNpaBO  OTKa3aTbCAa  OT
npegocrasneHns eMy MyHuumnanbHOW ycnyru u 0To3BaTth 3asBneHne 4o NPUHATUSA peLleHns o
npegocraBneHnn nnbo oTkase B npegoctaBneHun MyHuuMnanbHOW YCnyrn, He no3gHee 5
(naToro) paboyero AHS €O OHSA perucTpaumm 3assneHns B ADMUHUCTPaL K.

14.2 B uensx ot3biBa 3asBneHus Ha npegocTtaBneHne MyHuumnanbHOW ycnyru,
3assutensb (npegctasutens 3asBUTeENs) HanpaeBnseT 4yepe3d nNU4YHbIN KabuHet PIITY
3asaBneHne o6 oT3biBe 3asBreHust Ha npegoctaeneHne MyHuuunanbHoW ycnyru (nanee —
3asgBneHne o6 oT3biBE) (N0 opme cornacHo [lpunoxeHuo 10 K  HacTosAwemy
AOMWHNCTPATMBHOMY pernamMeHTy) M [OKYMEHTbl, YKkasaHHble B MyHKTe 14.5. HacTosuiero
AOMUHUCTPATMBHOIO perrnameHTa, cnocobom, UCMorib3oBaHHLIM NpU nogadve 3asiBfieHus Ha
npegoctaBneHMe  MyHuumMnanbHOM  yCrnyrk, YykasaHHbIM B MNyHKTe 17  HacToswero
AOMUHUCTPATMBHOIO perfnameHTa.

14.3 3agsneHue 06 0T3biBe, NOJAHHOE B 3MEKTPOHHON dhopme yepes PITY go 16:00
paboyero aHs, permctpupyetca B AQMUHUCTPaLMK B AeHb ero nogayu. Npu nogade 3assneHns
006 oT13biBe yepe3 PITY nocne 16:00 pabo4vero gHa nmbo B Hepabounm AeHb, PpermcTpupyeTcs B
AOMUHUCTpaUMN Ha crnegyowmnin pabounn aeHb.

14.4  Cpok paccmoTpeHus 3asaBneHnst 06 oT3biBe Ha npegoctaBneHne MyHuumnanbHon
ycnyru coctasnsieT He 6onee 1 paboyero gHA U HAYNMHAET UCYUCTIATLCA C nepBoro
paboyero gHA, cneaylowero 3a gHem pernctpaumm 3asierneHmns ob oT3bise.

14.5 VcuepnbiBalolwmnin NnepevyeHb JOKYMEHTOB HeobXoanMbIX ANns oT3biBa 3asdABnNeHus
Ha npegocTasneHne MyHuuyunanbHOW ycnyru:

1451 B uenax oT3biBa 3asBneHus Ha npegocrtaBneHne MyHuuunanbHOW YCryru
HenocpeacTBEHHO camuM 3asiBuTenem npeacrtasnaoTca 3assreHve o6 0T3biBe, a Takke
AOKYMEHTbI, yKa3aHHble B NyHKTe 10.2.2. HacTodAwero AQMUHUCTPATUBHOIO pernamMmeHTa.

14.5.2 B uensax oT3biBa 3asBreHus Ha npegoctasneHne MyHuuunansHOM ycnyru
npegcrasutenemMm 3aaBUTENS, YNOMHOMOYEHHbIM Ha MoJady [OOKYMEHTOB W MOfyyYeHue
pesynbTaTta, npeacraeBndaTca 3asBneHne ob oT3biBe, noanucaHHoe 3asiBUTENneM, a Takke
AOKYMeHTbI, YykasaHHble B nyHktax 10.3.2. n 10.3.3 HacTosiwero ALMWHUCTPATUBHOIO
pernameHTa.

14.5.3 B uensax oT3biBa 3asBreHus Ha npegoctasneHne MyHuuunansHOW ycnyru
npeacrasutenem 3asBUTeNs, YMNOMHOMOYEHHbIM Ha nognucaHue 3asiBreHus u caady
AOKYMEHTOB, a TaKke MofyyYeHue pesynbrata, npeacraBndawotcs 3asasreHne o6 oT3biBe,
nognucaHHoe npeacraBuTenem 3asiBUTENS, a Takke JOKYMEHTbI, yKka3daHHble B NyHkTax 10.4.2.
n 10.4.3.HacTosawero AAMUMHUCTPATUBHOIO pernamMeHTa.

14.6  OnucaHue JOKYMEHTOB, yKa3aHHbIX B NnyHkTe 14.5. npuBeaeHo B lNpunoxeHun 8 k
HacTosAweMy AAMUHUCTPATUBHOMY pernameHTy.

14.7 [na oTkasa B npueme M perncrpaumm AOKYMEHTOB, HEOOXOoAMMbIX AN OT3biBa
3asBneHna Ha npegoctasneHne MyHMUMNANbHOM  YCnyrn, MPUMEHSAIOTCA creayroLiune
OCHOBaHUA:

14.7.1 OG6palweHne 3a o0T3biBOM 3asiBreHna Ha npegoctasneHne MyHuumnanbHoOm
ycryru nogaHo fnuoMm, He UMEOLLMM MONTHOMOYUK NPeACTaBATb UHTepechl 3asaBUTeEnNs.

14.7.2 [JoKkymMeHTbl cogepxaT NOAYUCTKMA N UCNpaBIieHNs TeKCTa.

14.7.3 [OKYMEHTbl UMEKT WUCMPaBfeHUd, He 3aBepeHHble B YCTaHOBIIEHHOM
3aKoHOAATENLCTBOM MOPSKe.

14.7.4 [JokymeHTbl coAepXaT MOBpeXOeHUsl, Hanuyme KOTopbIX He no3sonseT
O[HO3HA4YHO UCTOSKOBATb UX codepXXaHue.
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14.7.5 [OKyMeHTbl yTpaTunm cuny Ha MOMEHT obpalleHus 3a OT3biBOM 3asiBNeHus Ha
npegocrasneHne MyHuyunanbHOW ycnyru.

14.7.6 dopma nogaHHoro npeacrtasutTenem 3asiBUTENs, YNOSIHOMOYEHHOrO Ha nogadvy
AOKYMEHTOB W MonyyeHue pesyrnbTaTa, 3adBfneHns o6 OT3blBe He COooTBeTCcTByeT dopme
3asaBneHns, yCTaHOBNEHHOM AOMUMHUCTPaTUBHbIM  pernameHtom ([Mpunoxexnne 10 K
HacToswemy AOMUHUCTPATUBHOMY perfameHTy).

14.7.7 TlpencrtaBneH HEMOSHbIA KOMMMEKT LJOKYMEHTOB.

14.7.8 HekoppekTHOe 3anofniHeHne obsizatenbHblx nonen B popme 3assneHus Ha Py
(oTcyTCTBME 3anOfNIHEHWUHA, HEJOCTOBEPHOE, HEMofiHoe NMbO HenpaBuribHOE npeacTaBieHue
cBefeHun, He COOTBETCTBYIOLLNX TpeboBaHusM, YyCTaHOBMNEHHbIM HaCTOALLMM
AOMUHUCTPATMBHBIM pPErfiameHToM).

14.7.9 TlpencraBneHne HeKauYeCTBEHHbIX WIAW HEeOOCTOBEPHbIX 3fEKTPOHHBIX 06pas3oB
AOKYMEHTOB, He MO3BONAWMX B MOMHOM oOb6beMe npoynTaTb TEKCT AOKYMeHTa u/unu
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

14.8 PeweHne o6 oTkase B npuvemMe [OOKYMEHTOB, HeOOXoOuMbIX [Onsi OT3biBa
3asaBneHunsa Ha npegocTtasneHne MyHuuunansHOW ycnyru, opopmnsaeTca no opme cornacHo
Mpunoxexuio 11 Kk HacToswemMy AOMUHUCTPATUBHOMY pPerfiaMmeHTy:

14.8.1 lNpun obpaweHun 4epes PIITY, peweHne o6 oOTkasze B MNpueMe [OOKYMEHTOB
nognucbiBaeTca YNOSIHOMOYEHHbLIM AOMKHOCTHBLIM JIMUOM ALMUHUCTPAUUKM N HanpasnseTcs B
nnyHbIn kKabuHeT 3asButens (npeactaButens 3assutensd) Ha PrY He nosgHee nepsoro
paboyero gHsA, cnegylowero 3a gHem nogadn 3asBneHus.

14.9 OcHoBaHMeM [gna oOTkasa B OT3blBe 3asiBieHMs Ha npegocTaBreHne
MyHuumMnansbHON ycnyrm aBnaeTcs npuHaToe AOMUHUCTpaUMeEn pelleHne O npegocTtaBneHuu
nnbo oTkase B NpegocTaBneHnn MyHUUmMnansHOM yCnyru.

14.10 PesynbTaT paccmoTpeHus 3asBneHns ob oT3biBe npencTaBnseT cobon pelueHune
O npekpalleHun npegocrasneHns MyHuumnansHon ycnyru (popma npusegeHa B NpunoxeHum
12 k HacToswemy AAMUHUCTPATUBHOMY pernamMeHTy) unu peweHne ob oTkase B OT3blBe
3agaBneHna Ha npepoctasneHMe MyHuuunanbHon ycnyrmn (popma npusegeHa B [NpunoxeHum
13 Kk HacTosAWeMy ALMUHUCTPATUBHOMY PErNaMEHTY).

1411 PeweHne o npekpaweHun npegocrtaBneHms MyHUUMNANbHOW YyCryrn wunu
pelleHne 06 oTkase B 0T3biBe 3asBneHnsa Ha npegoctasneHne MyHuLmMnansHoOW ycryrn B Buae
3NEKTPOHHOIO [AOKYMEHTA, MOAMUCAHHOIO YCUMEHHOW KBanuuUUUMpPOBaAHHON 3f1EKTPOHHOM
NoANUCbID  YNOMHOMOYEHHOIO  AOSPKHOCTHOrO  nuua  AOMUHUCTpauun,  HanpasnseTcs
cneumnanucTtom AOMUHUCTpPaUMU B NUYHbIN KabuHeT 3aaButens (npeactasutena 3asBuTens)
Ha PIIY nocpeactsom Moayns okasaHua ycnyr EMC OY.

14.12 PesynbTtaT paccmoTpeHuss 3asBneHuss o6 oT3biBe ukeupyetca B Mogayne
okasaHus ycnyr ENC OY.

14.13 Cpok npegoctaBneHnsa MyHuUUMNAnNbHOW YCNyrM, YKasaHHbld B NyHKTE 8
HacToswero AOMWHUCTPATMBHOIO  perfliaMmeHTa, npekpawaeTcs B OeHb  NPUHATUSA
AOMUHMCTpaUNEN peLlenns O npekpalleHnn npegocrasneHna MyHuumnanbHom yenyri.

14.14 OT3biB  3agBneHna Ha npegocrtaBneHne MyHuuunanbHOW  yCryrm He
npensaTcTByeT MNOBTOPHOMY obpalleHuio 3asButensa 3a npepocraBneHveM MyHuumnanbHown
ycnyru.
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15. Mopsidok, pasamep u OCHOBaHUSsI 83UMaHUs1 20Cy0apcmeeHHOU NMOoWITUHbI Usnu
UHoOU nnamsbl, 83uMaemol 3a npedocmasesnieHue MyHuyunanbHoOU ycnyau

15.1. MyHuumnanbHaga ycnyra npegocraBngetca 6ecnnaTHo.

16. lMepeyeHb ycriye, He06x00uMbix U 0bs13amenbHbIX Osisi npedocmaesieHusi
MyHuyunanbHol ycnyau, 8 mom 4yucsie nopsidok, pasmep U OCHO8aHUsI 83UMaHus
nnamel 3a npedocmassieHUe makux yciiye

16.1. Ycnyrn, Heobxogumble n obsasaTenbHble aAns npegocTtaBneHns MyHuumnansHOM
yCcrnyru, oTCyTCTBYIOT.

17. Cnocobbi npedocmasneHust 3asisumesieM OOKyMeHmMo8, Heo6xo0uUMbIX OJisi
nosiyyeHust MyHuyunanbHoU ycnyau

17.1. O6pawenne 3aasutensa nocpeactsom PIITY.

17.1.1. Ona nonydyenna MyHuumnaneHom ycnyrn 3assutens (npeactaButens 3asBuTtens)
aBTopuayeTcsa B EguHon cucteme ngeHtudukaumm n ayteHtudunkauyum (aanee — ECUA), satem
3anonHaet 3asiBfieHMe C  UCMOMb30BaHMEM  CrneuuanbHOW  MHTEPAKTUBHOW  (OpMbl B
9NEeKTpOHHOM Buae. 3anonHeHHoe 3asBreHve OTnpaBnseT BMECTe C MNPUKPENNEHHbIMM
9NEKTPOHHbIMM  ObpasamMn  OOKYMEHTOB, YKa3aHHblx B nyHkte 10  HacTosuiero
AomMmunHucTpatmsHoro pernameHnTa. [lpn asTopusaumm B ECUWA 3aseneHve cuutaetcs
noagnucaHHbIM NPOCTON 3MEKTPOHHOW noanucbto 3assutens (npeacrtasutens 3asButens). B
cnyyae obpalweHns npeactaBuTens 3asiBUTENsi, He YMNOMHOMOYEHHOrO Ha noAanucaHue
3asaBneHuns, NPUKpennseTcsl aNEeKTPOHHLIN 06pa3 3asBneHus, NoANMcaHHoOro 3asBUTENEM.

17.1.2. OtnpaBneHHoe 3asBneHWe M OOKYMeHTbl nocTtynatloT B Mogynb okasaHus ycnyr
ENC OY.

17.1.3. B cnyyae Hanuuus OCHOBaHWW, NPegyCMOTPEHHbIX MYHKTOM 12 HacToswero
AOMWHUCTPATUBHOIO pernameHTa, peleHne ob oTkase B npvemMe AOKYMEHTOB C yKaszaHuem
NPUYNH OTKa3a NOANUCHLIBAETCS YNOSTHOMOYEHHBIM AOSMKHOCTHBIM NMLOM AOMUHUCTpauUMn
HanpaBnsieTca B NWYHbIM KabuHeT 3asButensa (npeacrtasutens 3assutens) Ha PITY He
nosagHee nepBoro paboyero gHA, criedyowero 3a AHeM nogaym 3asBreHus.

17.1.4. B cnyyae OTCyTCTBUS OCHOBAHWUW AS1S1 OTKasa B NpMemMe AOKYMEHTOB crieumanuct
AOMUHUCTpaLMM HanpaBnaeT MeXBeAOMCTBEHHbIE 3anpochl.

17.1.5. Tllocne nony4yeHus OTBETOB Ha MEXBEOOMCTBEHHbIE 3aMnpocCkl, B Criydae Hanmyus
OCHOBaHW ONA OTKasa B npegoctasfeHnn MyHuumMnanbHOM YyCnyrn, ykasaHHbIX B MyHKTe 13
HacToswero AQMUHUCTPaATMBHOIO pernameHTa, AAMUHUCTpaUUS roToBUT pelleHne ob oTkase B
npegoctasneHn MyHuumnanbHOM ycnyru.

17.1.6. B cny4ae oTcyTCTBMA OCHOBaHUM 4N OTKasa B npegocTasneHnn MyHuyunansHON
yCrnyru, NpUHUMaeTCs peLleHne o npegocrasneHm MyHuumnanbHOn yecnyru.

17.1.7. PesynbTtaT npepoctaBnenHnsa MyHuumnanbHon ycnyrn nepegaetca B MOLl He
nosaHee nocriegHero paboyero gHA pernameHTHOro cpoka npegocTtaBneHns MyHuuunansHoOm
yCnyru.

17.1.8. Pesynbtat npepgoctaBneHns MyHuumnanbHOM ycnyrn BblgaeTcs 3asBuTento
(npeactasutento 3assutend) 8 MOLI.
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17.1.9. Ana nony4deHus pesynstata MyHuuunansHon ycnyrn 3assutens npegocTtaBnseT
OOKYMEHT, yAocToBepsowen nuiHocTb. B cnyyae obpawenuns npeactasButens 3assButens
npeactaBnAeTca [AOKYMEHT, yOOCTOBepswen JMYHOCTb npeacrtaBuTens  3assutens,
AOKYMEHT, noATBEPXAAloLWmMA MOMHOMOYMA Ha noslydeHue pesyrnbTata npeaocTaBneHunst
MyHuumMnansbHom ycnyru.

17.1.10. 3aasutensb (NpeacTtasuTens 3asBuUTend) NpocTaBnseT Nognucb B BbIMUCKE
O Bblgaye pesynbTata npegoctaeBneHns MyHuumnanbHon ycnyrn, cneumanuct MoL
npocTaBnsieT OTMETKY O Bblgaye pesynbTaTa npegocTtaBneHns MyHuUMNanbHOW YCnyrm B
moayne MoLl ENC OY.

18. CnocobbI nony4yeHusi 3asisumesieM pe3ysibmamoe npedocmaesieHusi
MyHuyunanbHoU ycnyau

18.1. 3agsutenb (NpeactaesuTenb 3asiBUTENS) yBEOOMISIETCS O XO4€ PaCCMOTPEHUS U
rOTOBHOCTM pe3yrnbTaTa npegocrasnenHna MyHuunnansHOM ycnyru cnegyowmmm cnocobamu:

18.1.1. Yepes nuyHbI kabuHeT Ha PIITY.

18.1.2. o aneKkTpoHHON no4Te.

Kpome TOro, 3asButens (npeacraButenb 3asBUTENSA) MOXET CaMOCTOSTENBHO MOMYyYnTb
WHpopmaumnio O rOTOBHOCTM pe3ynbTaTa npegocTtaBneHvuss MyHuuunanbHOW ycnyru no
TenedoHy LeHTpa TenedoHHoro obcnyxmeaHua HaceneHna MockoBckon obnactu 8(800)550-
50-30, unu nocpeacteom cepauca PIY «Y3HaTb cTatyc 3asBneHus».

18.2. PesynbtarT npepocTtaBneHns MyHuumnansHOM ycnyru MoxeT ObiTb nonyyeH
cnegyrowmmm cnocobamu:

18.2.1. Yepes MPL| Ha BymakHOM HocuTene.

18.2.2. Yepes nuyHbIn KabuHeT Ha PIIY B BMAe 9NEKTPOHHOro AOKYMEHTa, B criyvyae
NPUHATUA pelueHnsa ob oTkase B npegocTaBneHnn MyHuumnanbHOW yenyri.

19. MakcumanbHbIl CPOK O)kuOaHuUsi 8 o4Yepedu

19.1. MakcumanbeHblh CPOK OXUAaHMS B o4vepean npu  nonyyvyeHun pesynbrarta
npegoctasneHms MyHuuunanbHOW yCnyrn He OOSKEH npesbiwaTtbh 15 MUHYT.

20. TpeboeaHusi K NTOMeWeHUsIM, 8 KOMOPbIX NMpedocmasJsisiemcsi
MyHuyunanbHas ycnyaa

20.1. TpeboBaHuA Kk NOMeELLEHUAM, B KOTOPbIX NpegocTtaBnseTcs MyHuyunaneHas ycnyra,
npueeaeHsb! B MNpunoxeHun 14 k HactodAwemMy AODMUHUCTPATUBHOMY perfnamMmeHTy.

21. [lMokazamenu docmynHocmu u ka4yecmea MyHuyunanbHoU ycryau

21.1. Tllokasatenu [JOCTYMHOCTM W KayecTBa MyHuuMnanbHOM ycCryrv npuBeneHbl B
OpunoxexHun 15 K HacToAweMy AOMUHUCTPATUBHOMY PernamMeHTy.

21.2. TpeboBaHus k obecneveHnto JOCTyNHOCTU MyHUUMNanbHOW yCnyrin Anst UHBanMaoB
npuBegeHsb! B MNMpunoxeHnn 16 Kk HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

22. TpeboeaHus k opa2aHu3ayuu npedocmaesneHusi MyHuyunanbHoU ycnyau e
3/1eKmMpPOHHOU ¢hopme
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221 B O9nekTpoHHOW popmMe [AOKYMEHTbl, YykasaHHble B nyHkTe 10 HacTosdwero
AOMUHUCTPaATMBHOIO pernameHTa, nogatTtca nocpeactsom PITY.

222 [pn nopgaye  [OOKYMEHTbl, YyKasaHHble B nyHkte 10  HacTtoswero
AOMUHUCTPATMBHOIO perramMmeHTa, npunaratTcs K 3f1eKTpoHHoW ¢hopme 3asaBneHus B Buae
otaenbHbIX dpannos. Konuyectso dhannos OOMKHO COOTBETCTBOBATb KONMUYECTBY LJOKYMEHTOB,
a HaumeHoBaHWe panna AOMKHO MO3BOMATb MAEHTUMUUMPOBATL LOKYMEHT W KONMMYEeCTBO
NNCTOB B JOKYMEHTE.

22.3 Bce opurnHanbl OOKYMEHTOB [OMKHbl OblTb OTCKaHMPOBaHbl B OAHOM U3
pacrnpoCTPaHEeHHbIX rpadudecknx dGopmMmaTtoB (annoB B LBETHOM pexume (paspelleHue
ckaHupoBaHuss — He MeHee 200 Toyek Ha pAtovm), obecrneymBalroleM COXpPaHEHWE BCEX
ayTEHTUYHbIX MNPU3HAKOB MNOASIMHHOCTM, @ WMMEHHO: rpaduyeckon nognucu nuua, nedvatw,
yrnoBoro wramna 6naHka.

22.4. 3assutenb (npeacraBuTenb 3asBUTENS) MMEET BO3MOXHOCTb OTCMNEXMBATb XOA4
006paboTkn OOKYMEHTOB B NIMYHOM KabuHeTe npu nogade 3asaBneHus dvepes PIY wnm c
nomoLubto cepsuca PIY «Y3HaTtb cTaTyc 3asBneHns».

23. TpeboeaHus k op2aHu3ayuu npedocmaesneHusi MyHuyunanbHoU ycnyau e
Mol

23.1. OpraHusauma npepoctasneHmss MyHuumnanbHon ycnyrm Ha 6asze  MOLU
OCYyLLEeCTBNAETCA B COOTBETCTBUMN C COrfalleHneM O B3auMoAencTeum mexay AaMuHucTpaumen
n MOLl, 3aknioyeHHbIM B nopsake, YCTaHOBIEHHOM 3akoHogaTenbcTBoM. [lepeyeHb ML, B
KOTOpbIX OCYLIEeCTBMSEeTCA Bblgada pesynbTata npegoctasneHns MyHuumnansHOW ycnyru B
COOTBETCTBUM C COrnaweHneMm O B3aumodencTsuun, npusogutca B [lpunoxeHun 2 K
HacTosiwemy AQMUHUCTPATUBHOMY perfameHTy.

23.2. 3asButensb (npegctasBuTens 3asBUTENS) MOXET OCYLLECTBUTb NpenBapuUTENbHYO
3annucb Ha nonyyeHwe pesynbTata npepocrtaBneHvs MyHuuyunansHon ycnyru B ML
crneayoLwmmm cnocobamm no csoemy BbIGOpy:

1) npu nM4HoM obpalleHun 3aasutens (npeacrtasutena 3assutens) 8 MoL;

2) no TenecgoHy MoL;

3) nocpeactesom PIY.

23.3. [llpn npegBaputenbHon 3anucyn 3aaBuTenb (NpeactaBuTenb  3adBUTENS)
coobuaeT cnegyrowmne gaHHble:

4) damunuio, NMs1, 0T4ECTBO (NocrnegHee Npu Hanu4nn);
5) KOHTaKTHbIM HOMep TenegoHa;

6) afpec ANEKTPOHHOM NOYTLI (MPY HaNU4YUK);

7) Xenaewmble aaTy U Bpems NpeacTaBneHns JOKYMEHTOB.

23.4. 3aasuteno (npeactasuTento 3asBuTensi) cooblialoTcs gata M Bpems npuema
[OKYMEHTOB.

23.5. Tlpn ocywectBneHun npegsaputencHon 3anucun 3aasutensb (NpencraBUTENb
3asButens) B obszatenbHOM nopsake MHopMmmnpyeTca o TOM, YTO nNpeaBapuTenbHas 3anuchb
aHHYnMpyeTCs B CriyYae ero HesiBKM MO UCTEYEHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

23.6. 3assutenb (npeactaBuTenb 3aaBuTens) B noboe Bpems BrnpaBe OTKasaTbCs OT
npeaBapuUTenbHON 3anucu.
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23.7. B otcytctBUM 3asiButenen (npegcrasutenen 3assuTernien), obpaTUBLUMXCA MO
npegBapuTenbHOM  3anuMcu,  ocywlecTBnseTcsa npuvem  3aasutenen  (npegcraButenen
3agasuTtenen), obpaTBLUNXCA B NOPSIAKE ovepeau.

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbIMONHEHUNA

24. Cocmas, nocnedoeamesibHOCMb U CPOKU 8bIMOJIHEHUS
adMuHucmpamueHbix npouyedyp (Oelicmeuli) npu npedocmaesseHuu MyHuyunanbHou
ycnyau

24.1. TlepevyeHb agMMHUCTPATUBHbIX npoueayp npu npegoctasneHm MyHuumnansHOM
ycnyru:

1) npuem 3asBneHns U JOKYMEHTOB;

2) obpaboTka 1 NnpeaBapuTEnbHOE PACCMOTPEHNE AOKYMEHTOB;

3) dopMMpOBaHME W HanpaBleHne MeXBe4OMCTBEHHbLIX 3anpocOB B OpraHbl
(opraHusauum), y4acteytowime B npegoctaBneHnn MyHuumnansHom ycnyru;

4) NPUHATUE peLUeHUs:;

5) Bbl4aya pesyrnbTara.

24.2. T[lepeyeHb agMUMHUCTPATMBHbLIX Mpouedyp npuv obpaweHun 3a  OT3biBOM
3asBrneHusa Ha npegocTasneHve MyHUUMNanNsHOM yCnyru:

1) npuem 3anBneHns U AOKYMEHTOB;

2) obpaboTka 1 NnpeaBapuTenbHOE PAaCCMOTPEHNE AOKYMEHTOB;
3) NPUHATUE peLleHuns;

4) HanpasneHve pesynbTaTa.

24.3. Kaxgaa agMuyHUCTpaTMBHAs npouedypa COCTOMT U3 agMWHUCTPATUBHbIX
aencTteui. lNepedyeHb U cogepxaHue agMUHUCTPATUBHLIX AEWCTBUWA, COCTaBNSAOLWNX KaXayro
aAMUHUCTPATMBHYKO  rnpoueaypy, npveBegeH B [lpunoxeHun 17 K HacToswemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

24 4. Brnok-cxema npepocrasneHvs MyHuumnansHon ycnyru npueegeHa B MNpunoxeHunn
18 k HacTosAweMy AAMUHUCTPATUBHOMY perfiaMeHTy

IV. NMopsaaok n oopMbl KOHTPONS 3a UCNONHEHUeM AAMUHUCTPATUBHOIO perfnamMmeHTa

25. [lopsidok ocyuwiecmersieHuUst KOHmMpOosisi 3a cobsiro0eHuUeM u UcrosiHeHUeM
OO/HKHOCMHbIMU NTUyamu, 20cy0apCcmeeHHbIMU 2paXX0aHCKUMU clyXawumMu u
pabomHukamu AOMUHUCMPayuu NosioXKeHultl AOMUHUCMPamMueHo20 peaslamMeHma u
UHbIX HOPMamueHbIX NpaeoebiX aKmoe, ycmaHaesiusarou,ux mpebosaHusi K
npedocmaeneHuro MyHuuyunanbHol yciyau, a makKxe rnpuHsmuem umu peweHul

25.1. KoHTponb 3a cobniogeHnem  OOMMKHOCTHbIMM — nuuamn  AgMUHUCTpaumw,
NONOXeHUNn ALAMUWHUCTPATUBHOIO perfnaMeHTa M WHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB,
ycTaHaBnuaawLwwmx TpeboBaHns k npegoctasneHmio MyHuLmMNansHOM ycnyru, ocyLLecTBnAeTCs
B chopme:

25.1.1. Tekywero KoHTponsa 3a cobniogeHnem MnOoMnHOTbl U KavyecTBa MNpeaoCTaBneHus
MyHuuunansHon ycnyru (aanee - Tekywmin KOHTPOnb);

25.1.2. KoHTpons 3a cobnogeHvem nopsaka npegocrasneHna MyHuuunansHom yenyru.
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25.2. TeKkywmMn KOHTPOSb OCYLLIECTBNSAET 3aMeCTUTENb pykoBoauTens AQMUHUCTpaLnn
B COOTBETCTBMM C MNPUKA3OM O pacnpeneneHmm o00513aHHOCTEN M YNONIHOMOYEHHbLIE UM
AOSDKHOCTHbIE Nvua.

25.3. TeKyLmMi KOHTPOSb OCYLLIECTBNAETCA B NOPSiAKE, yCTAHOBNEHHOM PYKOBOAMTENEM
AOMUHUCTPaLMM ANA KOHTPOS 3a UCNONTHEHNEM NPAaBOBbIX akTOB AZAMUHUCTpaLUK.

25.4. KoHTponb 3a cobntogeHnem nopsigka npegoctaBneHns MyHuuumnaneHOW ycnyru
ocywectenaetcd  MWHUCTEPCTBOM  rocyJapCTBEHHOro  ynpasfeHusi, MHPOPMaLUMOHHbIX
TexHosormm m ceBsasn MockoBckor o6racTu B COOTBETCTBMM C MOPSIAKOM, YTBEPXKAEHHOM
noctaHosneHnem [llpasutensctea MockoBckon obnactn ot 16 anpens 2015 roga Ne 253/14
«O6 yTtBepxgeHun [lopsigka  OCYyWECTBREHMS  KOHTPONS  3a  npefocTaBreHueM
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCNyr Ha Tepputopun MockoBCkorM 0bnactun u BHECEHUN
nameHeHuin B NonoxeHne o MMHUCTEPCTBE roCyJapCTBEHHOMO ynpasneHus, MHPOPMAaLMOHHbIX
TexHonorum n ceasm MockoBckon obnactn» u Ha ocHoBaHuMM 3akoHa MockoBckon obnactu oT 4
mas 2016 roga Ne 37/2016-O3 «Kopmekc MockoBckon obrnactu 06 agMUHUCTPATUBHbIX
npaBoOHaPYLUEHUAX»

26. [lopsi0ok u nepuodu4HOCMb ocyujecmesieHusi Tekyu,e2co KOHMpPOoJisi MNOJIHOMbI U
kayecmea npedocmassnieHuss MyHuyunanbHou ycrnyau u KoHmpouns 3a cobnodeHuem
nopsidka npedocmaenieHusi MyHuyunanbHoU ycnyau

26.1. TeKkywWwMn KOHTPOSb OCYyLWeCcTBNAeTCsa B OpMe MPOBEPKU peLleHUn n OeNCTBUMN,
yyacTBywwmMx B  npegocrtaBneHmm  MyHuumMnanbHOW  YCRyrM  OOSDKHOCTHbBIX — NvL,
rocygapCTBEHHbIX rpaXkgaHCKMX criykawmx AOMUHUCTpaUMK, a Takke B (hopMe BHYTPEHHMX
NpoBepok B AAMMHUCTpauMM no 3asaBneHusMm, obpalleHusiM U xanobam rpaxgaH, ux
oObeanHEHUN 1 opraHM3aunin Ha peLleHnd, a Takke OencTBus (6e3aencTeus) OOMMKHOCTHbIX
nuy,  MyHUUMNAanNbHbIX — CRyXawmux AAMUHUCTPaUMKM, YYacTBYWOLWMX B MNpeaocTtaBneHun
MyHuumMnansbHom ycnyru.

26.2. T[lopsgok OCYLLECTBEHUS TekyLiero KOHTpons B AOMUHUCTpauum
yCTaHaBnmBaeTcsa pykoBogutenem AgMUHUCTpaLnN.

26.3. KoHTponb 3a cobntogeHnem nopsaka npegoctaBneHns MyHuuunanbHOW ycnyrm
OCyLLEeCcTBNsAeTCS YNONTHOMOYEHHbLIMMN AOIMKHOCTHbLIMU nuuamm MwuHuctepcTBa
rocygapCTBEHHOIO ynpaereHusi, MHOOPMaLMOHHbLIX TEXHOMOMMN K cBA3n MockoBckon obnactm
NoCcpeacTBOM  MPOBEAEHUA  MMNAHOBbIX M BHEMSIAHOBbLIX  MPOBEPOK  MCMOJSTHEHMS
YNOMHOMOYEHHbIMU  AOSPKHOCTHLIMM  NMuamMuM  AgMUHUCTpaumm obssatenbHbiX TpeboBaHMM
nopsigka npegocrtaeneHns MyHuumnanbHoOM ycnyrm n TpeboBaHnin, yCTaHOBIEHHbLIX HACTOSALLMM
AOMUHUCTPATMBHBIM pernameHToM.

26.4. T[lnaHoBble npoBepkn  AAMUHUCTPAUUM  NPOBOAATCH  YNOSTHOMOYEHHbLIMU
AOSDKHOCTHbIMUM nnuaMn MuHUCTepCTBa rocydapCTBEHHOMO ynpaBrieHusl, MHAOPMaLUMOHHbIX
TexHonormi n ceasm MockoBCkOM 0BMnacT Ha OCHOBAHWWM E€XErogHoro nnaHa npoBeaeHus
NpOBEPOK, CHOPMUPOBAHHOIO WM cornacoBaHHoro [lpokypatypon MockoBckon obnactun, He
Yalle ofHOro pasa B ABa roga.

26.5. BHennaHoBble NpoOBEPKU AOMUHUCTpPaUMN  MPOBOAATCSA  YMNOAHOMOYEHHbIMMU
AOSDKHOCTHbIMU nnbamun - MuHUCTepCcTBa rocyaapCTBEHHOrO ynpaBneHus, MH(OPMaLMOHHBbIX
TexXHosormm n ceasm MockoBckor obnactu no cornacoBaHuio ¢ [Npokypatypon MockoBckon
obnactm Ha ocHOBaHMM pelleHust 3amecTuTena npeacegatens lNpasutensctBa MockoBckomn
obnactm — MMHMUCTPaA rOCygapCTBEHHOrO ynpaBneHnss MHPOPMaLMOHHbBIX TEXHONOMMIN U CBA3MU
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MockoBckon obnactn, NpUHUMaAEMoOro Ha OCHOBaHWWM oObpalleHui rpaxnaH, opraHuMsauumn u
NOSTly4EHHOM OT rocy4apCTBEHHbBIX OpPraHoB, OPraHOB MECTHOro camoynpasneHus nHpopmMaumnm
0 (pakTax HapyweHun 3akoHogaTenbcTBa Poccunckon Pepepauun v BREKyLWMX UM MOTyLLMX
noBnevyb BO3HMKHOBEHWE 4Ype3BblYarHbIX CUTyauun, Yrposy XWU3HW W 300POBbLI0 rpaxaaH, a
TaKKe MacCoBble HapyLLeHUs npas rpaxaaH.

26.6. BHennaHoBble NPOBEPKN MOTYT Takke NpoBoaMTbCs No TpebosaHuto MpokypaTypbl
MockoBckon ob6ractn, a Takke B UeNnsAX KOHTPOMs 3a WCMNOMIHEHWEM paHee BblOAHHOro
npegnucannsa o6 ycTpaHeHuMn HapyLleHns obasaTtenbHblX TpeboBaHUNA.

27. OmeemcmeeHHOCMb OO/NKHOCMHbIX J1UY,, 20CYy0apCmeeHHbIX 2paXX0aHCKUX
cnyxaujux u pabomHukoe AGMUHUCMpayuu 3a peweHusi u delicmausi
(6e30elicmeue), npuHUMaeMbie (Ocyu,ecmersisieMblie) UMU 8 xo0e rnpedocmaessieHusi
MyHuuyunanbHou ycnyau

27.1. [JOmKHOCTHble niua, MyHUUMNAanbHble cnyxatyme " crneunanucTbl
AOMUHUCTpaLMK, OTBETCTBEHHbIE 3a NpefocTasneHne MyHuuunansHOM ycrnyrn n ydacTByoLmne
B npepocTtaBneHnn MyHUUMNanbHOM YCryrM HecyT OTBETCTBEHHOCTb 3a MNpUHUMaeMble
(ocywecTtBnsemble) B xoge npepoctasneHMs MyHUUMNANbHOW YCryrn pelueHus U Oenctsus
(6e3pencTBme) B cooTBETCTBUM C TpeboBaHNAMM 3akoHoaaTenbcTBa Poccuiickon depepauumn.

27.2. HenonHoe wnu HekadecTBeHHOe npegoctaBneHne MyHuuMnanbHOW Yycnyru,
BbIIBIeHHOe B npouecce TeKkylwero KOHTPOns, BMeYeT npUMEHeHWe ANCUMMNIMHAPHOIo
B3bICKaHNA B COOTBETCTBMN C 3aKOoHoZaTenbCcTBOM Poccuinckon ®epepaunn.

27.3. HapyweHue nopsagka npegoctaBneHns MyHuumMnansHOW ycnyru, nosrekwee
HenpegocTaBneHne  MyHuumnanbHonm  ycnyrm  3agsutento nuMbo  npegocTaBfeHune
MyHuumnansHon — ycnyrm  3adBUATEN0 € HapylleHMeM  YCTaHOBJIEHHbIX  CPOKOB,
npegycMmatpuBaeT aMUHUCTPATUBHYKO OTBETCTBEHHOCTb AOJHKHOCTHOIO nuua AAMUHUCTpauum
OCYLLEeCTBNAOLWEro MCNONHUTENBbHO-pacnopsanTeribHble  MOMHOMOYMS B COOTBETCTBUM C
3akoHom MockoBckon obnactn ot 4 maa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckon
obnactn 06 agMUHUCTPATUBHbIX MPaBOHAPYLUEHUAX».

27.3.1. K HapyweHusM nopsigka  npegoctaBreHuns MyHuumnansHon  ycnyru,
YCTAHOBMEHHOIO0  HacTosAWwmMM  AOMUWHUCTPATMBHLIM  perfiaMeHToM B COOTBETCTBUM C
depepanbHbiM  3akoHoM oT 27.07.2010 Ne 210-&3 «O6 opraHusaumm npenocTtaBneHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNyr» OTHOCUTCS:

1) TpeboBaHne oOT 3assuTtena (npeacrtaButens 3asBuTens) npencraBreHus
AOKYMEHTOB W WHOpMaumm WAM  OCYLLECTBNEHUS OEeWCTBUW, NpeAcTaBneHne unu
OCYLLECTBMNEHNE KOTOPbIX HE MPeayCMOTPEHO HacTOAWMM AOMUHUCTPATUBHBLIM pPerfiameHToM,
WHBIMW HOPMAaTUBHbLIMK NPAaBOBbLIMU aKTaMW, PEryriMpyowmMMn OTHOLUEHWUS, BO3HWUKaKOLLME B
CBSA3M C nNpegoctaBneHneMm MyHuMUmMnansHOM yCnyru;

2) TpeboBaHne o1 3aseutenda (npeactaButens 3asBuTensl) npencTaBneHus
AOKYMEHTOB U MHGpOpMaLMK, B TOM Yucne nogTeBepXaarlmnx BHeceHe 3asButenem nnatbl 3a
npepocTtaBneHne MyHMUMNANbHOW YCRyrn, KOTOPble HAXOOATCS B PacCroOpsKEHUW OpraHos,
npegocTaBnAwWwmMx MyHMUMNanNbHYIO YCRyry, WHbIX [OCY0apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBrieHus nmbo noaBeAOMCTBEHHbIX OpraHu3auun, Y4acTBYKOLWMX B
npepocTaBneHnn MyHuumnanbHOW yCcrnyrn B COOTBETCTBMM C HACTOALWMM AAMUHUCTPATUBHbLIM
perrnaMmeHTomMm;
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3) TpeboBaHne oT 3aaButensa (NpeacTtaBuTens 3asBUTENS) OCYLLECTBMEHUS
AENCTBUIA, B TOM YMCne cornacoBaHui, Heobxoammblx Ansa nonyydyeHns MyHuumnanbHOWM yCcnyru
M CBA3a@HHbIX C obpalweHMeM B UWHble T[OCYAAPCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camoynpaBfieHnsd, opraHusauun, Ans npegoctaBneHns  MyHuuMnaneHOW  yCnyrm  He
npeayCcMOTPEHHbIX HAaCTOALMM AOMUHUCTPATUBHBLIM PErfaMeHTOM,;

4) HapyleHue cpoka peructpauun 3assrneHuns 3asasutend (npegcraBuUTens
3asasuTtens) o npegocrtaBneHnn MyHuumMnanbHOM yCnyrn, yCTaHoBNEeHHOro AQMUHUCTPATUBHbLIM
perfnaMmeHTom;

5) HapylwleHue cpoka npegoctasneHna MyHuuunanbHOW YCnyru, YCTaHOBIIEHHOIo
AOMUHUCTPATUBHBIM perfiameHTomMm;

6) OTKka3 B NMpuveme OOKYMeHTOB y 3asButensa (npeactasButens 3asBuTensd), ecnu
OCHOBaHUA OTKa3a He NpeayCMOTPeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHTOM;

7) OTKas B npegocrtasneHnn MyHuumMnanbHOM YCryru, ecriv OCHOBaHUS OTKa3a He
npeaycMoOTpeHbl HAaCTOALNM AAMUHUCTPATUBHBLIM PErfIaMeHTOM;

8) HEMOTMBUPOBAaHHbLIN OTKa3 B npegocTtasneHnn MyHuumnansHOW ycnyru, B criydae
OTCYTCTBMSA OCHOBaHUN AN OTKasa B npegoctasneHmm MyHuumnanbHoOn ycnyru;

9) OTKa3 B WCMNpaBfeHWM [ONyLIEHHbIX OnMeYyaTok M OWWBOK B BblAaHHbIX B

pesynbTate npegoctaBneHns MyHuumnansHOM ycnyrm AoKymMeHTax nnbo HapyleHue
YCTaHOBJIIEHHOIO CpoKa Takux UcnpasfieHUn.

27.4.  [JOMKHOCTHbIM NMLOM AOMUHUCTPALMN, OTBETCTBEHHbLIM 3a cobrnogeHme nopsaka
npegocrtaBneHns  MyHuuunanbHOW  ycriyrm  ABNSETCS  PYKOBOAWUTESb  CTPYKTYPHOro
nogpasgeneHms AoQMUHUCTpaLUunn.

28. [lonoxeHus, xapakmepu3syrouwjue mpebosaHusi kK NOPsiOKy u ghopmamM KOHMPOJIs 3a
npedocmaeneHuem MyHuyunansHoU yciyau, 8 MOM YUcJie CO CMOPOHbLI 2PaX0aH, ux
06be0uHeHul u op2aHu3ayull

28.1. TpeboBaHnamu k nopsagky n dopmam Tekyulero KOHTpons 3a npegocTtaBieHnemM
MyHUUMNanbLHOM yCnyrn SBnsTCA:

- HE3aBMCUMOCTDb;

- TWATENbHOCTb.

28.2. Hes3aBMCUMOCTb TeKyLLEero KOHTPOMNA 3akn4yaeTcs B TOM, YTO OOIMKHOCTHOE J1uo,
YNONITHOMOYEHHOE Ha €ro  OCYLWEeCTBIIEHME HEe3aBMCMMO OT  AOSDKHOCTHOro  nuua,
MYHUUMNANbHOrO  criyxalyero, cneumManucta  AgMuUHUCTpaUuu, y4yacTBYyHOLLEro B
npegocrtaBneHnn MyHuUMNanbHOW yCcnyrn, B TOM 4ucre He umeeT 6nm3koro poacrtea unu
cBoncTBa (poauTenu, cynpyrn, aetu, 6patbs, cecTpbl, a Takke OpaTbs, CecTpbl, poaUTENN,
AETW Cynpyros 1 Cynpyru AeTemn) ¢ HUM.

28.3. [omkHOCTHblEe nNuua, ocyllecTensaowme TekyLWwmnin KOHTPOIb 3a NpegocTaBneHnemM
MyHuuMnanbHOW ycnyrn, [OOMKHblI MNPUHUMAaTbL Mepbl MO  NPedoTBPaLLEHUIO  KOHMNUKTa
WMHTepecoB npu npegocTasneHnn MyHuumnansHON yenyrm

28.4. TwaTenbHOCTb OCYLWECTBEHUs Tekyllero KOHTPOSis 3a npefocTaBrieHnem
MyHMUMNansLHOW yCrnyrn COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOSTHEHUM YNOSTHOMOYEHHBIMU
nmuammn o6a3aHHOCTEN, NPeAYCMOTPEHHbIX HACTOSALLUM pa3genom.

28.5. [paxpgaHe, nx obbeguHEHUs N OpraHu3aumMm Ons OCYLLECTBIIEHUS KOHTPONS 3a
npegocrtaeneHneMm  MyHuumMnansHOM  ycnyru € uenblo  cobnogeHus  nopsgka ee
npegocTaBneHns UMeoT NpaBo HanpaBnAaTb B MMHUCTEPCTBO rocy4apCTBEHHOIO ynpaBneHus,
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MHPOPMALIMOHHBIX TexHosnormim un cBasnm MockoBcko obnactn xanobbl Ha HapyleHue
AOIMKHOCTHbIMM ~ NMUAMK,  MYHAUMNANbHbIMK  CryXawWwumui  AOMUHUCTpaUMM  nopsigka
npegocrtaBneHns  MyHuuMnanbHOW  yCryrn, TMOBMeEKWee ee HenpeacTtaBfeHne  unu
npeaocTaBneHne C HapylleHMeM CpOKa, YCTaHOBIIEHHOrO HaCTOAWMM AOMUHUCTPATUBHbLIM
pernameHToMm.

28.6. [paxpgaHe, nx obbeguHEHUs N OopraHu3aumMm Ons OCYLLECTBIIEHUS KOHTPONS 3a
npegocTtaeneHnem MyHuumnansbHOM yCryrm MMeKT MpaBo HanpasnAaTb B AOMUHUCTPaALMIO
NHONBMAOYaNbHbIE U KONNEKTUBHbIE ObpalleHust C npeanoXeHussMM Mo COBEPLUEHCTBOBAHMIO
nopsigka npegocrtasneHns MyHuumnanbHOW ycnyry, a Takke >anobbl u 3adBneHus Ha
penctens (besgenctene) OOMKHOCTHbIX NUU, AOMWHUCTPAUMW U MPUHATBIE UMW pPeLUEeHWUs,
cBsi3aHHbIE C npegocTtaBneHeM MyHuunnansHOM yCnyru.

28.7. KoHTponb 3a npepocrtasnieHneMm MyHuumMnaneHOM Yycnyrn, B TOM 4uUCNe CO
CTOPOHbl TpaxgaH WX OObeaUHEHWA W OpraHu3auuKn, OCYLLEeCTBASEeTCHS MNOCPeAcTBOM
OTKPbITOCTU AeATenbHOCTM AOMUHUCTpauMM npu npegoctasneHum MyHUUMNaneHOW YCnyru,
NoSfly4YeHUs1 NOSTHOW, aKTyanbHOW W O0CTOBEPHOM MHGOpMauuM O nopsgke npegoctaBfeHus
MyHMumMnansbHOM ycnyrm M BO3MOXHOCTM gocyaebHoro paccMoTpenns obpawieHun (kanob) B
npouecce nonyyvyeHna MyHuumnansHom ycnyru.

28.8. 3asasutenu (npeacraButenu 3asBUTenst) MOryT KOHTPONMPOBATbL NPeAOCTaBneHNE
MyHuuunansHOM ycnyrm nyTem nonydeHns wuHdopmauum o XxXode npenoctaBneHus
MyHUumnansHOM ycnyrn, B TOM 4YUCMEe O CPOKax 3aBepLUeHUs aAMUHUCTPaTUBHBLIX npoueayp
(nenctBuin) No TenedoHy, NyTeM NUCbMEHHOro obpalleHusi, B TOM YUCre MO 3NEKTPOHHOM
noyte n yepes PIIy.

V. JocynebHbIN (BHeCcyaeOHbIN) NOPAAOK 06XanoBaHMA pelueHUun u AeUCTBUN
(6e3pencTBUA) AOMKHOCTHbIX NUL, MyHULMNANbHbIX CAYXalWMX U cneyuanucToB
AaMuHUCTpauun, a Takke cneunanuctos M®LL, yyacTByowmux B npegocTtaBrieHnm

MyHuuMnansHom ycnyru

29 [locyOebHnlIli (eHecyOebHbIl) nopsiOok obxkanoeaHus peweHul u deticmeautl
(6e30elicmeusi) QOSKHOCMHbIX JIUY, MyHUYUNaslbHbIX C/YXauwux u crneyuanaucmos, a makxe
cneyuanucmoe M®L, yuacmeyrowjux e npedocmaesieHuu MyHuyunanbHol ycnyau

29.1. 3assutenb (npeactasutens 3aaBuTens) uMmeeTr npaBo obpatutbcs B
AaMUHUCTpaumio, a Takke MUHMCTEPCTBO rOCyAapCTBEHHOMO ynpasreHus, MHPOPMaLMOHHbIX
TexHonorunn n ceas3m Mockosckon obnactu ¢ xanobow, B TOM YnCre B CNeayroLWnx criydasx:

1) HapyweHune cpoka pernctpaumn 3aseneHus 3assutens (npeacraButens 3asBUTenNs) o
npegoctasneHum MyHuuMnanbHOW yCryru, YCTaHOBMEHHOMO HacToAWMM AMUHUCTPATUBHbLIM

perrnaMmeHTomMm;

2) HapylleHue cpoka npepocTtasrieHMss MyHUUMNanbHOW YCRyry, YCTaHOBEHHOro
HacToAWMM ALMUHUCTPATUBHBIM perfiameHToMm;

3) TpeboBaHne y 3agasutena (npeacrtasButens 3asBuTensl) [OOKYMEHTOB, He

NpeayCMOTPEHHbIX HaCTOAWMM  AOMUHUCTPATMBHBLIM perfiaMeHToM Ans npefocTaBneHuns
MyHuuunansHowm ycnyru;

4) OTKa3 B npuveme [OKYMeHTOB Yy 3asButens, (npegcrasutensa 3asBuTens) ecnu
OCHOBaHUA OTKa3a He NpedyCcMOTPeHbl HAacTOAWNM AAMUHUCTPATUBHBLIM PErfaMeHTOM;
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5) oTKa3 B npegocTaBneHnn MyHMUMNanbHOW YCIyru, ecriv OCHOBaHMSA OTKasa He
npeaycMOTpEHbl HAaCTOALNM AAMUHUCTPATUBHLIM PErfaMeHTOM;

6) TpeboBaHne ¢ 3assutensa (npeactasBuTtens 3asBUTENs) NpyU NpefocTaBreHnn
MyHuuunanbHOM ycnyrm nnaTtbl, He NpPeayCMOTPEHHOW HACTOAWMM AOMUHUCTPATUBHBIM
pernameHTom;

7) OTKa3 [AOJMKHOCTHOrO nuua AAMUHUCTpPaAUMM B WUCNPaBfEHUM AOMYLLIEHHbIX
one4yatok M owunbOK B BblAaHHbLIX B pesynbTaTe npegoctaBrieHns MyHuumnanbHOW ycnyru
AOKYMeHTax NnMbo HapyLLeHne yCTaHOBIIEHHOMO CpoKa Takux UCNpaBfieHni.

29.2. JKanoba nopaetca B NUCbMEHHOW d)opMe Ha OymaxHom HocuTene nubo B
3I1IeKTPOHHOM (hopMme.

29.3. JKanoba moxeT 6bITb HanpaereHa no noyte, yepe3 MOLl, ¢ ncnonb3oBaHnem
WHOPMAaLIMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WHTepHeT»,  odwmuumanbHoOro  cauvra
AOMUHMUCTpauuKn, noptanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MoxeT
ObITb NPUHATA NpU NIMYHOM Npreme 3aaButens (NpeacraBuTensa 3asBuTtens).

29.4. Xanoba gomkHa cogepxaTb:

1) HanMeHoBaHWe opraHa, npegoctasnswowero MyHuumMnanbHylo ycnyry, nmbo
opraHusauun, yyacTteyrlowen B npegoctasrneHun MyHuumnansHon ycnyru (M®L); damunuio,
UMS, OTYECTBO [OSMKHOCTHOrO numua, MyHMUMNAnbHOro CryXalero, crneuvanucrta opraHa,
npepocTtaBnaowero MyHuuunaneHyo ycnyry nubo cneumanucta opraHusauun, y4acTByroLen
B npegocTtaBneHnn MyHuuMnanbHOW yCnyru, peweHus n aencteus (6esgencrteme) KoToporo
obxxanyoTcs;

2) HauMeHoBaHWe, CBefeHNd O MeCcTe HaxoxaeHus 3aasutensa (npepcraBuTens
3aaBuTens) - pPUOMYEecKoro nuua, a Takke HoMmep (HoMepa) KOHTakTHoro TenedoHa, agpec
(appeca) anekTpoHHOW MOoYThl (MPY HanMMYMKM) U NOYTOBLIN agpec, MO KOTOPbIM AOMKEH ObITb
HanpasfieH oTBeT 3aaBuTento (NpeacraBuTento 3aaBuUTens);

3) cBefeHus 06 obxanyemblx peleHnax u aencTemsx (6e3gencramm);

4) AO0BOAbl, HA OCHOBaHMM KOTOpbIX 3asBuUTenb (NpeactaBuTens 3asBuUTeEnd) He
cornaceH c pelueHveM un genctemem (6esgencremem).

3agasutenem (npeacrtasutenem 3asaButens) MoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (Mpuy
HanuumMn), NnoaTBEpPXAatoLLMe ero 4oBoAbl, IMBO MX KONUN.

29.5. B cny4yae, ecnu xanoba nogaetca 4yepes3 npeacrtasutens 3asBUTENd, Takke
npeacTaBnseTcsa OOKYMEHT, NnoATBEpXAatoLWMA MOMHOMOYMS Ha OCYLECTBIEeHMe LEeNCTBUN
OT MMeHU 3aaBuTens.

29.6. JKanoba, nocrtynuBwaa B AOMWHUCTpaAUMIO, NOAMEXUT  PACCMOTPEHUIO
AOIMKHOCTHBIM FMLIOM, YNOSTHOMOYEHHbBIM Ha pacCcMOTpeHMe xanob, KoTopbi obecnevmBaeT:

1) npuemM n paccmoTpeHune xanob B coOoTBETCTBUM C TpeboBaHuaMn denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuM3auun npenocTaBfieHUsi TOCYAApPCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

2) nHpopmmpoBaHne 3aaButenen (NpeactaButenen 3asiBUTenen) o nopsgke
obxanoBaHua peweHnn n genctemn (6e3QencTBud), HapyLLalWmMX UX npaBa WM 3aKOHHbIE
NHTEpeCHI.

29.7. JKanoba, nocTtynuBwaa B AOQMUHUCTPALMIO NOAMNEXUT perucrpauum He nosgHee
cnefyoulero paboyero gHs CO OHS €€ MOCTYMNMEHNS.
29.8. XKano6a noanexuTt paccMOTPEHMUIO:

1) B TeueHne 15 pabounx gHen co aHA ee permctpauun B ADMUHUCTPaLUK;
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2) B TeyeHne 5 paboumx OHEW CO OHA ee peructTpauumn B criydae obxanoBaHus
oTKasa B npueme OOKYMeHTOB y 3aaButens (npepcrasutensa 3assutensi) nnbo B ucnpasneHnm
AONYyLEHHbIX ONeYyaTok M OWKnbOoK Unn B criydae obxanoBaHWsA HapyLleHUs1 YCTaHOBIIEHHOIO
CpOKa Takux UcrnpasreHun.

29.9. B cnyyae ecnu 3asButenem (npegcrasutenem 3aaButens) B AQMUHUCTPaALNIO
nogaHa xanoba, paccMOTpeHMe KOTOPOWN HE BXOAUT B €ro KOMNeTeHuUm o, B TeveHne 3 padounx
OHen Cco [JHA ee peructpaumm B AZMUHUCTpauuu xarnoba nepeHanpasnseTcs B
YNOSTHOMOYEHHbIN Ha ee pacCMOTPEHNE OpraH, 0 YeM B NMUCbMEHHOWN hopMe MHopMUpyeTCcs
3asasuTtenb (NpeactaBuTens 3aaBuUTens).

Mpn 3TOM CPOK paccMOTpeHus xanobbl UCHUCNAETCA CO OHA perncrpauum >xanoobl
B YNOSTHOMOYEHHOM Ha ee pacCMOTPEHUe opraHe.

29.10. o pesynbTataMm pacCMOTPEHUSA Xanobbl AOMWHUCTPALUA MPUHMMAET OOHO U3
cnegyLwmnx peLeHun:

1) yaoBneTBopsieT xanoby, B TOM 4yucrne B pOpMe OTMEHbl NMPUHATOrO peLueHus,
ncnpaBneHnss JONyLEHHbIX OnevYaTtok U oWwnboK B BblAaHHbIX B pe3yrnbTraTte npeaocTaBneHns
MyHuuunansHOM ycnyrm OOKyMeHTax, Bo3Bpata 3asABUTEN0 AEHEXHbIX CPencTB, B3nMaHue
KOTOpbIX He MNpegyCMOTPEHO HOpPMaTUBHbIMU MpaBoBbIMU akTamu Poccunckon Pepepauun,
HOpMaTUBHbLIMM NPaBoBbIMK akTamu MockoBckon obnacTu;

2) OTKa3sblBaeT B y4OBNETBOPEHUM anobbl.

29.11. He nosgHee OHSA, crnefylowero 3a gHEM MPUHATUS PELUEHUS], YKa3aHHOro B NyHKTe
29.10 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, 3aasutento (npegcrasutento 3asaButens)
B MMCbMEHHOW hopMe 1 No XenaHuo 3aaButens (npeacraButens 3adBUTeNs) B 3NEKTPOHHOMN
dopme HanpasnseTcs MOTUBUPOBAHHbLIN OTBET O pe3dynbTaTax PacCMOTPEHUS anobbl.

29.12. lMpn ypoBneTBopeHUN Xanobbl AAMUHUCTPAUMA NPUHUMAET ucYepnbiBatoLmne
Mepbl MO YCTPAHEHUIO BbISBMEHHbIX HapylweHWA, B TOM 4ucne Mo Bblgadye 3aaBUTENO
(npeactasutento 3aaButens) pesynbTata MyHMUMnansHOW ycnyru, B COOTBETCTBUM CO CPOKOM
npegocrtaBneHnss  MyHuumMnanbHOWM  yCNyrn, YykKasaHHbIM B MNyHKTe 8  HacToswero
AOMWHNCTPaATMBHOIO perfamMmeHTa Co OHS NPUHATUS peLleHuns.

29.13. AQMUHUCTpaUMA OTKasbiBaeT B yOOBMETBOPEHMM Xanobbl B crnegylowmx cryvasx:

1) HanMunsa BCTYNMUBLLErO B 3aKOHHYHO CUIY pelleHus cyda, apbuTpaxHoro cyga no
Xanobe o ToM e npegMeTe U No TEM Xe OCHOBaHUSAM;

2) nogadmn xanobbl NMLOM, NOSTHOMOYUA KOTOPOro He MNOoATBEPXKAEHbI B MOpPSAKe,
yCTaHOBJIEHHOM 3aKkoHozaTenbCcTBOM Poccuinckon ®epepaunu;

3) HanuuMsa peweHns no xanobe, NPUHATOrO paHee B COOTBETCTBUMM C
TpeboBaHNaAMN HacToswero AAMUHUCTPATUBHOIO perfameHTa B OTHOLWIEHUMM TOrO Xe
3asasuTtens (npeactaBuTtens 3asaBuTensi) U No TOMy Xe NpeaMeTy anobbl;

4) Npu3HaHUs xanobbl HEOBOCHOBAHHOMN.

29.14. B cnyyae yCTaHOBIEHMsI B XO4€ WNM NO pesynbTaTaM pacCcMOTpeHus Xanobbl
NpU3HaKkoB COObITUS aAMUHUCTPATUBHOIO NpaBOHAPYLUEHUS OOSMKHOCTHOE NULO, HadeneHHoe
MOMIHOMOYMSIMW MO  PACCMOTPEHUIO >Xanob, He3amennuTenbHO HanpasnseT UMelLmnecs
MaTtepuansl B MMHUCTEPCTBO rocyapCTBEHHOMO ynpaBrneHns, UHPOPMALNOHHBIX TEXHOMOMMA U
cBsA3n MockoBckon obnacTtu.

29.15. B cnyyae yctaHOBNeHWs B Xode uMnv no pesyrbTaTaM pacCMOTPEHUS XKanobbl
NPW3HaKOB NPecTynfieHUss JOIMKHOCTHOE NNUO, HadereHHOoe NOSTHOMOYNAMM MO PaCCMOTPEHUIO
Xanob, He3ameanMTenbHO HaNpaBnsaeT UMEeLMEeCs MaTepuarnbl B OpraHbl NPOKypaTypbl.

29.16. B oTBeTe no pesynbTaTamMm pacCMOTPEHUS XKanobbl ykasbiBalOTCA:
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1) AOSDKHOCTb, (haMunusi, uUMd, OT4YecTBO (MpW HanNuunm) LOSMKHOCTHOrO nuua
AOMVHUCTpaUnN, NPUHSABLLIErO peLLeHne No xanobe;

2) HOMep, OaTa, MecTO NPUHATUS peLleHus, BKMovasi CBeAeHUs O OO0JIKHOCTHOM
nuue, peweHve unu genctene (6esgencrTeme) KoToporo obxanyeTcs;

3) damunus, M4, 0T4ECTBO (MPY HANUYUKN) NN HaMMeHoBaHWe 3asBUTeNS;

4) OCHOBaHUSA AN NPUHATUA peLLeHns no xanobe;

5) NPUHATOE NO Xanobe peLleHune;

6) B cnyyae ecnu xanoba npu3HaHa OOGOCHOBaHHOM — CPOKU YCTPaHEHUS

BbISIBMIEHHbIX HapyLUeHWA, B TOM YuCre CPOK npefoctaBreHus pesynbTata MyHuumMnanbHOM
ycnyru;

7) B cnyyae ecnu xanoba npusHaHa HEODOOCHOBAHHOW, - MPWUYUHbI MPU3HAHUS
Xanobbl HeobocHOBaHHOM M MHGOpMauua o npase 3asButens (nNpeactasutend 3asiBUTend)
obxanoBaTb NPUHATOE peLleHne B cyaebHOM nopsake;

8) cBeeHMs 0 nopsiake obxxanoBaHNA NPUHATOrO Mo Kanobe peLlueHns.

29.17.0T1BeT No pesynbTataM pacCMOTPeHus xanobbl NoANUCLIBAETCS YNONMHOMOYEHHbIM
Ha paccMoTpeHune xanobbl AOMKHOCTHBIM NIMLOM AOMUHUCTPaLMN.

29.18. AAMrHUCTpauus Bnpase OCTaBUTb xarnoby 6e3 oTBeTa B crieayoLwmx cny4vasx:

1) OTCyTCTBMS B Xanobe camunun 3assutenss unm NOYTOBOro agpeca (agpeca
9NEKTPOHHOMN NOYTLI), MO KOTOPOMY AOSMKEH ObITb HAaNpaBfeH OTBET;
2) Hanuums B anobe HeueH3ypHbIX NMB0 OCKOPOUTENbHBIX BbIPaXEHWN, Yrpo3

XWU3HUW, 300POBbI0 U MMYLLECTBY AO/MKHOCTHOMO Nvua, a Takke 4yneHam ero cembun (>kanoba
octaeTca 6e3 ortBeTa, npu 3atom 3assuTento (nNpeactasutento 3asButens) coobuiaeTcs o
HeJOonyCTMMOCTM 310ynoTpebneHns npasom);

3) OTCYTCTBUS BO3MOXXHOCTM NpoYMTaThb KaKyto-nnbo YyacTb TekcTa »xanobbl (kanoba
ocTaeTcs 6e3 oTBeTa, 0 YeM B TedeHue 7 paboumx AHEeW cOo AHS permcrpauumn xanoobl
coobuiaetcs 3aasutento (Npeacrasutento 3aaBuTens), eCnu ero hamunusa 1 NoYToBbIM agpec
noaaarTCs NPOYTEHUIO).

29.19.3aaButensb (Npegcrasutens 3asgButens) Bnpase obxanosaTb NPUHATOE NO xanobe
peweHne B cynebHom nopsake B COOTBETCTBMM C  3aKoHOAATenbCTBOM Poccuinckon
depepauun.

29.20.Nopsgok paccmoTpeHnsa xanob 3assutenen (npeactaButenen 3aaBuTens)
MWHUCTEPCTBOM FOCY4apCTBEHHOIO YNpaBfieHUsl, UH(OPMALUMOHHBIX TEXHOSIOMMA N CBA3U
MockoBckon o6racTv NPoUCXoanT B NOPSIAKE OCYLLECTBMNEHUS KOHTPOMNS 3a NpedocTaBreHnem
rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr, yTBEPXAEHHOM rnocTtaHoBneHuem [NpaBuTenbcTBa
MockoBckon obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 ytBepxaeHun [lopsigka
OCYLLECTBMNEHNS KOHTPONSA 3a NpedoCTaBfeHneM rocyapCTBEHHbIX U MyHULMNANbHbIX YCnyr
Ha TeppuTopun MockoBckon obnactn n BHeceHUn nameHeHun B MNMonoxeHne o MuHucTepcTee
rocyapCTBEHHOro ynpasrfieHns,, WHPOPMALMOHHBLIX TexHosormn wn  cBa3M  MOCKOBCKOWM
obnactuy.

VI. NMpaBnna o6paboTkn nepcoHanbHbIX AaHHbIX NPU NpeaoCTaBlNeHNN
MyHuuMnanbHom ycnyru

30. lNMpaeuna ob6pabomku nepcoHanbHbIX OaHHbLIX NMPuU
npedocmaseneHuu MyHuyunanbHoU ycryau
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30.1. ObpaboTka nepcoHanbHbIX AaHHbLIX NpW npegocTaBneHuM MyHuumnanbHOW ycnyru
OCYLLECTBNSAETCA Ha 3aKOHHOM W CnpaBeanuBOM OCHOBE C  y4vyeToM TpeboBaHuK
3akoHopaTtenbcTBa Poccuiickon ®epgepauumn B chepe nepcoHanbHbIX JaHHbIX.

30.2. ObpaboTka nepcoHanbHbIX AaHHbLIX NpW npegocTaBneHun MyHuumnanbHOW ycnyru
orpaHn4MBaeTCa AOCTUXKEHUEM KOHKPETHbIX, onpedeneHHbIX HacTosawumM AOQMUHUCTPATUBHBIM
pernameHToM uenen. He gonyckaetca obpaboTka nepcoHarnbHbIX AaHHbIX, HECOBMECTUMas C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

30.3. ObpaboTke noanexaTt TONbKO NepCOoHarbHble AaHHbIE, KOTOPblE OTBEYAaT LEeNsm
nx obpaboTku.

30.4. Llenbto 06paboTkn nepcoHanbHbIX AAHHbIX SIBASETCA MCMNOSIHEHME OOMMKHOCTHbIX
0653aHHOCTEN M NOMHOMOYMI cneunanuctamm AQMUHUCTPaUUK B npouecce npeaocTaBneHns
MyHuuunansHOM ycnyrn, a Takke OCYLEeCTBEHUS YCTaHOBMEHHbLIX 3aKoHOOATeNbCTBOM
Poccunickon  depepaumm  rocygapCTBEHHbIX  (PyHKUMMA no  obpaboTke  pesynbTatoB
npegoctasneHHon MyHuumnanbHoOM ycnyru.

30.5. lNpun 0bpaboTke NepcoHanbHbIX AaHHbBIX B LENax npegoctasneHns MyHuumnansHom
ycnyrm He ponyckaeTtcsa obbeauHeHne 6a3 AaHHbIX, CoAepXallMx nepcoHarnbHble AaHHble,
06paboTka KOTOPbIX OCYLLECTBNAETCA B LIENsIX, HECOBMECTUMbIX MeXay cobon.

30.6. CopepxaHne wun o0b6bem obpabaTbiBAaeMbIX MNEPCOHAsNbHbIX AaHHbIX OOJKHbI
COOTBETCTBOBaTb 3asiBfieHHoN uLenu obpaboTtkn. ObpabaTbiBaemble NepcoHarnbHble OaHHble
He OOJMKHbI ObITb N3OBLITOYHLIMM NO OTHOLLEHWUIO K 3asiBIIEHHON Lenu nx obpaboTtku.

30.7. Mpn o0bpaboTke nepcoHanbHbIX AaHHbIX AOMMKHbI ObiTb OBecneyeHbl TOYHOCTb
nepcoHanbHbIX OaHHbIX, UX AOCTATOYHOCTb, @ B HEOOXOAMMbIX Crydasx M akTyanbHOCTb
MO OTHOWEHMK K uenn o00paboTkm nepcoHarnbHbIX AaHHbIX. [JOMKHOCTHbIE nuua
AOMUHUCTPALMM  OOIKHbI  NpMHMMaTb Heobxogumble Mepbl nmMbo  obecneymBaTtb
NX NPUHATME MO YAANEHNO NN YTOYHEHMIO HEMOJTHBIX, UM HETOYHbIX AAHHbIX.

30.8. XpaHeHne nepcoHasnbHbIX OaHHbIX OOIDKHO  OCyWecTBNATbCA B dopme,
no3BonstoLen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE OONblUe, YeM 3Toro Tpedyet
uenb obpaboTkM nepcoHanbHbIX AaHHbIX, €CNN CPOK XPaHEHUs1 NepCOHasbHbIX OaHHbIX He
yCTaHOBMEeH defepanbHbiM 3aKOHOAATENbCTBOM, 3akoHogaTenbctBoM MockoBckon obnactu,
AOroBOPOM, CTOPOHOWM KOTOPOro, Bbirogonpuobperartenem unv nopyvuMtenem, no KOTopomy
ABNsieTcA CyObekT nepcoHanbHbIX AaHHbiX. Ob6pabaTbiBaeMble nepcoHarnbHble AaHHble
nognexaTr YHUYTOXEHUIO NNBo obe3nuumBaHuUio MO AOCTMXKEHUW uenen obpaboTkm wmnu B
crny4ae yTpaTbl HEO6XOOMMOCTU B LOCTMXKEHUM ITUX UeNen, ecnn UHoe He npenycMOTpeHo
3aKoHOOaTeNbCTBOM.

30.9. B cootBeTCTBUMN C LENbO 006paboTKM NepCcoHanbHbIX OAHHbIX, YKAa3aHHOW B MYHKTE
30.4. HacToswero AOMWHUCTPATUBHONO pernameHTa, B AAMUHUCTpauun obpabaTbiBatoTcs
nepcoHanbHble [OaHHble YykasaHHble B 3asBneHun ([punoxeHve 7 K HacToswemy
AOMUHUCTPATMBHOMY perfiaMmeHTy) 1 npunaraeMbix K HeMy JOKYMEHTaXx.

30.10. B cooTtBEeTCTBMM C Lenbio 06paboTkM nepcoHarnbHbIX AaHHbIX, YKa3aHHOW B NyHKTE
30.4. HacTosiero AQMMHUCTPATMBHOIO PerfiaMmeHTa, K KaTeropmsaMm CyObekToB, NepCoHarnbHbIe
AaHHble KOTopbliX oObpabatbiBaloTcd B AAMWHUCTPAUUKM, OTHOCATCA Opuanyeckme nuua,
obpartmBLuMecsa B AOMUHUCTPpaLMIO 3a npegocTaBneHem MyHuuunansHON ycnyru.

30.11.Mpn 06paboTkm K1 XpaHEHMS YKa3aHHbIX Bble MepCoHanbHbIX  AaHHbIX
onpenensiTcs B COOTBETCTBUM CO CPOKOM AEWCTBUS COrMalleHuss ¢ CyOBEKTOM, a Takxke
WHbIMN TpeboBaHMSIMU 3aKOHOA4ATENbCTBA M HOPMATMBHbIMM AOKYMEHTamu. 1o mcteyeHuto
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CpOKOB 00paboTKM M XpaHEeHWs nepcoHanbHble [AaHHble MNOoANeXaT YHUYTOXEHMIO Nnbo
06e3nmMynBaHnIo, ECNN NHOE He NpegyCMOTPEHO 3aKOHOAATENIbCTBOM.

30.12. B cniyyae goCTMXeHnsa uenu obpaboTkm nepcoHarnbHbIX AaHHbIX AOMUHUCTpaUnd
o6s3aHa npekpatnTb 06paboTKy nepcoHanbHbIX AaHHbIX UM obecnevynTb ee npekpalieHue
(ecnn obpaboTka nepcoHanbHbIX AAHHBIX OCYLLECTBSETCS APYrMM NMLOM, AENCTBYIOWUM MO
€ro nopyyeHnto YHUYTOXUTb NepCoHanbHble AaHHbIe UM 0becneunTb UX YHUUTOXEHUe (ecnu
obpaboTka mepcoHarnbHbIX AaHHbIX OCYLEeCTBNAETCs APYrMM NULOM, OEWUCTBYHOLWMM MO €ro
NnopyvyeHnio B Cpok, He npeBblwarowmn 30 gHen ¢ gatbl AOCTWXKEHUA uenn obpaboTku
nepcoHanbHbIX AaHHbIX, €CNU UHOE HEe NPEenyCMOTPEHO CMY>XeOHbIM KOHTPAKTOM, LOrOBOPOM
UM cornaweHnemM, CTOPOHON KOTOPOro siIBMASiETCA CyObeKT NnepcoHanbHbIX AaHHbIX, NMMbo ecnn
AOMUHUCTpaUMAa He BMpaBe OCyLlecTBAATb 06paboTKy nepcoHanbHbIX AaHHbIX ©6e3 cornacus
cybbekTa nepcoHarnbHbIX [OaHHbIX Ha OCHOBAHWUAX, MPeayCMOTPEHHbIX deaeparbHbIMU
3aKoHaMMW.

30.13. B cny4ae oT3biBa CyObEKTOM NepcoHarnbHbIX AaHHbIX cornacusi Ha 06paboTky ero
nepcoHanbHbIX AaHHbIX AOMUHUCTPAUUSA OOJMKHA npekpatuTb nx obpaboTky nnn obecneunTb
npekpalleHne Takonm obpaboTkm (ecnm obpaboTka MepcoHarnbHbIX AAHHbIX OCYLLECTBASETCSA
APYTUM NMLOM, OENCTBYOLWMM MO NOPYyYEHN0 AOMUHUCTPALMN N B Cnyyae, ecriv COXpaHeHune
nepcoHanbHbIX AaHHbIX 6onee He TpebyeTtca ansa uenen obpaboTkn NepcoHanbHbIX AAHHbIX,
YHUMTOXWUTb MNEepCOoHanbHble AaHHble unu obecneynTb UX YHUYTOXEHue (ecnm obpaboTka
nepcoHarnbHbIX [AaHHbIX OCYLIEeCTBNSeTCAa ApYyruMm JfuuoMm, OeNCTBYIOWWM MO  MNOpPYyYeHUo
AOMUHUCTpauMn B CpokK, He npesblwarwwmn 30 KaneHAapHbIX AHENW C AaTbl MOCTYNSEeHUs
YKa3aHHOro oT3blBa, €CNN MHOE HEe NPeAyCMOTPEHO CryXeOHbIM KOHTPAKTOM, JOrOBOPOM UMM
cornawleHnem, CTOPOHOM KOTOPOro SABMSieTCs CyObeKkT NnepcoHanbHbIX AaHHbIX, NMOGO ecnu
AOMUHUCTPaLMA He BnpaBe OCYyLeCTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPeAyCMOTPEHHbIX deaepanbHbiMK
3aKOHaMMW.

30.14. YHNYTOXEHNE [LOKYMEHTOB, COAEpXaluMX MNepcoHarnbHble AaHHble, YTPaTUBLUNX
CBOE MpPaKTU4EeCKOe 3Ha4YeHMEe M He MoAnexalimx apXUBHOMY XpPaHEHWHo, MPOM3BOAMTCS Ha
OCHOBaHWN aKTa YHUYTOXEHMUS NEPCOHarbHbIX AaHHbIX.

30.15. YnonHOMOYeHHbIe nuua Ha nosnyvyeHne, obpaboTky, XpaHeHune, nepegadvy n niobdoe
ApYyroe ncnosib3oBaHne nepcoHanbHbIX AaHHbIX 006S3aHbI:

10) 3HaTb M BbINOMNHATL TpeboBaHUs 3akoHoAaTenbCcTBa B obnactu obecneyeHus
3aLMTbl NEPCOHarbHbIX AaHHbIX, HAacTosWwero AGDMUHUCTPATMBHOIO PErnamMeHTa;

11) XpaHUTb B TaHe W3BECTHble UM MepcoHarnbHble AaHHble, WHOPMUPOBATL O
dakTax HapyweHuss nopsigka obpalleHus C nepcoHanbHbIMM - OaHHLIMW, O MOMbITKaX
HeCaHKLMOHNPOBAHHOIO JOCTYNa K HUM;

1) cobntogatb npaBuia UCNoNb30BaHUS NePCOoHarnbHbIX AaHHbIX, MOPSAOK UX yyeTa
N XpaHEHUS!, UCKIIOYUTb AOCTYN K HUM NMOCTOPOHHUX NNLL;
2) o6pabaTbiBaTb TOMbKO T€ MepcoHarnbHble AaHHble, K KOTOPbIM MOMyYeH AOCTyn B

CUNY UCMNOJSTHEHMUS CNY>KeOHbIX 0653aHHOCTEN.

30.16. MNMpn obpaboTke NepcoHanbHbIX OAHHbIX YNOSIHOMOYEHHbLIM NMLAM Ha NOSTyYeHue,
0b6paboTKy, XxpaHeHue, nepedady v nboe Opyroe UCnonb30BaHME MNEPCOHanNbHbIX OaHHbIX
3anpeLlaeTcs:

1) MCNoNb30BaTb CBEAEHUS, COAepXallme nepcoHanbHble OaHHbIe, B HECNYXeOHbIX
uensax, a Takke B CNyxebHblX Lensax - npu BeAeHWW NeperoBopoB Mo TenedgoHHOM ceTu, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMMNEHUSX;
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2) nepegaBaTb MNEepCoOHarnbHble [AaHHble MO He3alMUWEeHHbIM KaHanam CBA3W
(TeneTann, dakcummnnbHas CBSI3b, 9NIEKTPOHHas noyta) ©es NCNosib30BaHNA
cepTudmLMPOBaHHbBIX CPEACTB KpMnTorpadomnyeckon 3almnTbl MHpopmaumm;

3) BbIMOMNHATE Ha OOMYy paboTbl, CBA3aHHbIE C WCMNOSIb30BAHMEM MEepPCOHarbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbI U ApyrMe HOCUTENN MHdopMauuKn, cogepxallime nepcoHarnbHble
AaHHble, N3 MecTa UX XpaHeHus:.

30.17. Jlnua, ynoniHoOMoO4YeHHbIE Ha nonyyeHne, obpaboTky, XpaHeHue, nepegady u noboe
Apyroe ucCnonb3oBaHWE MEePCOHarbHbIX [aHHbIX, BMHOBHbIE B HapyleHun TpeboBaHuin
3aKoHoAaTeNbCTBA O 3aLMTE NEPCOHArbHbIX AaHHbIX, B TOM YMCne 4ONyCTMBLUME pasrnalleHne
nepcoHanbHbIX AAaHHbIX, HECYT NEPCOHANbHYH rPaXXa4aHCKY0, YronoBHY, agMUHUCTPATUBHYIO,
ANCUMNNNHAPHYIO N UHYO NPEeaYCMOTPEHHYH 3aKOHOA4ATENIbCTBOM OTBETCTBEHHOCTb.

30.18. AoMunHUCTpauma ona 3awmTbl NepcoHarnbHbIX AAHHbIX OT HENpaBOMEPHOro WU
CNyyYyanmHOro AOCTyNa K HUM, YHUYMTOXEHUSl, W3MEHEHMUsi, ONOKMpoBaHWUA, KOMMPOBaHWS,
npenocTaBneHns, pacrnpoCTpPaHEeHUs1 MNEepCcoHanbHbIX AaHHbIX, a Takke OT  WHbIX
HenpaBOMEPHbIX OENCTBUIA B OTHOLLEHMW MEPCOHAsbHbIX AAHHbIX, MPUHUMAET Mepbl 3aLUThl,
npeaycMOTpPeHHbIE 3akoHoaaTenbcTBOM Poccuinckon ®epepaumn.

MpunoxeHwne 1

K Tunoson cbopme aAMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHmto
MyHuuunansHou ycnyrm

TepMuHbl 1 onpeaeneHus
B AOMUHUCTpaATUBHOM pernamMeHTe UCNOoSb3YTCA cregyowmne TepMUHbI 1 onpeaeneHns:

AOMUHUCTPATMBHBLIN  AOMUHUCTPATMBHLIN perfnameHT no npegocTtasneHmio MyHuumnansHom
pernameHT ycnyrm  «[lpegoctaBneHne B 6e3Bo3me3gHoe  MONb3oBaHWe

MMyLLLIECTBA (3@ UCKMOYEHNEM 3eMENbHbIX Y4aCTKOB), HaxoasLWEerocs B
MyHMUMNanbHoW cobcTBEHHOCTU, 63 NpoBeAeHNsI TOProBY;

ALMUHUCTpaUus opraH  MEeCTHOro  camMoynpaBfieHusl,  YNOSTHOMOYEHHbIW  Ha

npegocrasneHne MyHuuunanbHOW ycnyru;

ECUA defepanbHasa rocygapcrteeHHas nHdopmMaunoHHaa cuctema «EgnHas

cuctema wmaeHtTudukaumMm n ayteHtTudukaumm B MHAQPAaCTPYKType,
obecneymBatoLLemn MHJOPMAaLIMOHHO-TEXHONOMMYecKoe
B3aUMOAENCTBUE WHMPOPMALMOHHBIX CUCTEM, WCMNONb3yeMbIX AJ1S
npeaocTaBfeHnss roCcyadapCTBEHHbIX W MyHUUMNANbHbIX yCnyr B
9JIEKTPOHHOU hopMmey;

3aaBuTENb nvuyo, obpawawuweeca C  3adBeHMEM O  NpegocTaBrieHun
MyHuuunansHom ycnyru;

3aaBuTEND, niuo, obpawaiwuwleeca € 3aaBNeHWEeM O  nNpedocTaBneHun

3aperncrtpupona MyHuumMnansHOM ycnyrn, umelowee YydeTHyto 3anmce B ECUA,

HHbIN B ECUA npoLleLyo NPOBEPKY, a JIMYHOCTb MoNnb3oBaTensa noaTsepxgeHa

Hagnexawum obpasom (B nobom wu3 LEHTPOB 0BGCHyXMBaHUSA
Poccunckon ®egepaunn nnm MOLL MockoBckorn obnactn).

3asBneHue 3anpoc o npegoctasneHn MyHuumMnanbHOM ycnyru, NpeacTaBneHHbI

no6bIM npeayCcMOTpPEeHHbIM A,D,MI/IHVICTpaTMBHbIM pernameHTom
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NMUYHBIN KaOUHeT

MOAYynb
oKa3aHus
ENC OY
MoZaynb
ENC OY
MoL|

ycnyr

Mol

MyHULMNanbHas
ycnyra

ceTb VIHTepHeT
cepBuc PMAry

«Y3HaTb cTaTycC

3aaBneHnsa»
yOOCTOBEPSAOLLN
N LEeHTp
yCuUneHHas
kBanuduymposa
HHas
9NIEKTPOHHas
noanuce (AlM)

doann gokymeHTa

3IIEKTPOHHbLIN
obpas
OOKyMeHTa

9JTIEKTPOHHbLIN
OOKYMEHT

cnocobowm;
cepsuc PIIIY, nossonsawowmn 3asBuTtento nonyyvyatb MHOPMaUUO O

xone obpaboTkn 3asBneHun, nogaHHblx nocpeacteom PICY;
MoAyNnb OKasaHua ycryr eguHon MHAOPMaLMOHHON

oKasaHusl YCnyr, yCTaHOBMEHHbIN B AOMUHUCTpaLUK;

CUCTEMBbI

mogyns MLl egMHon MHGOPMALMOHHOW CUCTEMbI OKasaHWUA YCnyr,

ycTaHoBneHHbI B MOLL;
MHOIO(YHKUMOHANbHBLIN LEHTP NpefoCTaBrneHns rocyaapCTBEHHbIX U

MyHULMNAnbHbIX YCIYT;

MyHUUMnanbHas ycnyra «[lpegoctaBneHne B 6e3B03mMe3gHoe
NoNb30oBaHNE MMYLLECTBA (3a WCKIMHOYEHWEM 3eMESbHbIX Y4YacTKOB),
HaxoasLWerocss B MyHuUMnanoHoW cobCcTBEHHOCTU, Ge3 npoBeaeHus

TOProB»;
NHOPMaLNMOHHO-TENEKOMMYHMKAUMOHHAA ceTb «AHTepHeT».
cepsuc PIIIY, nossonsiowun nony4mTb akTyarnbHY0 UH(OopMauuio o

TeKylleM cTaTyce (3Tane) paHHee nogaHHoro 3asBneHus.

YOOCTOBEPAOWMIA LIEHTP, akKKpeauTOBaHHbIN MUHNUCTEPCTBOM CBA3N U

MacCCOBbIX KOMMYHUKaunin Poccurickon ®epepaunu.
9MIEKTPOHHAs Moanucb, BblgaHHAs YOOCTOBEPSAOLWMM  LIEHTPOM,

nonyyeHHass B peaynbraTte Kpuntorpadguyeckoro npeobpasoBaHus
MHGOPMaLUUM C UCMNOMb30BAHUEM KkOYa SNEKTPOHHOW MNOAMUCH,
no3BoNseT onpeaenuTb NMUo, NOANNCaBLUEE ANEKTPOHHbIA JOKYMEHT,
0OHapyxuTb (QakT BHECEHUS W3MEHEHUA B 3MEKTPOHHbIA OOKYMEHT
nocre MOMEHTa €ero noanucaHnsa, KoY MPOBEPKM INEKTPOHHOM
noanNucK ykasaH B KBannguumpoBaHHOM cepTudumkaTe.

9NEKTPOHHbLIN 0Bpa3 AOKYMeHTa, MOSyYeHHbIn NyTemM CKaHMpOBaHUSA
AOKyMeHTa B BymaxHoun copme.

AOKYMEHT Ha BymakHOM HocuTene, Npeobpa3oBaHHbIN B 31EKTPOHHYO
dopMy nyTeEM CKaHMPOBaHWSI C COXPAHEHNEM €ro PeKBU3NTOB.

OOKYMEHT, WHdOopMauunsa KOTOpOro npefoctaBrieHa B 3MEKTPOHHON
dopme 1 nognucaHa yCUNeHHOW KBannuUUMpoOBaHHOW 3NEKTPOHHOW

noanncblo;

27



MpunoxeHne 2

K Tunosown cbopme agMUHUCTPATUBHOIO
perrnameHTa no npeaocTaBieHnIo
MyHnumnansHoOM ycnyrm

CnpaBo4Hasa MHcpopMmaLmua O MecTe HaxoXaeHus, rpacuke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3fIeKTPOHHOWN NOYTbl AAMUHUCTpPALUA U OpraHu3auun,
y4YyacTBYHOLWMUX B NpeaocTaBrneHun u uHthopMmmpoBaHum o nopsiake npegocraBreHns
MyHuuMnanbHoOM ycnyrm
1.AgMuHucTpauma TanaoMCKOro MyHULMNanbLHOro pamoHa
MecTo HaxoxaeHus: 141900, MockoBckas obnactb, r. Tangom, nn. Kapna Mapkca, 4. 12
lpaduK paboTsbi:

NMoHepenbHuK: ¢ 8.30 go 18.00, o6eneHHbIn nepepbiB ¢ 12.30 go 14.00
BTopHuk: ¢ 8.30 no 18.00, o6eneHHbIN nepepbi ¢ 12.30 go 14.00
Cpepa ¢ 8.30 go 18.00, o6eneHHbIn nepepbiB ¢ 12.30 go 14.00
YeTtBepr: ¢ 8.30 go 18.00, o6eneHHbIN nepepbi ¢ 12.30 go 14.00
MNatHuua: ¢ 8.30 go 18.00, o6eneHHbIn nepepbiB ¢ 12.30 go 14.00
Cy66oTa BbIXOOQHOW OEHb
BockpeceHbe: BbIXOQHOW AeHb
"padhmk npnema 3asBuTENEN (TONBKO KOHCYITbTUPOBAHMUE)!
BTopHuk: ¢ 09.00 no 13.00

MoutoBbin agpec: 141900, MockoBckaa obnactb, TangomMmckuin panoH, r. Tangom, nn.
Kapna Mapkca, a. 12

KoHTakTHbIN TenedoH: 8(49620)3-33-27.

OdomumanbHbin cant B ceTn VIHTepHeT: http://www.xn----7sbbo1aiileetr.xn--p1ai/
Appec anekTpoHHOM NoYThl B ceTn HTepHeT: kui.taldom@mail.ru

2CnpaBoy4Has nHdopmaumsa o mecte HaxoxaeHna MOL, rpacuke paboThbl,
KOHTaKTHbIX TernecoHax, agpecax 35IeKTPOHHOWN MOYThbI

NHdpopmauma npuseaeHa Ha canTax:

- PMTY: uslugi.mosreg.ru

- M®Ll: mfc.mosreg.ru
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MpunoxeHne 3

K Tunosown cbopme agMUHUCTPATUBHOIO
perrnameHTa no npeaocTaBieHnIo
MyHnumnansHoOM ycnyrm

Mopsinok nonyvyeHUsA 3anHTepecoBaHHbIMU NMUaMu MHOpMaLMKU NO BONpocam
npepocTtaBneHust MyHMuMnanbHOM ycrnyru, cBeAeHUn o Xxoae npenocraBrieHust
MyHuuunanbHoW ycnyru, nopsigke, oopMme U Mecte pasmeLleHUs MHopmauum o
nopsake npegocraBneHust MyHMumMnanbHom ycnyru

1. NHpopmaumsa o npegocrtasneHnn MyHuumnanbHOM ycnyru pasmMellaeTcs B
3NEKTPOHHOM BUAeE:

1) Ha odpmumnanbHoM cante AgMUHUCTpaunn TangoMCKOro MyHUUMNAnNsLHOrO pamoHa
MockoBckorn obnactu - http://www.xn----7sbbo1aiileetr.xn--p1ai/

2) Ha ocmumansHom cante MOL;

3) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MOCBALLEHHbIX

MyHuumnansHowm ycnyre.

2. PasmelleHHass B 93MeKTpOHHOM BuAe MHpopmMmaumMsa o npegocTaBfieHnn
MyHuumnanbHOM ycnyrn AoShkHa BKoYaThb B cebs:
4) HauMeHOBaHWe, MNOYTOBbIE agpeca, CrpaBoyvHble HOMepa TenedoHOB, ajgpeca

3MIEKTPOHHOM NOYThI, agpeca cantoB AamuHucTpauum n MoL;
5) rpacuk paboTtbl AoMuHucTpaumm n MoL;

6) TpeboBaHns K 3adABNEHU0 M npurnaraemMbiM K HEMY AOKyMeHTaMm (BKrw4asi ux
nepeYveHb);

7) BblAEP>KKN M3 NPaBOBbLIX akTOB, B YacTu Kacatowenca MyHuyunanbHomn ycnyru;

8) TekcT AODMUHUCTPATMBHOIO perfnamMeHTa C NpUoXeHNaMu;

9) KpaTkoe onncaHue nopsigka npegoctasneHna MyHuumnansHOM ycnyru;

10) obpasubl  opopMSieHMst  OOKYMEHTOB,  HeobOXoguMbIX  Ons  MOfyyYeHus
MyHuumMnansbHORM ycnyrun, n TpeboBaHUS K HUM;

11) nepeyeHb TUMNOBbLIX, Haubonee akTyanbHbIX BOMPOCOB, OTHOCALUMXCA K
MyHuumMnanbLHOM ycnyre, U OTBETbI HA HUX.

3. MHdopmaums, ykasaHHad B nNyHKTe 2  Hactoswero [lpunoxeHua K
AOMUHUCTPATUBHOMY perfiamMeHTy, npefocraBnsgeTcsa Takke cneuuanuctamm MOL npu
obpalueHnn 3asisutenen (npeacrasutenen 3assutenen):

1) TNNYHO;

2) MO 3NEKTPOHHOMN NoYTe

3) no TernedoHam, ykasaHHbIM B [MpunoxeHun 2 kK HactoswemMmy AOMUHUCTPaATUBHOMY
pernameHTy.

4, KoHcynbTuMpoBaHne no BonpocaMm npegocTaBneHnss MyHuumMnanbHoOM Yycnyru
AOmMuHUCTpaumen ocyuectensaeTca 6ecnnaTHo.

5. NHdopmupoBaHne 3assutenen (npeactasutenen 3asaButenen) o Mopsiake

npenoctaeneHnss MyHMUMNanNbHOM YCMyrM OCYLLECTBISIETCA Takke Mo TenedoHy «ropsuen
nnHMM» 8-800-550-50-30.
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6. NHdopmaumss o npegoctaBneHnn MyHuumnanbHOW YycnyrM pasmeljaeTcs B
nomeweHmsax AamuHuctpauum u  MOLU, npegHasHavyeHHbIX AN npyema 3aaButenen
(npencrasutenen 3assutenen).

7. AoMunHucTpauma paspabatbiBaeT MHGOPMAUMOHHbIE MaTtepuanbl — MNaMATKK,
WHCTPYKUuK, Gpowtopbl, — B ¢opme MakeToB M nepegaetr ux B MOL. AgmMuHucTpaums
obecnevnBaeT CBOEBPEMEHHYH aKTyanu3aumilo ykasaHHbIX MH(POPMAaLMOHHBIX MaTepuanoB U
KOHTPONMpPYET UX Hanu4me n aktyanbHocTb B MOLIL.

8. CoctaB wuHopmauuu, pasmewaemon B MOLl pomkeH cooTBETCTBOBATb
perMoHanbHOMYy CTaHAapTy OpraHmsaunm OesaTeNbHOCTU MHOrogYyHKLUMOHANbHbBIX LIEHTPOB
npeaocTaBneHNs rocygapCTBEHHbIX M MyHUUMNAMNbHbIX YCNyr, YTBEPXOEHHOMY MNpUKasoM
MUHUCTPA TrOCYOapPCTBEHHOrO  ynpasneHusi, WHPOPMAUMOHHBLIX TEXHOMOrMh W CBA3U
Mockosckorn obnactu ot 10 noHs 2015 Ne 10-36/1.

MpunoxeHwne 4

K Tunoson cbopme aMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHnto
MyHuuunansHou ycnyru

HoroBop 6e3B03Me34HOro Nofib30BaHUA UMYLLECTBOM
(MpumepHasn gopma)

MockoBckasi obnacTb v 20 T
r.

(HanmeHoBaHMe YNOSTHOMOYEHHOIO opraHa MeCTHOro camoyrnpaBfeHns
MockoBckon obnacTm)

AENCTBYIOLLEE OT MMEHM COBCTBEHHWMKa nepefaBaemMoro B apeHay Mmyliectsa no

HacTosiwemy [loroBopy, MMeHyemoe B AanbHenwem "Ccygonartens”, B nvue

(aormkHocTb, ®.1.0.)
AencTeyoLero(en) Ha OCHoOBaHUK

(HaMMeHOBaHI/Ie npasoyCTaHaBlnMBakLWlero AOKyMeHTa, aarta, Homep)

(HaMmeHoBaHWe PUONYECKOro nnua)
nMmeHyemoe B AanbHenwem "CcygononyyaTens", B nvue

(aomkHocTb, ©.1.0.)
AENCTBYIOLLENO (OENCTBYIOLLEN) HA OCHOBaHUM

(HaMMeHoBaHWe NpaBOYyCTaHaBMMBAIOLLErO AOKYMEHTa, AaTa, HOMep)

(nonHOe HanMeHOoBaHWe pPUaNYECKOro nuua)
nMeHyemoe (bIn, as) B AanbHenwem "Ccygononyyartens", B nuue
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(aomkHocTb, ©.1.0.)
AencTeyoLero(en) Ha OCHOBaHUK

(HanmeHoBaHMe NpaBoyCTaHaBMMBalOLLEro JOKyMeHTa, faTta, Homep)
N uMeHyemMble B aanbHenwem "CTopoHbl", 3aknounnu Hactoswwmn [Jorosop (aanee -
[loroBop) 0 HMxXecneayLeM:
1. IPEOMET JOIrOBOPA

1.1. Ccypopatenb nepepaet, a Ccypgononydatens npuHUMaeT B 6e3Bo3mMesgHoe

Nonb30BaHNEe UMYLLECTBO 0O0LWen nnowanbto KB. M, pacrofioXeHHOe Mo ajpecy:

, YKasaHHble B npunoxeHun No
1 K Horosopy (nanee - MmyLiecTBo), ans NCnosnb30BaHMUs B
Lensax

1.2. WVmywectBo Haxogutca B COOBCTBEHHOCTM MyHUUMNanbHOro obpasoBaHUs
n cocTasnser KasHy MYHULMNANbHOro obpasoBaHus
MockoBckoin obnacTu.
1.3. Ccygogatenb rapaHTUpyeT, 4To VIMyLWecTBO Ha MOMEHT 3akntodeHnsa [JoroBopa He
ABNSETCA NpegMeToM 3arora u nog apectomM He COCTOUT.

2. MPABA N OBA3AHHOCTW CTOPOH

2.1. Ccyponatenb obssyeTcs:

2.1.1. B natmgHeBHbIN CPOK nocne BCTynneHus B cuny [loroBopa npegoctaBuUTb
MmywectBo Ccygononydatento Mo akty npuvema-nepenadun (npunoxeHme Ne 2), KoTopbin
cocTaBnseTcs n nognucbiBaetcsa CTopoHamu B ABYX SK3eMNspax ans kaxaon nad CTopoH.

2.1.2. B cnyyae Bo3HMKHOBEHUS Mo BUHe Ccygonatensa o6CToATeNnbCTB, NPenATCTBYOLWMX
Ccyponony4atento NOfHOCTbIO MK YacTUYHO MNONb30BaTbCA MMyLWecTBOM B COOTBETCTBUM C
ycrnosusimmn [lJorosopa, npeanpuHATL Mepbl N0 YCTPAHEHUIO 3TUX 06CTOATENLCTB.

2.1.3. lpuHate WmywectBo ot CcygononyyaTensa no akTy npuema-nepegayv B
NATUOHEBHbIN CPOK MOCIIe OKOHYaHUS OEMOHTaxa M BbiBO3a 060pyAoBaHNSA B COOTBETCTBUM C
n. 5.5 [loroesopa.

2.2. Ccyponony4yaTernb obs3yeTcs:

2.2.1. B natmgHeBHbIN CPOK Mocne BCTynneHuss B cuny [loroBopa MpuUHATL OT
Ccypopatens MimyLiecTBo, ykazaHHOE MO akTy npuemMa-nepegaym.

2.2.2. lNonb3oBaTbcs MMyLLEeCTBOM B COOTBETCTBUM C ycroBnamu [lorosopa.

2.2.3. 3aknwo4aTb [OroBOpbl C MOCTaBLUMKAMM KOMMYHamnbHbIX W WHbIX YCAYT,
HeobxoauMbIx Ana obecneyeHns PYHKLUMOHNPOBAHNA N coaepkaHus MmyulecTta.

2.2.4. Hectn pacxogbl No cogepxaHuio Mmyuwlectsa, nogaepumBaTb €ro MCNpPaBHOCTb,
Hagnexawiee TeXHMYEeCcKoe, CaHUTapHOe W MPOTMBOMOXAPHOE COCTOSAHME B COOTBETCTBUU C
AENCTBYIOLWNMA HOPMAaTMBHLIMU TpeboBaHUAMU, OCYLLECTBAATb TEKyWMA W KanuTasbHbIN
PEMOHT, 3aKynaTb Heobxoanmoe obopyaoBaHue.

2.2.5. ObecneunBaTb B criydae Heob6XOAMMOCTU AOCTYN B NOMELLEHUS, YKa3aHHbIe B aKTe
npuema-nepegaym k [orosopy, npeacrasutenen CcygogaTenss Ans NpOBEAEHUS NPOBEPKM
cobniogenna CcygononydaTtenem ycnoBuri [JoroBopa, a Takke nNpegoctaBnAtb UM
Heob6XoaMMyH0 AOKYMEHTALNI0, OTHOCSLLYOCH K NpeaMETY NPOBEPKN.

2.2.6. He nepepaBatb VMmMywiecTBo B MNosfib3oBaHWe TpeTbUM nuuam 6e3 nNUMcbMEHHOro
cornacus CcygogaTtensi.

2.2.7. MNocne npekpaweHua [orosopa BepHyTb CcymogaTtento KMmywectBo no akty
npuemMa-nepeaaym B TOM COCTOSIHUN, B KOTOPOM €ro nosy4yusi ¢ y4eToM HopMarbHOro n3Hoca.
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2.2.8. Bo3amecTuTb pacxodbl MO onfaTe 9KCMMyaTauMOHHbIX, KOMMYHarbHbIX W
HeoOX0AMMbIX aaMUHUCTPATMBHO-XO3ANCTBEHHBIX YCMYr 3a Nepuoa ¢ MOMEHTa MnpekpalleHns
[loroBopa g0 MomeHTa cdakTuyeckon nepenadyun Mimyecrtsa no akty npuema-nepenayu.

3. MIATEXW N PACYHETHBI MO JOroBoOrPY
3.1. Ccygonony4yaTenb ocyLwecTBnAeT nonb3osaHne Vimyuiectsom 6e3803mMe3aHO.
3.2. Onnata 3a akcnnyaTtaumoHHble, KOMMYyHarbHble 1 HeobxoauMble agMUHUCTPATUBHO-
XO3ANCTBEHHbIE YCNYrn NPOU3BOAMTCA NO OTAENbHLIM JOrOBOPaM.

4. OTBETCTBEHHOCTb CTOPOH 1 NMOPAOOK PA3PEWEHNA CINOPOB

4.1. 3a HencnonHeHne N HeHaanexawiee UCnonHeHne obs3aTenbCTB, NPegyCMOTPEHHbIX
[oroBopomM, CTOpOHbI HeECyT OTBETCTBEHHOCTb B COOTBETCTBUM C  OENCTBYHOLLUM
3aKoHo4aTeNbCTBOM.

4.2. Ccyponatenb He oTBe4vaeT no obsizatensctBam CcygononyyaTtens nepeg TpeTbuMmn
nuuamMmm, B TOM YUCe B YaCTU HECEHNSA aKCMyaTaLMOHHO-KOMMYHarbHbIX PacxXo4oB.

4.3. Bce cnopbl wnu pasHornacusi, BO3HuKawowme wmexagy CtopoHamu [orosopa,
paspeLuarTca nyTemM neperoBopos.

4.4. B cny4ae HEBO3MOXHOCTU paspeLleHnsa CnopoB W pasHornacuim nyteMm neperoBopos
OHM Moanexart pacCMOTPEHMUIO B YCTAaHOBEHHOM AENCTBYOLLMM 3aKOHO4ATENbCTBOM MOpPSAKe.

5. CPOK AENCTBUA, NOPAOOK N3MEHEHWA N PACTOPXEHWA IOTOBOPA

5.1. [loroBop BCTynaeT B Cuily ¢ MOMeHTa ero noanncaHmst CtopoHamu.

5.2. [loroeop gencrteyet go " " 20__ roga (B cnyyae 3akno4eHns 6eccpoyHoro
A0roBopa ucrnornb3yeTcst opMynMpoBKa: 4ENCTBUE JOrOBOpa CPOKOM HEe OrpaHuUYeHo).

5.3. N3ameHeHune ycnosun [JoroBopa gonyckaeTtcs no cornaweHunto CTopoH. NMpeanoxenuns
no wu3MeHeHuto ycnoBun [oroBopa paccmaTpuBaioTcd CTOpoHaMM B MECSAYHbLIA CPOK U
0POpMIIAKTCA JONOSTHUTENBHBIM COrfnalleHneM.

5.4. Kaxxgas n3 CtopoH BnpaBse B noboe BpeMsa oTkaszatbcsa oT [JoroBopa, NMMCbMEHHO
n3BecTMB 00 3TOM APYryto CTOPOHY 3a ABa Mecsua.

5.5. lpn pactopxeHnn [Jorosopa Ccygononyyatento npeaocTaBnseTca Bpems Ans
AeMOHTaxa 1 BbiBO3a 060pyaoBaHNA 1 Opyroro uMyLLlecTBa B CpoK He Bonee AByX Heaenb.

5.6. [oroBop npekpaiwiaetca MO OCHOBaHWAM, YCTAHOBSIEHHbIM [OENCTBYHOLLUM
3aKoHO4ATENbCTBOM.

6. MPOYME YCITOBUA

6.1. CtoumocTb HeoTAEeNnMMbIX yIyyLLIEHNN MmywiecTtsBa, npousBeaeHHbIX
Ccypononydatenem BO BpeMda pgenctsus [JoroBopa, BoaMelleHuto Ccygononydatento He
NOAJIEXMNT.

6.2. Ccypopatenb uMmeeT npaBO KOHTpONupoBaTb BbiNosiHeHMe CcygononyyaTenem
obs3arenbcTs no [Joroeopy.

6.3. lpn M3MEHEHMM HANUMEHOBAaHMUS, MECTOHAXOXAEHWUS, peopraHM3aunm OAHOW U3
CTopoH oOHa ob6s3aHa MUCbMEHHO B TeyeHMe 5 paboumx [HEW nocne npomsoLleaLnx
n3mMeHeHunin coodwmtb apyron CTopoHe 06 3TUX 3MEHEHUSIX.

6.4. BsaumooTHoweHnsa CTOpPOH, He yperynupoBaHHble [1OroBOpoM, perynmpyroTcs
AEeNCTBYOLWNM 3akoHoaaTenbcTBoM Poccunckon degepaunm n Mockosckon obnactu.

6.5. [loroBop cocTaBneH B [ABYX 9K3eMmnispax, UMEKLWUX OOMHAKOBYH HPUONYECKYHO
cuny, No ogHoOMy Ans Kaxaon n3 CTopoH.

PEKBM3NTbI CTOPOH
CCYOOLOATEIb:
MecTo HaxoXaeHus:
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NHH , KM

CCYOOINONYYATE/b:
MecTo HaxoXXaeHus:

MoyToBbLIN agpec:
NHH KM

MpunoxeHwne:

1. [epeyeHb WUMyLLECTBA - HEXWUNbIX MNOMELLEHUN, HaxoOALMXCS B COOCTBEHHOCTMU
MyHUuMnanbHoro obpasoBaHuss MockoBckon obnactn, nepegaBaemMbix B 06Ge3Bo3MesgHoe
nonb3oBaHne, Ha 1. B 1 aka.

2. AKT npuema-nepenayv MMyLLEeCTBa, HaxoasLwerocs B COGCTBEHHOCTM MYHULMNANbHOMo
obpasoBaHunsa Mockosckon obnactu, ot " " 20 r.Ha_n.B 1 9kKs.

3. Konun gokymeHTOB, NOATBEPXAAKLLMX MOMHOMOYMA nuy, nognucaswmx [JoroBop, Ha

____n.B193Ks.

noarmcim CToOPOH
CCYOOOATEIb: CCYOOMOJTYYATE/b:
(HanmeHoBaHWe ynosiHOMOYEHHOro (HanmeHoBaHWe opraHusaumm)

opraHa MecTHOro camoynpaBsreHust)

(JomkHocTb nognuckiBatowiero nuua)  (JomkHOCTb NoANMChIBAIOLLENO Nnua)
(¢.1.0)) (¢.1.0))

M., M.T1.

MpunoxeHne Ne 1
k [loroBopy

MepeyeHb WMyLLECTBA, HaxOAsLErocs B COOCTBEHHOCTM MyHUUMMANbHOro obpasoBaHUs
MockoBckol obnacTtu, nepegasaeMoro B 6e3so3MesHoe Nonb3oBaHne

(NonNHOEe HaMMeHOBaHWe opraHM3aLuK-ccyaononyyaTens B AaTeNbHOM nagexe)
PacnosIoXXeHHOro No agpecy:

ATaxu Homep nomeleHnsa |HasHayeHne noMeLLeHni Obwasa nnowagb
(no akcnnukaumm) NOMELLLEHUS B KB. M
1 2 3 4
NTOIO:

noarnmncm CToOPOH

CCYOOOATEI/b: CCY[OMNOJTYYATEIb:

33



(HanmeHoBaHWe ynosHOMOYEHHOro (HanmeHoBaHWe opraHuMsaumn)
opraHa MecTHOro camoynpasreHus)

(JomkHocTb nognuckiBatowiero nuua)  (JomkHOCTb No4NMChIBAOLLErO Nnua)
(¢.1.0)) (¢.1.0))
M.IM. M.I.

MpunoxeHne Ne 2
k [JoroBopy

AKT npuema-nepeaayn UMyLLIECTBA, HAXOASALWErocsi B COOCTBEHHOCTM MyHULMNANbHOIo
obpasoBaHna MockoBckon obnactu
MockoBckasi obnacTtb "o 20 T.
r.

(HaMMeHoBaHWe yNosTHOMOYEHHOro OpraHa MecTHoOro camoynpasneHnss MockoBckoln obnactm)
OeNCTBYOLLEE OT MMEHN COOCTBEHHMKA NepeaaBaemMoro B apeHay UMyLLIECTBa MO HACTOsILLEMY
Horosopy B nvue

(BomkHocTb, ©.1.0.)
AencTByoLEero(en) Ha OCHOBaHUK

(HaMeHoBaHWe NpaBOYyCTaHaBMMBAOLLEro AOKYMEHTa, AaTa, HoOMep)

(HaMmeHoBaHWe pPUaNYeCKoro nuua)
nMmeHyemoe B aganbHenwem "CcygononyyaTens", B nvue

(aomkHocTb, ©.1.0.)
AENCTBYIOLLErO (OENCTBYIOLLEN) HA OCHOBaHUM

(HaMmeHoBaHVe NpaBOyCTaHaBNMBAlOLLEro AOKYMEHTa, AaTta, HoMep)
"

(monHoe HanmeHoBaHME PULOMYECKOro NnLa, B Nmue)

(momkHocTb, ©.1.0.)
AEencTByoLEero(en) Ha OCHOBaHUK

(HaMMeHoBaHWe NpaBOYyCTaHaBMMBAOLLErO AOKYMEHTa, AaTa, HoMep)
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N UMeHyeMble B ganbHenwem "CTopoHb!", 3aknouunnu HacToawmn [lorosop (ganee -
[loroBop) 0 HMXXecneaywLEM:

(HaMmeHoBaHMe YNONTHOMOYEHHOIO OpraHa MeCTHOro camoynpasneHna MockoBckorn obnacTti)
nepenaet B 6€3B03Me3HOE Monb30BaHue, a

(nonHoe HaumMeHoBaHWe opraHM3aummn-ccygononyyartens)
npvHumaetr B 6e3Bo3amesgHoe nonb3oBaHue nmyliectso  obLuen nnowjagbto
KB. M, pacrofoXeHHoe Mo aapecy:

ykasaHHble B npunoxexHun Ne 1 k [loroBopy 6e3BO3Me34HOro MONb30BaHWS MMYLLECTBOM,
HaxogawmMmMcs B CO6CTBEHHOCTM MyHUUMNaneHoro obpasosaHna Mockosckon obnactu, ot " "
20__ 1. Ne

MMyLLleCTBO HaxoguTcAa B yaoBneTBOpUTESIbHOM COCTOAHUN.

(I'IOJ'IHOG HanmeHoBaHune opraHMsaumm-ccy,u,ononyanenﬂ)
HEe nmeet npeTeH3m7| Nno TEXHNYECKOMY COCTOAHUIO NOJTy4EeHHOIro nmyLlecTBa.

noarnmncm CToOPOH

NEPELOAIN: MPUNHAN:
CCYOOLATEND: CCYOOMOJTYYATE/b:
(HanmeHoBaHWe ynonHOMOYEHHOIo (HanmeHoBaHue opraHmMsaunmn)

OpraHa MecTHOro camoynpaBneHusl)

(JomkHoCTb nognuckisatowero nuua)  (JormkHOCTb NognuchIBaOLWEro nmua)
(¢.1.0.) (¢.1.0))
M.IM. M.IM.

MpunoxeHne 5

K Tunoson cbopme agMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHnto
MyHuuunansHou ycnyrm

dopma pelueHnsa o6 oTkase B npegoctaBrneHMn MyHuumnanbHOW ycnyrm

OdbopmnsieTca Ha odpulmansHOM 6naHke AgMUHUCTpaUnn
Komy
(ans rpaxgaH: damunus, M4, 0T4eCTBO (Npu

Hanuyauun) Nnpeacrasmtena 3asBuTens,

noJyiIHoe HanMeHoBaHWe opraHun3aLum,

damunus, nmsi, 0THYECTBO PYKOBOAMTENS)

PeweHue
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06 oTKkase B npegocTaBneHnn MyHuuunanbHoun ycnyru «lpepocrtaBneHue B
6e3BO3Me3gHOE NOoNb30BaHME MMYLLECTBa (32 UCKITIDYEeHUEM 3eMeSibHbIX YY4acTKOB),
HaxoAsALWeroca B MyHMLMNanbHON cO6CTBEHHOCTH, 6e3 NnpoBeAeHNA TOProBy.

B npegoctaBneHun myHuumnansHown ycnyrnm «lpepocTtasneHve B 6e3Bo3Me3gHoe
nonb3oBaHne uMmyLlecTBa (3a WCKIIOYEHMEM 3eMerlbHbIX Y4YacTKOB), Haxogsueroca B
MYyHUUMNaneHoM cobcTBeHHOCTN, 6e3 npoBeaeHnss ToproB». Bam oTkaszaHO B COOTBETCTBUM C
depeparnbHbiM 3akoHOM 0T 26.07.2006 Ne135-P3 «O 3awmTe KOHKYpEHUUN» .

—Hannyune npotnBopeunBbIX cBeAEHWI B 3asiBIEHUN U NPUINOXKEHHbBIX K HEMY JOKYMEHTax.

—Hanuune npoTuBopeymBbIX cBeAeHU B 3asBIeHUM N NPUNOXEHHBIX K HEMY JOKYMEHTaX.

—HecooTteeTcTBME KaTeropum 3aaBuTens Kpyry nuu, ykasaHHbIX B MyHKTE 2.2. HACTOALWEro
AOMWHUCTPaATMBHOIO pernamMeHTa.

—HecooTBeTCcTBNE AOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, no ¢opme unn copepxaHuio TpeboBaHMsIM 3akoHogaTenbcTBa Poccumnckon
depepauunm.

—3asBreHve noAaHo JfMUOM, He WMEKLWWUM MNOSTHOMOYUN NpeacTaBnATb MHTEPECHI
3assutens.

—lpuHATOEe paHee pelweHne O nepegadye uMyLlecTBa [pyroMmy nonb3oBaTesnto, B
OTHOLLEHMM UCNpaLlMBaemMoro nmyLLecTaa.

—NcnpawmnBaemoe nmyLecTBo HaXOAMUTCH B NOSMb30BaHUKN Y TPETbEro nuua.

—HeobxoanmocTb UCMONb30BaHMSA WUMYLLECTBa, Mpenosiaraemoro K rnepegade B
6e3B03Me3gHOE NONb30BaHWe, AS18 roCcyAapCTBEHHbLIX (MYHULMNAMNBbHbIX) HYXA,.

—NcnpawmnBaemoe nmyLecTBo He ABASETCH MyHUUMNANbHOM COOCTBEHHOCTBIO.

—MyH1uMnansHoOe MMYLLLECTBO MOANEXUT CHOCY.

—Hanuune Ha paty nogaun 3asdBneHUA pelleHust O  NUKBMOAaUMW  3asBuUTens
IOPUONYECKOro Nuua UM Hanuvyue pelleHuss apbuTpaxkHoro cyga O Npu3HaHuW 3aaBuTens -
topuanyeckoro nuua, 6aHKpoTomM 1 06 OTKPbITUM KOHKYPCHOIO NPOU3BOACTBA.

PasbsacHeHMs O nopsgke OeNCTBUW ANA MONyYeHUs MONOXWUTENbHOro pesynbtata no
npegoctaBneHnto  MyHuumMnanbHoOW ycnyrn  (YKasblBalOTCA KOHKPETHble  pekomeHgauumm)

[aHHoe peweHne, MoxXeT ObITb 06XXanoBaHo B A,D,MI/IHVICTpaLl,I/II/I nn B Cy,El,e6HOM nop4aake.

YNonHOMOYeHHOoe A0MKHOCTHOE NNLIO (nognuck, amunus, Huumnansl)

« » 20 .
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MpunoxeHne 6

K Tunosown cbopme agMUHUCTPATUBHOIO
perrnameHTa no npeaocTaBieHnIo
MyHnumnansHoOM ycnyrm

Cnncok HOpMaTUBHbIX aKTOB, B COOTBETCTBUU C KOTOPbLIMMU OCYLLECTBIAETCS
npenocraBneHrne MyHuumMnansHbIN ycnyru

MpepoctaBneHne MyHMUMNanbHON yCNyru OCyLLIECTBNSAETCSA B COOTBETCTBUM C:

1. MNpaxxgaHcknm kogekcom Poccuinckon depepaumm;

2. Q®epepanbHbiM 3akoHom oOT 02.05.2006 Ne 59-&3 «O nopsigke paccMoTpeHus
obpalueHnin rpaxxgad Poccunckon degepaunny;

3. ®enepanbHbiM 3akoHOM OT 12.01.1996 Ne 7-03 «O HEKOMMEPUECKNX OpraHM3auusxy;

4. depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauumn npegocTaBneHus
rocygapCTBEHHbIX U MyHULMMAbHbIX YCYIr»;

5. degepanbHbiM 3akoHoMm OT 06.10.2003 Ne 131-03 «O6 obLmx npMHUMNax opraHM3aumm
MECTHOro camoynpasneHnsa B Poccunckon denepaummy»;

6. MMocTtaHoBneHuewm [paButensctBa Poccuimckon degepaumm ot 16.05.2011 Ne 373 «O
pa3paboTke M YyTBEPXKAEHUN afMUHUCTPATUBHBLIX PErfiaMeHTOB UCMOMNHEHUS rocy4apCTBEHHbIX
PYHKUNA 1 aOMUHUCTPATUBHBIX PErNTaMeHTOB NpeaoCTaBNeHUs rocygapCTBEHHbIX YCITYr»;

7. MNpukazom MuHakoHoMpa3euTusa Poccuinckon degepaumm ot 30.08.2011 Ne 424 «O6
ytBepxaeHmn [lopsigka BedeHWss opraHamMmy  MEeCTHOro  CaMoynpaBfieHWss  peecTpoB
MYHULMNANbHOIO MMyLLECTBAY;

MpunoxeHwne 7
K Tunosown cbopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBieHnIo
MyHnumnansHoOM ycnyrm

Popma 3asBneHus o npegoctaBneHun MyHuumMnanbLHON ycrnyru

3asiBneHue
O nNpefocTaBrieHMn MyHuumnanbHou ycnyru «lMpepgocraBneHne B 6e3Bo3mesgHoe
nonb3oBaHMe UMYLLECTBa (3a UCKIHYEHMEM 3eMerbHbIX Y4aCTKOB), HAXOASALIErocs B
MyHUUMNanbLHOM COOCTBEHHOCTU, 6e3 NnpoBeAeHUs TOProB»

B AamuHucTpaumto TangomMcKoro MyHuumnaneHoro paioHa MockoBckorn obnactu
oT 3asaButens

(ansa op. nuy, - HaMMeHoOBaHWe, MECTO Hax0oXOEeHUs, OpraHM3auoHHO-NpaBoBasi opma U
CBeJEHMSA 0 rocyaapCTBEHHOW pernctpaumm 3asisutens B EQuHoM rocyaapCTBeHHOM peecTpe
topUaNYECKNX NNL;

Ang npegcrasutens 3aasuTtens - pamunus, umsa n (Npy HanuM4MM) OTYECTBO NPeACTaBUTENS
3asBuTensa n pekBU3NTbl AOKYMEHTA, NOATBEPXKAAOLLErO ero NosIHOMOYKS, U AOKYMEHTA,
yoocToBepstoLero nmyHocts, CHUIIC)

Mpowy nepepatb B 6e3B03Me3gHOE MONb30BaHME WMYLLECTBO, HaxoAsLWerocs B

cobCcTBEHHOCTM MyHUUMNanbHoro obpasoBaHna MockoBckon obnactu

37


consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C2FC719ADE6D5DCE0BAA901C1B4F1FI
consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C2FB7A93DD655DCE0BAA901C1B4F1FI
consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C1FE729ADB695DCE0BAA901C1B4F1FI
consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C1FE7393DD6B5DCE0BAA901C1B4F1FI
consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C2F67A91DC655DCE0BAA901C1B4F1FI
consultantplus://offline/ref=7A78BDE976CF4DE7C1A399AC4BEC7F51C2F7779BDC655DCE0BAA901C1B4F1FI

(yKa3aTb napamMeTpbl MMmyLlecTBa B COOTBETCTBMN C AAaHHbIMU TEXHUYECKOM
I/IHBeHTapI/I3aLI,I/IM)
pacrnofioXeHHoe Nno agapecy:

B LeNAaX oCylecCTBIlIEHUA OEeATESIbHOCTU

(ykasaTtb, Ans Kakux uenen)
(npueodumcsi obocHogaHUe Ha rpaso apeHObl umyuwecmea b6e3 rnposedeHUss mMopa208 C
yKkasaHuem ryHkma cmambu 17.1. ®edepanbHo20 3akoHa om 26.07.2006Ne 135-03 «O
3awume KOHKypeHuuu»)
CPOKOM Ha

(ykasaTb nepmog npenocTaBneHns uMmyiecTea B 6€3803mMe3HOE NoNb30BaHME)

MpunoxeHue:
1.
2.
3.

Ha o6paboTky nepcoHanbHbIX AaHHbIX 3assuTensa (npeactasutens 3asBuTens),
coaepxalumxcs B 3asBneHMn n npunaraemblx K Hemy OKyMeHTax,cornaceH.

Mognuck [ata

Mpowy pesynbTaT npegoctaBneHns MyHuMuMnanbHOM ycnyru npegoctaBuUTb  Ha
BymaxxHoMm HocuTene npu nu4yHom obpawieHnn B8 ML
O xoge pacCcMOTpPeHWa M roTOBHOCTM pes3ynbTata npegoctaBneHnss MyHuumunanbHOM

ycnyrn 3aasuTens (NpeactaButens 3asaBuUTens) yBegomMnseTcs cnegyrowmmm cnocobamu:
- yepes Nn4YHbIN kKabuHeT Ha PIITY uslugi.mosreg.ru;
- M0 3NEKTPOHHOWN NouTe.

(noanucek 3aseuTtensa (npeacraButens 3asBuTens) (9.1.0. nonHocTbIO)
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MpunoxeHwne 8

K Tunoson cbopme aAMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHumto
MyHuuunansHou ycnyru

Onucanue J0KyMEHTOB, HeOOXOAMMBIX /ISl peaocTaBieHuss MyHMUMNAIBHON yCIyru

Knacc Buabi O6Lwue onncaHus Mpu nu4yHoM nopave Mpwn nopaye 4epes PMIY
AOKYMeHTa OOKYMEHTOB OOKYMEHTOB B M®L| opuruHansl npu nopaye npu nony4yeHunun
OOKYMEHTOB AokymeHTOoB B M®L|
CKaHUpyloTCS U
HanpaBnATCA B
AaMUHUCTpauuio B
3N1IeKTPOHHOM Buge
[JoKyMeHTbI, npeaocTaBnsembie 3aaButenem (npeacraButenem 3asBurens)
3asBneHne 3asiBneHne OormkKHO ObITb 3asBneHne  OOMKHO Mpun nogaye OpurmHan gnga cBepku
odgopmsieHo no gopme, ObITb noanMcaHo 3anosHseTcs He npefoCTaBnseTcs.
ykasaHHon B [MpunoxeHnn 7 k| cOBCTBEHHOPYYHOWN 3NEeKTPOHHas
HacTosILLeMy noanucblo 3asBUTeEns dopma
AOMUHUCTPATUBHOMY (npencraBuTens 3aaBneHus.
perrnameHTy. 3aasutens), B cnyyae
YNOSTHOMOYEHHOIO Ha obpaLueHus
noanucaHue npencraBmTens
AOKYMEHTOB npu 3asaBuUTenNS, He
nogade. YNOJSTHOMOYEHHOIO
Ha nognucaHue
npencraBnseTcs
noanMcaHHoe
3aasutenem
3asaBneHne
(neyaTtHas dopma)
3asaBneHue o6 oT3biBE 3asaBneHne OomkHo ObiTb 3asaBneHne  [O0MKHO 3anonHseTcs OpurnHan ansi CBepkm
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Knacc Buabl OO6Gwue onucaHuna Mpwv nu4yHon nopgave Mpu nogaye yepes Py
AOKYMEeHTa AOKYMEHTOB OOKYMEHTOB B M®L| opuruHansl npu nopaye npuv nony4eHuun
[OKYMEHTOB AokyMeHTOB B ML
odopmneHo no gopme, ObITb noanncaHo 9NEeKTPOHHas He npeacTaBnsAeTcA
ykasaHHow B [MpunoxeHun 10 K | coBCTBEHHOPYYHOM dopma B cnyvae
HacTosLemy nognucbto 3aaBuTens obpaLueHus
AOMUHUCTPATUBHOMY (npeactaButens npencraBvTens
perrnameHTy. 3asasutens), 3aaBuUTENs, He
YNONTHOMOYEHHOIO Ha | YNOJITHOMOYEHHOIO
nognucaHune Ha nognucaHune
AOKYMEHTOB npegcrasnsaeTcs
nognucaHHoe
3aasutenem
3aaBrneHne ob
0T3bIBe (NeyaTHas
cbopma)
[oKymMeHT, MacnopT [MacnopT gOMmKeH ObliTb MpencraesngaeTcs IMpun nogade OpwurnHan
yOoocToBepst rpaxxgaHvHa 0)OpMIIEH B COOTBETCTBUN C | OpUrMHan OKYMEHTa. | NpeaocTaBnseTca | npeacraBnsaetrca  Ans
roLwnm Poccuinckomn NocTaHoBneHnem 3IIEKTPOHHbLIN NoATBEPXKAEHUS
NUYHOCTb denepayuu MpaButensctea P® ot 8 nons obpaz2un 3 nnyHoctn  3agaBuTeEns
1997 r. Ne 828 «0O6 CTpaHuy, nacnopTa | (NpeacraBuTens
yTBepxaeHun NonoxeHus o P®. 3asButens)
nacnopTe rpaxgaHuHa
Poccuinckon ®epgepaunn,
obpasua 6naHka n onncaHus
nacnopra rpaxgaHvHa
Poccunckon ®egepaunmy.
MacnopTt O6pasey nacnopra rpaxgaHuHa | lNpepocraBnsaeTcs Mpwn nogadve | OpurmHan
rpaxgaHvHa Cotosza CoBeTCKkmx opurMHan QOKYMEeHTa. | npedocTaBnsieTcs | npeacraBndeTrca Ans
CCCP Coumanunctmyeckmx Pecnybnumk 3NIEKTPOHHbIN noaTBePXAEeHUs
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Knacc
AOKYMEeHTa

Bupbl
OOKYMEHTOB

O6wue onncaHus
DOKYMEHTOB

Mpu nu4yHoM nopave
B M®L, opurnHansi
OOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogave

npuv NonyyYeHuu
AokymeHToB B MOL|

N onucaHue nacnopTa
yTBEPXKAEHbI NOCTAHOBNEHNEM
CosmunHa CCCP ot 28.08.1974

Ne677 «O6 yTBEpPXKAEHMM
lMonoxeHus 0 nacnopTHOM
cucteme B CCCPy»;
BOMPOC O LENCTBUTESTIbHOCTU
nacnopta rpaxgaHuHa CCCP
obpasua 1974 roga peluaeTtcs B
3aBMCUMOCTU OT KOHKPETHBIX
obcToATenbCTB
(noctaHoBrEeHne
MpaBuTtenbcTBa Poccuimckon
depepaumm ot 24.02.2009 Ne
153 «O npusHaHum
nencTBuTenbHbIMK Ao 1 utons
2009 r. nacnopToB rpaxxgaHuHa
CCCP obpasua 1974 roga gnsa
HEeKOTOpbIX KaTeropumn
WHOCTPAaHHbIX rpaxaaH v nuu
6es rpaxxgaHcTear)

obpas BCEX
CTpaHuy, nacnopTa
CCCP.

nnyHoctn  3asaBuTEnNS
(npeactaButens
3aaBsutens)

MacnopT
WHOCTPAHHOIo
rpaxgaHvHa

[MacnopT nHoCTpaHHOro
rpakgaHnHa gosmkeH ObiTb
0doopMIIeH B COOTBETCTBUMN C
depepanbHbIM 3aKOHOM OT
25.07.2002 Ne 115-93 «O
NpaBOBOM NOJIOXKEHUN

MpenocraesngaeTcs
OopuvUrMHan gOKyMeHTa.

Mpwn nogaye
npegocraBnsaeTcs
3NEKTPOHHbIN
obpas BCEX
CTpaHuy, nacrnopTa.

OpwvrnHan
npeacTaBnaeTcy
noATBEPXKAEHMS
nnyHoctn  3agaBuTEnS
(npepctaBsutens
3agasutens)

ans

41



Knacc Buabl OO6Gwue onucaHuna Mpwv nu4yHon nopgave Mpu nogaye yepes Py
OOKyMeHTa OOKYMeHTOB OOKYyMeHTOB B M®L, opurnHansi npu nopaye npu nony4eHun
OOKYMEHTOB AokymeHToB B MOL|
MHOCTPaHHbIX rpaXkaaH B
Poccuinckon ®egepaumny.
Bua Ha Bua Ha xutenbcTeo B [MpepocTtaenseTcsa Mpwn nogadve | OpurmHan
XUTEeNbCTBO B Poccunckon depepaunn opurMHan JOKyYMeHTa. | npedocTaBnsieTcs | npeacraeBngetrca  Ans
Poccunckon AOJKeH BbITb 0OhopMIeH B 3JIEKTPOHHbLIN NnoaTBEPXKAEHUS
dbenepayunu cooTBeTCTBUKN ¢ DeaepanbHbIM obpas BCEX | MMYHOCTN  3asaBuTens
3akoHom ot 25.07.2002 Ne 115- CTpaHuy, BuAa Ha | (npeactaBuTens
®3 «O npaBOBOM MOOXEHUU XUTENbCTBO B | 3asgBuTens)
WHOCTPaHHbIX rpaxgaH B Poccuinckon
Poccuinckon ®egepaumny. depepauum.
[loKyMeHT, [loBepeHHOCTb [loBEPEHHOCTbL OOMKHA ObITb MpenocraesngaeTcs MpepoctaBngaetca | OpuruHan
yooctoBepst odpopmMsieHa B COOTBETCTBUU C | OpUrMHan SOKYMEHTA. | 9NEeKTPOHHbIN npegcraenseTca  ans
OLLUN TpeboBaHnsIMN obpas noaTBepXaeHus
NOSIHOMOYUS 3aKkoHoAaTenbCTBa U AOBEPEHHOCTN. NOSTHOMOYNIA
npencraBuT cogepxatb cnegyoLiue npencraBuTens
ens cBedeHus: 3agasutens
- ®M0 nuua, BblgaBLUEro
[OBEPEHHOCTb;

- ®M1O nuua, ynonHOMOYEHHOro
No JOBEPEHHOCTY;

- laHHble JOKYMEHTOB,
YAOCTOBEPSIOLLNX NINYHOCTb
STUX NunL;

- O6beM nonHoOMo4MM
npeacTaBUTenNs, BKIMOYaoLWmnn
npaBo Ha nogavy 3asiBNeHnsi o
npegocTaBneHnm
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Knacc Buabl OO6Gwue onucaHuna Mpwv nu4yHon nopgave Mpu nogaye yepes Py
AOKYMEeHTa AOKYMEHTOB OOKYMEHTOB B M®L| opuruHansl npu nopaye npuv nony4eHuun
[OKYMEHTOB AokyMeHTOB B ML
MyHuumMnansHom ycnyru;
-[laTa Bblgaun 4OBEPEHHOCTY;
- Mognuck nNuua, BbigaBLUETO
AOBEPEHHOCTb.
[loBEPEHHOCTL JOMKHA ObITb
3aBepeHa nevyaTbto
opraHu3aumm n NognuchHo
pykoBoautens, nnbo 3aBepeHa
HOTapuanksHo.
3aBepeHHbIn B cnyyae, ecnu 3assutenem MpepocTtasnseTca Mpwn nogadve | OpurMHan ans cBepku
nepesop Ha SBMSIETCA MHOCTPAHHOE opurMHan JOKyMeHTa | NpedocTaBfisieTcs | He npefocTaBnseTcs
PYCCKUMN A3bIK topuamnyeckoe nuuo. 3NEKTPOHHbIN
OOKYMEHTOB. obpas ookyMeHTa
YcTaB YcTaB OomKeH bbITb MpepoctasnsieTca Mpwn nogadve | OpurmHan ans CBepku
opraHusaumm NoAroTOBIEH B COOTBETCTBUN | OPUTMHAN AOKYMEHTa | NpedocTaBnseTcs | He npefdocTaBnseTcd

depeparnbHbIM 3aKOHOM OT
12.01.1996 Ne 7-d3 «O
HEKOMMEpPYECKNX
opraHu3aumsax»,
3aperncTpupoOBaHHbIN B OpraHe
tocTuumn Poccumckon
depepauymnm

3JTIEKTPOHHbLIN
obpa3s goKyMeHTa.

ﬂOKyMeHTbI, 3anpawuBaemMblie B nopsgke mexxpeaomMmCcTtBeHHOro B3auMoaencTBus

Bbinucka us

Bbinucka 13 eguHoro

Mpwn nogade

OpuvrnHan gns ceepku
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Knacc Buabl OO6Gwue onucaHuna Mpwv nu4yHon nopgave Mpu nogaye yepes Py
AOKYMEeHTa AOKYMEHTOB OOKYMEHTOB B M®L| opuruHansl npu nopaye npuv nony4eHuun
[OKYMEHTOB AokyMeHTOB B ML
€anHoro rocygapCTBEHHOrO peecTtpa npeaocTaBnsieTcs | He npeacTaBnseTca
rocygapCTBEHHO HOPUANYECKNX 3NIEKTPOHHbIN
ro peectpa obpas goKyMeHTa.
IOPUANYECKNX
nvy,
Bbinucka n3 B cooTtBeTcTBUM C [NpUrKasom Mpwn nogaye | OpurnHan anst CBepku
EauHoro MwuHakoHOMpa3euTHa Poccun ot npefocTaBnseTcs | He NpeacTaBnsAeTcs
rocygapCTBEHHO "OB yf&%ﬁﬁg:gf;ﬁ;wblx 3NEKTPOHHbIN
ro peectpa obpas goKyMeHTa.
dopM BbINUCOK N3 EgnHoro
HeABMKMMOCTH

rocygapCTBEHHOIO peecTpa
HeaBWXUMOCTU, cocTaBa
coaepXaLlmxcsi B HAX CBEAEHUI
N nopsiaka ux 3anosiHeHus, a
Takke TpeboBaHuin K hopmaty
OOKYMEHTOB, coaepXaLimnx
cBeaeHusa EgnHoro
rocygapCTBEHHOro peectpa
HEeOBWXUMOCTU U
npeanocTaBnsieMblX B
3NEKTPOHHOM BUae,
onpeneneHun BngoB
npeanocTaBfeHnsi CBeAEHUHN,
cogepxawmxca B EanHom
rocygapCTBEHHOM peecTpe
HEeOBMXXUMOCTU, U O BHECEHUMN
nameHeHun B lNopagok
npeaocTaBneHnsl CBeAEHUN,
cofepxawmxca B EanHom
rocygapCcTBeHHOM peecTpe
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Knacc
AOKYMEeHTa

Bupbl
OOKYMEHTOB

O6wue onncaHus
DOKYMEHTOB

Mpu nu4yHoM nopave
B M®L, opurnHansi
OOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogave

npuv NonyyYeHuu
AokymeHToB B MOL|

HEeOBWXUMOCTU, YTBEPXKAEHHbIN

npukazom MWH3KOHOMpPa3BUTUS

Poccun ot 23 gekabpa 2015.
Ne 968"
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MpunoxeHue 9
K Tunosown oopme agMUHUCTPATUBHOIO
perrameHTa no npegocTaBfeHunto
MyHuumMnansbHom ycnyru
dopma pelieHnsa 06 oTKase B npueme AOKYMEHTOB, HEOOXOAUMbIX AN npeaocTaBneHus
MyHuuMnanbHoOM ycnyrm
OdbopmnsieTcsa Ha oduumansHoMm 6naHke AQMUHUCTpaUnn
Komy:
(dbamunus, nms, oTYeCTBO (NPU HANUYUKU) U HAMMEHOBaHWE
IOPUAMNYECKOrO NnLa)

PeweHune
06 oTKase B npueme u perucrpaumm AOKYMEHTOB, Heo6XxoAUMbIX AN nNpeaocTaBneHns
MyHuumMnansHom ycnyru
«lMpepoctaBneHne B 6e3Bo3Me3HOE NoNb30BaHUe MMYLLECTBA (3a UCKMIOYEHUEM
3eMenbHbIX YY4aCcTKOB), HaxoasLlerocss B MyHuUunanoHom co6CcTBeHHOCTH, 6e3
npoBeAeHUs TOProB»
PaccmotpeB Bawwm pokymeHTbl Mo npepoctasrneHvio MyHuUMnansHOW ycrnyru

«lMpepocTtaBneHve B 6e3B03Me3gHOE NONb30BaHUE UMYLLECTBA (3a UCKNIOYEHUEM 3eMeSlbHbIX
y4acTKOB), Haxogslleroca B MyHMUMNAanbHOMW COGCTBEHHOCTH, 6e3 npoBedeHUs TOProBy,
nmyLiecTea , NNOLWaabio UM NPOTSXKEHHOCTBIO , pacnonoXeHHoro no
agpecy: , Bam oTkasaHO B npneme JOKYMEHTOB B CBSA3U C TEM, YTO:
(Hy>KHOe ommemuma)

—O0bpawieHne 3a npepoctaBneHnem MyHUUMNANBHOW YCNyru, He npeaocTaBnsieMomn
AOMUHUCTpaUnen.

—O0bpawieHne 3a npepoctasneHnem MyHuuunansHon ycnyrm 6e3  npeabaBneHus
AOKYMEHTa, MO3BOMSAKLWEro YCTaHOBUTb JIMYHOCTb Nuua, HEMNOCPeaCTBEHHO MNOAaoLLEero
3asaBneHue.

—[loKyMeHTbI cogepxaT NogYUCTKN N UCNPaBreHns TeKkcTa.

—[lOKyMEeHTbl  UMET  uUcnpaBfieHus, HEe  3aBepeHHble B  YCTAHOBIIEHHOM
3aKoHO4ATENbCTBOM MOPSIAKE.

—[loKkyMeHTbl cogepkaT MOBPEXAEHUS, Hanuyme KOTOPbIX He MO3BOoNisieT OOHO3HAYHO
MCTONKOBATb UX COAEPKaHME.

—[loOKyMeHTbl  yTpaTunuM cury Ha MOMeHT obpalleHvss 3a npefocTaBfeHnem
MyHuumMnansHoONn ycrnyru.

—HekoppekTHoe 3anonHeHne obsizaTtenbHbIX nonen B 3asiBneHun, B criydae obpalueHuns
npeacraButTena 3asBUTENd, YMOMHOMOYEHHONO Ha nogady [OOKYMEHTOB W NOSyYyeHue
pesynbTarta npegocrasneHus MyHuumMnansHOn ycnyru.

—dopma nogaHHOro npeactaBuTenemM 3asiBUTENS, YMNONTHOMOYEHHOrO0 Ha nogadvy
AOKYMEHTOB U MoryvyeHue pesynbTata npegoctaBneHns MyHuumnaneHon ycnyrin, 3asBrneHus
He cooTBeTCTBYeT chopMe 3asaBneHusi, yCTaHOBNEHHON AAMUHUCTPATUBHBIM perfnamMmeHToM.

—MNpencraBneH HENOMHbIA KOMMAEKT OOKYMEHTOB B COOTBETCTBMM C NyHKTOM 10
HacTosLwero AIMUHUCTPATUBHOIO perfaMmeHTa.

—HekoppekTHoe 3anonHeHne oba3aTenbHbix nonern B ¢dopme 3asgeneHus Ha Py
(oTCyTCTBME 3anOfHEeHus, He4OCTOBEpHOe, HenonHoe nMbo HenpaBunbHOE npeacTaBreHue
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CBeJEeHUN, He COOTBETCTBYWOWMNX TpeboBaHUsAM, YCTAHOBMEHHbIM AOMUHUCTPATUBHbLIM
pernameHTom).

— [penctaBneHve HeKavyeCTBEHHbIX WM HEOOCTOBEPHbIX SMEKTPOHHbIX 06pa3os
AOKYMEHTOB, He MO3BONSAWUX B MOMHOM oOb6beme npouynTaTtb TEKCT AOKyMeHTa wu/vnwu
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

[1OMmKHOCTb M.T1. Moanuchk

(dbamunus, nHnymnansol)
Mpunoxexne 10
K TunoBon hopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuto
MyHuuunansHou ycnyrm

®dopma 3asaBneHUs o6 oT3biBe 3asiBNeHUs Ha npegocTtaBneHne MyHuuMnanLHom ycnyru

3asBneHue
06 oT3biBe 3asBneHus Ha npeaoctaBneHue MyHmuunansHom ycnyru «lpepocraBneHue
B 6e3BO3Me34HOe Nosfib30BaHMe UMYLLECTBA (3a UCKNOYEHUEM 3eMefibHbIX Y4acTKOB),
HaxoAasiwerocs B MyHMLMNanbHOU COGCTBEHHOCTH, 6e3 NpoBeAeHNs TOProBy

« » r.

B AoMuHucTpaumio TangomMckoro MyHMUMNansHOro pamoHa
oT 3aaBuTtens

(ans op. N1u - HaMMeHoOBaHWe, MECTO HaXOXOEHWUS, OpraHU3aLUMoHHO-NpaBoBas hopMa 1 CBeAeH s 0
rocygapcTBeHHON permctpauun 3assutens B EQUHoM rocygapCTBEHHOM peecTpe opuanyeckmx nuu;
Ana npeactaButens 3asButens - gamunus, UMs U (MpY HanMuMu) OTYECTBO NpencTaBUTENS
3asBUTENA U  PEKBU3UTbI [OKYMEHTa, MOATBEPXKOAMOLWEro €ero MOoSIHOMOYMSl, W [OOKYMEHTa,
YAOCTOBEPSAIOLLETO JINYHOCTb)

(nouToBLIN agpec, agpec ANEKTPOHHOW NoYThl, HoMep TenedoHa ans ceasu, CHUIIC 3aasutens
(npeactasutens 3aaBuTens)

Mpowy npekpaTuTb npegoctasneHne MyHuumnaneHon ycnyrn «[llpegocTtaBneHve B
6e3Bo3Me3gHOEe MoNnb3oBaHWE UMMyLeCcTBa (3a MUCKNIOYEHMEM 3eMenbHbIX  Yy4aCTKOB),
HaxogsLeroca B MyHuumnanbHon cobcTBeHHOCTN, 6e3 NpoBegeHNs TOProBy.

[MpunoxeHue:
1.
2.

PesynbTtatr oT3biBa 3asBneHus Ha npegocTtaBneHne MyHuMUMNanbHOW yCnyrn npoLly
HanpaBUTb B NMYHbIV KabuHeT Ha PITY B hopme 3neKkTpOHHOro AOKyMeHTa.
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O xope paccMOTpeHUss W TOTOBHOCTW pesyrnbTarta paccMoTpeHus 3aaBneHuss o6 oT3biBe
3assutennb (NpeactaButens 3asBuTensl) yBegoMsieTcs cneayowmmm cnocobamum:

- Yepes NnYHbIN KabuHeT Ha PIITY uslugi.mosreg.ru;

- MO 9NEKTPOHHON noYTe.

(noanuce 3assutens (npeacrasuTens 3asBuTens) (9.N.0. nonHocTbI0)

lpunoxeHue 11

K Tunosoun cbopme aAMUHUCTPATUBHOIO
pernameHTa no NnpeaocTaBneHnto
MyHuuunansHom ycnyrm

®dopma peweHus1 06 omkase 8 npueme U peaucmpayuu 0OKyMeHmMoe8, Heo6xo0uMbIx OJisi
oma3bliea 3asienieHuUs1 Ha npedocmasesieHue MyHuyunanbHoU ycryau

OdbopmnsieTca Ha oduumansHoM 6naHke AgMUHUCTpaunn
Komy:
(cbammnvm, nM4d, OoT4eCTBO U HaMMeHoBaHWe pnan4deckoro
nmua)

PeweHune
00 oTKkase B NpMemMe n permcTpauum AoKyMEHTOB, HEOOXOANMbIX OT3biBa 3asBIEHMS HA

npegocTaeneHne MyHuumnansHON ycnyru
«MpepocTtaBneHve B 6€3B03Me3QHOE MOMb30BaHNE UMYLLECTBA (32 UCKIIOYEHNEM 3EMESTbHbIX
y4acTKOB), HAXOAALLErocs B MyH/UUMnansHo cobcTBeHHOCTH, 6e3 NpoBeaeHUsI TOProB»

B npueme un peructpaumm OOKYMEHTOB, HeobxoauMbIX ONA OT3blBa 3asiBfieHUs Ha
npegocraBneHne MyHuumnansHon ycnyrn «lpegoctaBneHne B 6€3B0O3ME3AHOE MONb30BaHME
MMyLlecTBa (3a WUCKMOYEHMEM 3eMerbHbIX Y4YacCTKOB), Haxogswerocsas B MyHUUMNANbHON
cobcTBeHHOCTH, 6€3 NpoBeAEHMSI TOPrOB»

Bam oTkasaHo no crneayowmm oCHOBaHMSAM (yKa3aTb OCHOBaHUS):

— OG6pauweHre 3a 0T3bIBOM 3asiBNeHus Ha npegocTtasneHne MyHUuMnanbHOW YCrnyru
noAaHo NULUOM, He UMEOLLMM MOMTHOMOYMI NPEeACTaBNATb MHTEpechl 3asBUTeNs.

— [oKyMeHTbI cogepXaT NOAYNCTKN U UCNpaBneHnsa TekcTa.

— [JOKyMeHTbl ~ UMEKT  UCMpaBrieHUsl, He  3aBepeHHble B  YCTaHOBMEHHOM
3aKoHO4AaTENbCTBOM MOPSIAKE.

— [okyMeHTbl cofepxaT MoBpexXaeHUs, Hannyme KOTOpbIX He MO3BONsSeT OAHO3HAYHO
MCTONKOBATb UX COAEPKaHNE.

— [OKyMEHTbl yTpaTunn cuny Ha MOMEHT obpalleHusi 3a OT3biBOM 3asiBrieHust Ha
npepocTtaBneHne MyH1MunnansHOM ycrnyru.

— dopma nogaHHoro npeacTaButenem 3asBUTens, YNOMHOMOYEHHOrO Ha nogadvy
AOKYMEHTOB M nonyyeHue pesynbTata, 3asBrneHust o6 OT3biBE He COOTBETCTBYeT hopme
3asBneHuns, yctaHOBNEeHHON AOMUHUCTPATUBHBIM perfnaMmeHToOM.

— [lMpeacTaBneH HEMOMHbIN KOMMNIIEKT AOKYMEHTOB.

— HekoppekTHoe 3anonHeHne obss3aTenbHbiXx nonen B dopme 3asieneHna Ha PIITY
(oTcyTCTBME 3aNONIHEHWUHA, HEOOCTOBEPHOE, HEMOMHoe NMbO HenpaBurbHOE npeacTaBieHne
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cBeaeHun, He  COOTBETCTBYWOLMX  TpeGoBaHuAM, YCTaHOBMNEHHbIM HacToSALMUM
ALMVHUCTPATUBHBIM PEFNIaMEHTOM).

—lMpenctaBneHne HeKayeCTBEHHbIX WM HELOCTOBEPHbIX 3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB, HE MO3BOMSIOWMX B MNOMHOM OOGbeMe MNpouYnTaTb TEKCT [AOKYMeHTa W/unu
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

(BOMKHOCTDL) (noanuck, damunus, nHUunarnsol)
MpunoxeHue 12
K Tnnoson oopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuto
MyHuumnansHoW ycnyrm

dopma peLLueHUs o npekpaweHum npegocrtasneHnsa MyHMumMnansHon ycnyru
OdopmngaeTtca Ha oduumanbHOM 6naHke AGMUHUCTpaLUn
Komy:
(dbamunusg, nms, otyecTBoO (MpPU Hanuuuwn) npeacTaBuTens
3aaBuTensa U HaMmMeHoBaHue ropmnan4eckoro nwu,a)

PeweHne
0 npekpaweHumn npegoctasneHns MyHuumMnansHOM ycnyrm
«lMpepocTtaBneHne B 6e3B03Me34HOE NOJIb30BaHME UMYLLECTBA (3a UCKITIOYEHMEM
3eMenbHbIX Y4aCTKOB), HaXoAsiLWerocs B MyHMLMUNanbHOW COGCTBEHHOCTH, 6e3
npoBeAeHUsA TOProB»

MpepoctaBneHne MyHuumnansHon ycnyrn «[lpegoctaBneHve B 6e3BO3Me3gHOe
nofib3oBaHMe uMmyLlecTBa (3a WCKIOYEHMEM 3eMEelbHbIX Y4YacTKOB), Haxogsuwerocsa B
MyHUUMNanbHOW cobcTBeHHOCTH, 6e3 npoBedeHUs TOProB» MpekpalweHo, B CBA3W C
noctynneHnem 3asiBneHna o6 oT3biBe 3asiBNeHust Ha npegoctasneHne MyHuuunanbHON
ycrnyru.

(AOIMKHOCTD) (moanuck, hammnus, nHUUMansl)
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MpunoxeHue 13
K Tunoson dopme aaAMWHUCTPATUBHOIO

perrnameHTa no npegocTaBnNeHuto
MyHMumnansHOW ycnyrm

dopma pelieHUs 06 oTKase B OT3biBe 3asiBNeHUA Ha npeaoctaBsneHne MyHuuunanbHoOn
ycnyru

OdopmnisieTca Ha opuumanbHoM bnaHke AQMUHUCTPaLNK

Komy:
(bamnnua, umsa, oT4eCcTBO (MPU HanMyuKn) nNpeacTaBUTENS
3aaBuTeNsd U HAMMEHOBaHWe PUaNYEcKoro nuua)

PeweHwne
00 oTkase B 0T3biBe 3asdBfeHNs Ha npegocTtaBneHne MyHuumnansHom ycnyru
«lMpepoctaBneHne B 6€3B03Me34HOE NOSIb30BaHNE MMYLLECTBA (3a UCKNKYEeHNeM
3eMenbHbIX Y4aCTKOB), HAXO4SALWErocsi B MyHMUMnanbHom cobcTBeHHOCTH, 6e3 NnpoBeaeHus
TOpProB»

B oT3biBe 3aaBneHus Ha npegocTtaBnenne MyHuuunansHon ycnyru «llpegoctaeneHuve B
6e3Bo3me3gHOe MoNb3oBaHWE UMMyLeCcTBa (3a MUCKNIOYEHWEM  3eMenbHbIX  Yy4aCTKOB),
Haxogsweroca B MyHuumnansHon cobcTBeHHOCTH, 6e3 npoBeaeHns Toproe» Bam otkasaHo, B
CBSA3M C MPUHATMEM peLlleHus O npepoctaBneHum MyHuuunaneHow ycnyru nubo oTkase B
npepocTtasneHnn MyHuuunansHoM ycnyru (ykasaTb COOTBETCTBYIOLMUIN pe3yrbTar).

B cnyyae HeobxogumocTu, Bbl MoxeTe obpaTutbCs B AOAMUHUCTpALUIO c
3aaBneHnem o6 aHHynupoBaHuUM nNpegocTaBrieHHoro Bam pesynbtata MyHuumnansHom ycnyrm
«MNpepocTtaBneHne B 6e3B03Me3HOE MOSb30BaHNE MMYLLIECTBA (3a UCKIIOYEHNEM 3eMerbHbIX
y4acTKOB), HAXOASALWErocs B MyHUUMNanbHON cOBCTBEHHOCTU, 6e3 NpoBeAEeHUsI TOProBy.

(BOIMKHOCTD) (mnoanuck, hamunus, nHMUMansl)

« » 20 .
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MpunoxeHue 14

K Tunosown oopme agMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuto
MyHuumMnansHom ycnyru

TPGGOBaHMﬂ K nomMelweHnsAM, B KOTOPbIX NpeaoctaBrifieTcs MyHVILI,VIHaanaFl ycnyra

1. MNomeuleHnsa, B KOTOpbIX NpegoctaenseTcs MyHuuunaneHas ycnyra, npegnodTuTensHo
pasMeLLalTCa Ha HWKHUX dTaxax 34aHuMW W OOSMKHbl  COOTBETCTBOBATb CaHWUTAPHO-
3aNMAEMUNOSIOrMYECKMM NpaBMnam n HopmaTneam.

2. Bxogbl B nomelleHus obopyayloTca naHdycamu, paclMpeHHbIMUM - NPOoXoAdamu,
nossonswmnmMm obecneunts 6ecnpensiTCTBEHHbIM AOCTYN MHBANWMAOB, BKIOYas WMHBANUOoOB,
NCNONb3YIOLWNX KPeCcria-KOMNSCKU.

3. Mpn wnHOM pasmelleHnn MNOMELLEHNA MO BbICOTE, AOMMKHa ObiTb obecneyeHa
BO3MOXHOCTb Nnony4yeHns MyHuumnanbHOW ycnyrn ManoMobunbHeIMy rpynnaMmm HaceneHus.

4. Bxopg v BbIXO4 U3 NOMELLEHNA 06opYyayOTCS YKasaTensamu.

5. Mecta ana uHdoOpMMpoBaHWA, NpeAHa3HaYeHHble AN O3HaAKOMIeHus 3asBuTtenen
(npeactaButenen  3asButens)) € MHMOPMALMOHHBIMW  MaTepuanamu, obopyaytTcs
MHPOPMAaLMOHHBIMU CTEHOAMM.

6. MecTa ons oXxuaaHus Ha nogady unm nonyyeHne JOKyMeHTOB 0b6opyayoTCa CTYyNbAMNU,
CKaMbSIMW.

7. Mecta gns 3anonHeHnsa 3asiBneHnsa obopyayloTcsa CTyNbAMU, CTonammn (CTomkamm) um
obecneumBaroTcs  obpasuamu  3aaBreHun, nucden  BGymaron M KaHUENAPCKUMM
NPUHALMNEXHOCTAMM (LLAPUKOBLIMU pyyKamm).

8. KabuHeTbl ans npuema 3asasBuTenen (npeacrtasutenent 3asButensi) OOMKHbl ObiTb
obopyaoBaHbl UHPOPMALNOHHBIMKU TabnnM4YkaMmn (BbiIBECKAMU) C YKasdaHUEM:

12) HoMepa KabuHeTa;

13) damunum, UMeHn, oTyecTBa W [AOSDKHOCTU creumanucta, OCyLLeCTBNAILWEero
npepocTtaBneHne MyH1MunnansHOM ycrnyru.

9. Paboune MecTa rocygapCTBEHHbIX WM  MyHUUMNANbHBIX — CRyXKawmx  u/unm
cneunanuctoB  M®L|, npepocrtaBnsawowmnx  MyHuumnanbHyto — ycnyry,  obopyaytoTcs
KOMMbOTEPAMM N OPrTEXHUKOW, NO3BONSAIOLLMMIN CBOEBPEMEHHO M B NOMIHOM 06beme nonyyaTb
CMpaBoOYHyl0 WMHGOPMaUMO NO BoMnpocaM npefocTtaBneHMss  MyHuumMnanbHOM ycnyrm wu
opraHusoBaTb npegocTaBneHne MyHuunnansHOM ycryrn B NosIHOM obbeme.
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MpunoxeHue 15

K Tunosown oopme agMUHUCTPATUBHOIO
perrameHTa no npegocTaBfeHunto
MyHuumMnansbHom ycnyru

MokasaTtenu gocTynHocTu U kavyectBa MyHuumMnansHou ycnyru

MNokasaTenamu OOCTYMNMHOCTU npeaocTtaBlieHnA MyHI/ILl,MFIaﬂbHOIZ YCIyrun ABnATCA:

1. npegocrtaBneHne  BO3MOXHOCTM  noniydeHuss  MyHuumnansHom — ycriyrm B
31eKTPOHHOM hopme unn B8 MOL;
2. npegocraBneHne BO3MOXHOCTU nosly4yeHus MHdopMaLmnm 0O Xxoge

npegoctaBneHnst MyHuumMnansHowm ycnyru, B TOM YMcne C UCMoNb30BaHMEM MHOPMaLMOHHO-
KOMMYHUWKaLMOHHbIX TEXHOMNOIUNA;

3. TpaHcnopTHasi 4OCTYMHOCTb K MecTam npegocTaeneHms MyHuumnansHom yenyru;

4. obecrneyeHne OGecnpensTCTBEHHOrO [AOCTyna nuuaM € OrpaHUYeHHbIMU
BO3MOXHOCTSIMA  MEpeaBMKEHUss K  MOMELUEeHUsIM, B  KOTOPbIX  NpeAocTaBnsieTcs
MyHuuunaneHast ycrnyra (B TOM 4ucre Hanuume 6GecnnaTHbIX NapKOBOYHbIX MECT Ans
cneumanbHbIX aBTOTPAHCMNOPTHLIX CPeACTB MHBaNUAOB);

5. cobniogeHne TpebGoBaHW  aAMWHUCTPATUBHOIO pernameHtTa o nopsiake
NHOPMMPOBaHKS O NpeaocTaBneHn MyHuumMnansHoOM ycnyrm

[MokaszaTenamu kayecTBa npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ YCINyrn ABnA0TCA:

1. cobntogeHne cpokoB npeaocTtasneHmss MyHMumMnansHOM ycnyru;

2. cobnogeHna yCTaHOBMEHHONO BPEMEHM OXWOAHUA B O4Yepean npu nogaye
3asBNeHNs 1 Npu NonyyYyeHun pesynbtata npegocraBneHms MyHuumnanbHoOn ycnyru;

3. COOTHOLLUEHME  KONMM4ecTBa  PacCMOTPEHHbIX B CPOK  3adBMNEeHUNn  Ha

npegoctaeneHme MyHUUMNANbHOM yCnyrn K o6LLEeMY KONMYecTBYy 3asiBNIEHWUIA, MOCTYNUBLLMX B
CBSI3U C NpegocTaBneHnem MyHuumMnanbHom ycnyru;

4. CBOEBPEMEHHOE HanpasrieHMe yBeOoMMeHun 3aaBuTtensmM O npeaocTaBreHnn
UNn NpekpaweHm npegoctasneHna MyHuumnansHOn yenyru;
5. COOTHOLLIEHMNE KOnMyecTBa OOOCHOBAHHbLIX Xanob rpaxgaH v opraHusauui no

BOrnpocam KayectBa WM [OOCTYNMHOCTU TMpenoctaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn K o6u_|,emy
KOnu4yectBy Xanob.

[MpunoxeHue 16

K Tunoson oopme agMUHUCTPATUBHOIO
perrnameHTa no npegocTaBfeHuto
MyHuumnansbHom ycnyru

TpeboBaHus k o6ecneyeHuto goctynHocT MyHMuMnanbLHOW yCcnyru Ans UHBanuaoB

1. Jnvuam ¢ | wn Il rpynnamm wHBanuMOHOCTM ob6ecneymBaeTca BO3MOXHOCTb
nonyyvyexHmss MyHuumnansHon ycnyru nocpegcrsom PITY.
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2. Mpn npeactasneHn MyHuuunanbHOM ycnyrm  3asBUTENO - UMHBanugy C
HapyLeHUsaIMN PYHKLMK CriyXa U MHBanugam ¢ HapyLleHUsaMu (OyHKUUIN OAHOBPEMEHHO Criyxa U
3peHnst gofmkeH ObITb obecnedeH cypgonepeBod WNu  TUocypaonepeBos npouecca
npegcraeneHns  Ycnyrn, nmbo opraHudoBaHa paboTa aBTOMaTU3MPOBAHHOM CUCTEMbI
cypgonepesoda wnu - TudriocypaonepeBoda,  NPOM3BELEHO  KOHCYNbTUPOBaHWE MO
NMHTEepeCyLMM ero Bonpocam ykasaHHbIM CoCOB0oM.

3. B nomeuwleHuax, npegHasHaydeHHbIX Ana npuema 3aaBuTenen, AO0MKHO ObiTb
OpraHM3oBaHO OTAeSIbHOE OKHO (MEeCTO npuema), NPUcnocobneHHoe Ans npyema MHBanmaos co
CTONKMMW pacCcTpPONCTBaAMM 3PEHUS N CryxXa, a TakkKe ONOPHO-ABUraTeribHON OYHKLUN.

4, B nomeweHusax, npegHasHavyeHHbIX Ans npuvema 3asBuTtenen, obecnevmBaeTtcs
AybnupoBaHne HeobxooMMoOn ANS UHBANMAOB 3BYKOBOW U 3pUTENbHOM MHGOPMaLMK, a Takke
HaZnucen, 3HaKOB U MHOM TEKCTOBOW W rpaduyeckon nHpopmaumm 3Hakamu, BbINOSTHEHHBIMUA

penbedHO-TOYEYHbIM LpUGTOM bpanns, Aonyck cypaonepeBogunka,
TudpriocypaonepeBoagymka n cobakn-npoBogHMUKA.
5. Mo xenaHuio 3asBUTENs 3asiBNEHWe NOAroTaBfMBaeTCs CneunanvcToM opraHa,

npegocrasnsaowero MyHMUMNanbHYO YCNyry, TEKCT 3asBIEHMs 3a4uTbiBaeTcA 3aaBUTENIO,
€CINN OH 3aTpyaHAEeTCH 3TO caenatb CaMOCTOATENBHO.

6. NuBanunoam, MMeLwnm orpaHuyeHust JBuraTenbHou aKTUBHOCTW,
NpenaTCTBYOLWME CaMOCTOATENBbHOMY MOAMMCAHUIO OOKYMEHTOB, npeanaraeTca obpatutbes K
HOTapuycy Ansa yagoCcToBepeHus NoanvMcun gpyroro nuua (pykonpuknagyuvka), 3a Hsanuaa.

7. 3paHne (nomelweHne) AgmuHuctpaumm, MLl obopyayetca MHOPMaLMOHHON
Tabnnykon (BbIBECKOW), cogepxalen nonHoe HanmeHoBaHne MOLL, a Takke nHdpopmaumo o
pexume ero paboThl.

8. Bxog B 3pgaHve (nomeweHue) AamuHuctpauuun, MOL, n Bbixog w3 Hero
obopyaytoTcs COOTBETCTBYKOLMMN  yKasaTenamu C  aBTOHOMHbIMU NCTOYHNKaMMU
GecnepeboOMHOrO nNUTaHWs, a TakkKe JecTHMUaMM C MNOPYYHSAMM W naHgycamn  Ons
nepeaBmxeHns AOeTCKMX U  WHBaANMOHbIX KOMSICOK B COOTBETCTBMM C TpeboBaHuaMU
depepanbHoro 3akoHa ot 30 gekabpss 2009 roga Ne 384-03 «TexHMYecKnin pernameHT o
6e30MacHOCTM 34aHUIN U COOPYKEHNNY.

9. MomeweHns AamuHuctpauum wn MOLl, npegHasHadeHHble Ana paboTbl C
3asaBuTensaMM, pacnoniaraloTCs Ha HUXKHUX aTaxax 34aHusa u UMetoT oTAenNbHbIN Bxod. B cnyyae
pacnonoxeHms AgMuHucTpaumm n MOL| Ha BTOpoM aTaxe M BbllWe, 30aHWEe OCHallaeTcs
NMAPTOM, 3CKanaTopoM UMM UHbIMM aBTOMATMYECKMMW MOABLEMHbLIMU YCTPOWCTBAMU, B TOM
yucne ans NHBanuaos.

10 B AoMmunnHuctpaumm n MOL| opraHmsyetca 6ecnnaTtHbln TyaneT ansi noceTuTenen,
B TOM yucne TyaneT, npegHasHa4YeHHbI ANs NHBanuaos.
11 Cneunanuctammn  AgmuHuctpaumm un  MOL  opraHudyetca pabota no

COMPOBOXOEHMIO WHBanNUAoOB, WMEKLWMX CTOMKME pacCTpoucTBa YHKUMN 3peHus W
CaMOCTOATENbHOMO NEPEABMXKEHUS, W NpeacTaBfeHne MM nomMowm npu obpalleHnn 3a
MyHuuMnanbHOM ycnyrom n NonyvYeHus pesynbTtata npeacrasneHna MyHUuMnanbHOW yCnyru;
oKa3aHuo NOMOLLM MHBaNugam B NpeogoneHnn 6apbepoB, MeLLaoWwmX Nosy4YeHNIo UMn yenyr
HapaBHe C Apyrumu.
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MpunoxeHue 17
K Tunoson oopmMe agMUHUCTPATUBHOIO perfameHTa
no npegocrtasneHnio MyHuyunansHom ycnyru

I'Iepe'-leHb n cogepxaHne agMMHUCTPaATUBHLIX ,D,el\‘JICTBVII\;I, cocTaBnAaAwWUX agMUHUCTPATUBHDbIE Npoueaypbl

1. lMprem n perncTpaums JOKYMEHTOB, HEOOX0ANMbIX ANs npegocTasneHmss MyHMumMnansHOm ycayrm

Ne MecTto ABMUHNCTPaTUBH CpenHui cpok TpynoemMKocTb CopepxxaHue aencTeus
N | BbINONHEHUA ble AeNCTBUSA BbINONTHEHUSA
/n npoueaypbl/
ucnonb3yemas
nc
2 3 4 5 6
PIMry/Mogyns | NMoctynneHne u | BpemeHHbix 3aTpat | Het 3assutens (NnpeacrasuTens 3asBUTeNs) aBToOpU3yeTcsa Ha
OKasaHus perncTpauus He TpebyeT Py B8 EgnHom cucteme  mgeHTuukaumm n
ycnyr ENC OY | pokymeHTOB ayteHTudukaumn (panee — ECWA), 3atem dopmupyet

3aaBneHve c NCNOMNb30BaHNEM cneunansHomn
WHTEPaKTUBHOM (POPMbl B 9fIEKTPOHHOM BUAE.
CdopmunposaHHoe 3asaBneHune 3assutennb

(Nnpeactasutens  3asBuTens,  YNONIHOMOYEHHbIA  Ha
nognuncaHue) pacnedyaTbiBaeT, NOANUCHIBAET, CKaHMpyeT,
npukpennseT, U OTNpaBnsgeT BMecTe C 3NEeKTPOHHbIMU
obpaszamMum  OOKYMEHTOB, YKasaHHbix B nyHkte 10
HacTosiwero AOMUHUCTPATUBHOIO pernameHTta. B cnydvae
obpaLueHns npegcraBuTens 3asasutens,
YNOSIHOMOYEHHOIO Ha caayy AOKYMEHTOB W MOfyYeHus
pesynbTata npegoctasneHns MyHUUMNanNbLHOMW  YCnyru,
CKaHupyeTcs nognucaHHoe 3assutenieM 3asiBrieHue.

TpeboBaHMss K [OOKYMEHTaM B 9feKTPOHHOM  Buae
yCTaHoBMeHbl N. 22 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa. 3asBneHne W npunaraemble [OOKYMEHTbI
NnocTynawT B MHTerpupoBaHHyto ¢ PIMIY Mogynb okasaHus
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Ne MecTo AAMUHUCTPATUBH CpenHui cpok TpynoemMKocTb CopepxaHue nencTBuaA
n BbiNnoNiHeHUA ble AGVICTBMH BbiNOoJIHEHUA
/n | npoueaypbl/
ucnosnb3yemas
nc
ycnyr EXC QY.
OcywiecTBnsercs nepexoa K  agMUHUCTPaTUBHOW
npouenype «Ob6paboTka n npegBapuTensHoe
pacCMOTPEHNE JOKYMEHTOBY.
2. ObpaboTKa 1 NpeaBapuTe/ibHOE PacCMOTPEHUE AOKYMEHTOB.
Ne MecTo AOMUHUCTpaTMB CpeaHun cpok TpynoemMkocTb CopepxaHne gencrtemg
BbIMOSNHEHUS Hble OeNCTBUS BbIMOSIHEHUS
M npouenypsl/
/ | vcnonb3yemas
nC
n
1 2 3 4 5 6
1 | AomuHucTpaums | MNpoeepka 1 pabounin oeHb A0 15 MnHyT | Mpy noctynneHMm LOKYMEHTOB B 3NEKTPOHHOW ¢hopme C
/Moaynb KOMMMEKTHOCTU PMry cneunanuct AgMuHUCTpauMnm, OTBETCTBEHHbIA 3a
oKasaHus ycrnyr | npeacTaBneHHbI npueM M MNpPOBEPKY MNOCTYMMBLUMX [OOKYMEHTOB B LENsX
ENC OY X 3assutenem npegoctaBneHnss  MyHuuunanbHOW  ycrnyru  nNpoBOAUT
(npeactasutene npegBapuUTenbHYIO NPOBEPKY.
M  3aaBuTens) 1) ycraHaBnuBaeT npeameT oOpalleHnsa, MONHOMOYMS
3NEKTPOHHbIX npegcrasntens 3asaButens;
AOKYMEHTOB, 2) npoBepsieT NpaBUNbHOCTb OdopMIieHns 3asaBneHus,
NOCTYNMBLLUNX KOMMNJIEKTHOCTb npencraBreHHbIX AOKYMEHTOB,
yepes PIry HeobOxoauMbIXx Ans  npegoctaBnenHns  MyHuumnanbHOM
ycnyru, n COOTBETCTBUE nx YCTaHOBMEHHbIM

AZMUHUCTPATUBHBIM pernaMmeHToM TpeboBaHUsM.
B cnyyae Hanuuusi ocHoBaHMI M3 NyHKTa 12 HacTosILLEro
AZMVHUCTPATUBHOIO pernameHTa cneumannucTom

55



Ne MecTo AOoMuHUCTpaTmB CpefgHui cpok TpyooemKkocTb CopepxaHne oencreums
BbIMONHEHUSA Hble eNCTBUS BbIMONHEHUS
npouenypbl/
ncnonb3yemas
nC
n
AOMUHUCTpaunn ocyLecTBnsaeTcs yBeloMNeHne
3agsutensa (npeactasutena 3assutens)) o6 oTkase B
npuemMe [OOKYMEHTOB C YKasaHMeM MpuYMH OTKasa He
nosaHee nepsoro pabodvero AHH, criegyloulero 3a OHem
nogayun 3aasnenuns Yepes PIy.
B cnyyae oTcyTCTBMA OCHOBaHMM U3 nyHkTa 12
HacTosLero AOMWHUCTPATUBHOIO perrnameHTa,
cneumanuct AgMUHUCTpaumMm peructpupyet 3asiBrieHne B
Mopyne okasaHua ycnyr EMIC OY. Ocyuwectensercs
nepexon K agMWHNCTPATUBHON npoueaype
«dopmupoBaHne n HarnpasneHne MeXBeLOMCTBEHHbIX
3anpocoB B oOpraHbl (OpraHuMsauun), yyacTByloline B
npegocrtasneHnm MyH1MumnansHOM ycnyrmy.
3. dopmumpoBaHMe 1 HanpasneHne MexBeJOMCTBEHHbIX 3anNpoCOB B OpraHbl (OpraHu3auun), y4acTBytoLmMe B NpegocTaBneHnm
MyH1umMnansLHOM ycnyru.
Ne MecTto AOMUHUCTPaTMB CpenHui cpok TpyooemMKocCTb CopepxaHvne genctens
n/ | BbINOSIHEHMUS Hble OeNCTBUS BbIMOSHEHUS
n | mpoueaypbi/nuc
nonb3yemas
nC
1 2 3 4 5 6
1 | Aamunuctpay | Onpegenexve TOT e pabouni S5 MUHYT Ecnn otcytctBylOT HeobxoauMmble ANA NpeaocTaBreHus
na/Mogynb coctaBa OEeHb MyHuuMnanbHOM  ycnyrm  AOKYMEHTDI (cBeneHus),
oKasaHus AOKYMEHTOB, yKkasaHHble B nyHkTe 11 HacTodwero AAMUHUCTPATUBHOIO
ycnyr ENC OY | nognexaiumx pernamMmeHTa, cneumanuct AOMUHUCTpauuu,
3anpocy. OTBETCTBEHHbIN 3a OCYLLECTBMEHNEe MeXBeJOMCTBEHHOIO
HanpasneHwue B3aMMOAENCTBUS, ocywecTBnser ¢GOpMUPOBaHUE U
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Ne MecTo AOoMuHUCTpaTmB CpefgHui cpok TpyooemKkocTb CopepxaHne oencreums
n/ | BbINOSIHEHUS Hble eNCTBUS BbIMONHEHUS
n | nMpoueaypbi/uc
nonb3yemas
nC
1 2 3 4 5 6
MeXBeOOoMCTBE HanpasfieHne MexXBedOMCTBEHHbIX 3arnpoCoB.
HHbIX 3aMpOCOoB.
2 KoHTposnb [o 5 paboumnx gHen o 5 MpoBepka NocTynneHus OTBETOB Ha
npegocTaBneHn paboynx oHen | MeXBe4OMCTBEHHbIE 3anpocChl.
A pesynbrarta OTBeTbl HA MeXBeLOMCTBEHHbIE 3anpockl MOCTYNakoT B
3anpocos Mogaynb okasaHua ycnyr EVC QY.
Mpwn NOCTyNNeHuu OTBETOB Ha 3anpocsbl
OCyLLeCTBNAeTCs nepexon K afiMUHUCTPaTUBHOWN
npoueaype «lpuHaTne peeHnsa».
4. MNMpuHATHE peLueHus.
Ne MecTto AOMUHUCTpaTMB CpefgHui cpok TpynoemMKkoCTb CopepxaHne oencreums
n/ | BbINOSIHEHUS Hble enCTBUS BbIMONHEHNSA
n | npoueaypbi/nc
nonb3yemas
nC
1 | AMnHKUCTpaL MoaroToBka 2 paboumnx gHs 15 MUHYT Cneuunanuct AQMUHUCTpaLmMn, OTBETCTBEHHbIN 3a
na/Mopgynb peLLeHus 0 npegocrasneHne MyHuyunanbHOW ycrnyri, Ha OCHOBaHUN
oKasaHus npesoCTaBneHH cobpaHHOro KomnnekTa AOKYMEHTOB onpeaenseT
ycnyr EMC OY | 4 BO3MOXHOCTb npegocTasneHus MyHuumnansHon ycnyriu.
MyHu1LMNansLHo Mpu Hanuyun ocHoBaHW AN OTKa3a B NpefocTaBleHnn
i yenym MyHuUuMnanbHOM yCcnyrn, NoarotTaBMBaeTCcsa NPOEKT

pelueHnsa no opme, ykasaHHon B [MpunoxeHunn S K
HacTosiwemy AOMUHUCTPATUBHOMY perfameHTy.

I'Ip|/| OTCYTCTBUUN OCHOBaHUW A5 0TKasa B
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Ne MecTo AOoMuHUCTpaTmB CpefgHui cpok TpyooemKkocTb CopepxaHne oencreums
n/ | BbINOSIHEHUS Hble eNCTBUS BbIMONHEHUS
n | nMpoueaypbi/uc
nonb3yemas
nC
npegoctasneHn MyHuumnanbHoW ycnyrm
noaroTaBfMBaeTCA pe3ynbTaT NpeaocTaBreHns
MyHuumnansHoM ycnyrn no oopme, ykasaHHOW B
MpunoxeHunn 4 Kk HacTosawemMy AAMUHUCTPATUBHOMY
pernameHTy. Pe3dynbTaT npegocTaBneHns
MyHuuunansHou ycryrn noanvcbisaeTcs
YNONMHOMOYEHHbLIM JOMMKHOCTHbLIM NULIOM AZAMUHUCTPALMN.
dakT npegocTtaBneHnss MyHUumMnansHOM ycnyrm
dukenpyeTcs B Moagyne okasaHua yenyr EVC OY.
5. HanpasneHue pesynbTaTa.
Ne MecTo AOMuUHUCTpaTmB CpefgHui cpok TpyooemKocTb CopepxaHvne oencreums
n/ | BbINOSIHEHUA Hble eNCTBUS BbIMONHEHUS
n | npouenypbl/vc
nonb3yemas
nC
1 2 3 4 5 6
1 | AomunHuctpay, | HanpasneHnue 1 pabounin oeHb 10 MUHYT Uepes PIIY:
na/Mogynb pesynbTarta 1) Pesynbtat B Buae peweHna o6 oOTkase B
oKasaHus npegocTaBneHn npegocraBneHnu MyHuumnansHown ycnyru,
ycnyr ENC QY | 4 NnoanMCaHHbIN  YCUNEHHOW  KBannuumpoBaHHOM
MyHuumnansHo 3NEKTPOHHON nognucbo YNOSTHOMOYEHHOTO
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Ne MecTo AOoMuHUCTpaTmB CpefgHui cpok TpyooemKkocTb CopepxaHne oencreums

n/ | BbINOSHEHUSA Hble eNCTBUS BbIMONHEHUS

n | npouenypbl/vc

nonb3yemas
nC

1 2 3 4 5 6
n ycnyru B JOIMKHOCTHOIO niua ALOMUHUCTpaUuu,
NNYHbBIN HanpaBnseTcs B JWYHbLIN  KabuHeT 3aasuTens
KabuHeT (npeactasutena 3aasutens) Ha PIY.
3aasutens 2) HanpaBneHHbin 3aasutento  (NpencrtaBUTENIO
(npeactaButens 3aaBsutens) pesynbTar dukempyeTcs
3asButensa) Ha cneuvanuctom  AgmuHuctpaumm B Mogyne
PICY okasanus ycnyr ENC OY.

2 | Mol /Mogynb | HanpasneHue 10 MUHYT Yepes MoLL:

MoLU EMC OY | pesynbtaTta 1) HoroBop Bblgaetcs 3assutento (NpeactaBUTENIO

npegocTaBnexHn 3aaBuTens) No UCTEYEeHUM Cpoka, YCTaHOBIIEHHOIO
b ANs NOAroToBKM  pes3yrnbTaTa nNpegocTaBrieHus
MyHuumnansHo MyHuuunansHom ycrnyru.
n ycnyrn 8 MoL| 2) Cneuuanuct Mol nposepseT OOKYMEHT,
Ans Bblaaun yOOCTOBEPSIOLLNIA NNYHOCTb 3assutens
3aasuTtento (Nnpeactasutena 3asBuTens), a TakkKe [OOKYMEHT,
(npencrasuten noaTBEPXA4atoWmnn  NOMHOMOYNA  NpeacTaBUTeNs

to 3aasutens)

3)

3asButens, B cnydyae obpalleHus npeacTaBuTenst
3asButensa 3a pesynotatoM. [locne yctaHoBneHUs
nnyHocTn 3aasutens (npeactaButens 3asiBuTens)
cneymanuct ML BblaaeTt 3asasuTtento
(npeactasutento 3assutend) [lorosop.
[MpocTtaBnsetr oTMeTKy O Bblgade [loroBopa B
Mogyne MoL| EMC OY.
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[MepeyeHb 1 cogepXaHne agMUHUCTPATUBHBIX AENCTBUN, COCTaBAIOWNX adMUHUCTPATUBHbIE Npoueaypbl Npy obpalleHnn 3a OT3bIBOM
3asBneHusa Ha npegocTaBneHne MyHuuMnansHOM yCcnyri.
1. MNpuem 3aaBneHUs N JOKYMEHTOB.

MopsgoK BbINOMTHEHUSA aaMUHUCTPATMBHbBIX eNCTBUI Npu obpalleHmn 3assuTens (npeactaButens 3assutens) yepes PITY 3a oT3biBOM
3asBneHus Ha npegocrtaBneHve MyHULMNANsHOW YCyru.

MecTo AOMUHUCTpPATUBHDbIE CpeaoHun cpok Tpyno€éMKocTb CopepxaHue gencTeus
BbINOJTHEHUA aencreus BbINOJIHEHUA
npoueaypbl/
ucnonb3yemas UC
PMry/ MocTynneHne 1 KaneHaapHbIn 1 KaneHaapHbIn 3agsutenb (npeacrtasutens 3asBUTens)
Mogynb  okasaHus | LOKYMEHTOB AeHb (He AEHb BNpaBe B O3JfIEKTPOHHOM BMAE 4Yepe3 NUNYHbIN
ycnyr EMC OY BKItOYaeTCs B kabuHet PIIY Hanpaeutb 3aseneHne 06
obLwmin cpok OT3biBeE.
npegocTaBneHus OcywecTtBnsieTcs nepexoq K agMUHUCTPaTUBHON
MyHuumnansHon npoueaype «O6GpaboTka u npeaBapuUTeEnNbHOE
ycnyru). pacCcMOTPEHNE OOKYMEHTOBY»

2. ObpaboTka 1 npeaBapUTENbHOE PAaCCMOTPEHNE OOKYMEHTOB.

MecTo BbINONHEHUA

npoueaypbi/
ucnonb3yemas UC

AAMUHUCTpPaATUBH
ble AencTBus

Cpok
BbINOJIHEHUA

TpyaoeMKocTb

CopepxxaHue aencTBus
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AoMmuHucTpaums/
Moaynb OoKasaHu4
ycnyr EMC OY

lNpoBepka
KOMMMEKTHOCTH
npeacTaBfeHHbIX
3asBuTENEM
OOKYMEHTOB,
HanpaBfeHHbIX
yepes PIIY

15 MUHYT

Mpu noctynneHnn 3asBneHuss o6 OT3biBe
yepes PIIIY cneuymanuct AgMuHUCTpaumn,
OTBETCTBEHHbII 3@ MpPUEM WU NPOBEPKY
NOCTYMNUBLLMX AOKYMEHTOB.

1) npoBepsieT NpaBUNbLHOCTbL OPOPMMEHUS
3aaBneHns o6  OT3biBe, KOMMMEKTHOCTb
npeacTaBneHHbIX JOKYMEHTOB.

2) ycTaHaBnNuBaeT NPUHATO NU pelleHne Ha
npegocrasneHne MyHuuunanbHOW ycryru.

AomMmunHncTpauns/
Mogaynb OKasaHus
ycnyr EMC OY

NoaroTtoBka oTKa3a
B Npueme
OOKYMEHTOB,
HanpaBfeHHbIX
yepes PIry

10 MUHYT

B cnyyae oTcyTCcTBUSA B 9NEKTPOHHOM Buae
OLHOrO WM HECKONbKUX OOKYMEHTOB, a TaKxe
HEeCOOTBETCTBMS  JOKYMEHTOB  TpeboBaHusM,
ykaszaHHbiM B NyHKkTe 14.5. n lMpunoxeHnn 8 K
HacToswemMy AOMUHUCTPATUBHOMY perfameHTy
crneunanmucTom AOMUHUCTpaunn
ocyLlecTBngeTca WMHpopMmmnpoBaHne 3aaBuTENS
(npencraButena 3aasutend) o6 oTkase B
npueme 3asBreHMs Ha OT3bIB C YKasaHWeMm
MPUYMH OTKa3a B MNepBbii pabounin OeHb,
cnegylowun 3a gHem nogayv 3asiBreHust vyepes
PITY.

B cnyyae ecnn OTCYTCTBYHOT OCHOBaHWUSA
OoTKa3a B nNpuemMe [OOKYMEHTOB chneunanmcTtom
AOMUHUCTpPaLMM  OCYyLLEeCTBNAETCA nepexoq K
agMuHucTpatmBHon  npouenype  «[lpuHaTue
peLLeHUs».

3. NpuHaTHE pelueHus.

MecToO
BbINOJTHEHUsA

AAQMWHUCTPATUBHDI
e AeucTBUA

Cpok
BbINOJTHEHUA

TpyAoE€MKoOCTb

CopepxxaHue gencTBus
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npoueaypbi/ucnonb

3yemas UC
AoMmnHuncTpauns/ noaroToBKa nNpoekTa TOT Xe 15 MUHYT Cneunanuct AgMUHUCTPaLMN, OTBETCTBEHHbLIN
Mopaynb okasaHus peLueHns KaneHaapHbIN 3a npepoctasneHne MyHuUMNansHOM YycCnyru,
ycnyr EMC OY OEHb. Ha  OCHOBaHWUK cobpaHHoro KOMMsiekTa
AOKYMEHTOB onpegenseT BO3MOXHOCTb
npepoctasneHns MyHuumnansHoOW ycnyru.

Mpn  Hanuuum  ocHOBaHMM  ONA  OTKasa
nogrotasnmeBaeTcs nNpoekT PelweHna no opme,
ykaszaHHon B [lpunoxeHun 13 K HacTosiwemy

AOMUHUCTPATUBHOMY perfiaMmeHTy.
Mpn oTCcyTCTBUM OCHOBaHUW AnNA  OTKasa
nogrotasnmeBaeTcs nNpoekT PeweHna no popme,
ykaszaHHon B [lpunoxeHun 12 Kk HacTosiwemy

AOMUHUCTPATUBHOMY perfiaMmeHTy.
HanpasneHune 5 MUHYT [MpoekT peweHuns BHocuTcsa B Mogyrnb okasaHus
NnpoeKTa peLueHns Ha ycnyr EVC oy nC HanpaBnseTcd
noanuch YNONHOMOYEHHOMY AOMKHOCTHOMY nmuy

YNOSTHOMOYEHHOMY AOMUHUCTpaunn
OOJDKHOCTHOMY NnLy
AOMUHUCTPaLNK

MNoanucanne 5 MUHYT YnonHomMmo4eHHoe JOIMKHOCTHOE niuo
peLlueHns nognucbisaeT NoAroTOBSIEHHbIN NpOeKT

pelleHnss nMbo BoO3BpaLlaeT MPOEKT peLleHus
ANst UBMEHEHMS! PELLEHUS.

4 HanpasneHue pesynbTaTa.
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MecTto BbIMNOJIHEHUA AAMMHI/ICTpaTVIBHbIe Cpep,an?l CpPOK prﬂoeMKOCTb Cop,ep)l(al-me OenucTBus:

npoueaypbl/ucnonb3yemas | AeMCTBUA BbINOJIHEHUA

nuc

AomMmnHucTpauns/ HanpasneHwne Tor xe pabouni | 10 MUHYT Uepes PITTY:

Mogynb  okasaHua  ycnyr | pesynbtarta AeHb 1) PesynbtatT B BuOe pelueHus
ENC OY HanpaenseTca B JIUYHbIN  KabuHeT

3assutenio (npencrasuternto 3asaButens)
nocpeactesom PITY B BUAE 3NEKTPOHHOIO

AOKyMeHTa, NoAnNnUCcaHHoOro ol
YNOSTHOMOYEHHbIM [JOSMKHOCTHBIM  JIULIOM
AOMUHUCTpaUuN.

2) dakT npegocTaBneHnsa pesynbraTa
paccmoTpeHuns 3asBneHnss 06 oT3biBe
dukecupyetca B Moayne okasaHus ycrnyr
ENC OY.




MpunoxeHne 18

K Tunosown oopme agMUHUCTPATUBHOIO
pernameHTa no nNpeaocTaBreHuto
MyHuumnansHon ycnyrm

Bnok-cxema npegoctaBneHus MyHuumMnanbHOU ycnyrm

Mopaya 3asiBnexHus n

PACY
NOKYMEHTOB
b OCHOBaH
Mpuem 3asiBnenus n 1 oTkasa B
P > & na—» OTkas B npveme [OKYMEHTOB
AOKYMEHTOB
v
AOMUHUCTpaums
Peructpauns sassneHus. PopmuposaHue n B TeyeHun 5
O6paboTtka n HanpasrieHne p.A. CO AHs
npeasaputensHoe g MeXBeAOMCTBEHHbIX peructpaummn
paccMoTpeHne JOKyMEHTOB 3anpocoB 3asiBneHus
]
v
b OCHOBaH
MoaroToBka npoekta - AONsi oTKasa B
PelueHuns - npegocTasneHnn
ycnyru?
AAMUHUCTPaUVs,
ML
3 p.a.
Aa
AdMuHucTpauusi MpuHaTrne Pewenns
I
v ,
PelueHne o6 oTkase B
MNpepoctaeneHune ycnyrn
npegocTaBneHum ycnyrun
[ ]
I
3 p.Ao.
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